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SECTION 1: THE COUNSELOR EDUCATION DOCTORAL PROGRAM

WELCOME to Penn State University! We appreciate that you chose PSU to pursue your
doctorate from a CACREP-accredited Counselor Education and Supervision program. We
believe that our program content, core values, and foundations are an excellent platform for
training future counselor educators. Our program is grounded in our beliefs that everyone has
the right to be appreciated for their inherent dignity and worth as diverse individuals. Our
diverse learning community is representative of counselors who strive to be social justice
leaders, who advocate for others, and seek to empower people through our servant leadership.
Our community is committed to self-growth in which we challenge and empower one another
to engage in equity-minded research, teaching, and service. We are so pleased that you have
joined with us to continue to make a difference in our world as counselors and counselor
educators!

OUR VISION:

The Counselor Education (CNED) program envisions an equitable and just world in which
all people and, in particular, historically marginalized people can engage meaningfully and
ethically, free of discrimination, systemic racism, ableism, and all forms of oppression.

OUR MISSION:

The CNED program engages in research, teaching, service, and advocacy that values
diversity and promotes equity and antiracism by (a) implementing research that identifies
racial, economic, health, and disability disparities and integrates counseling and human
service interventions designed to prevent and eliminate inequities, (b) educating students

to be effective social justice change agents, and (c) collaborating with local, state, and federal
partners to eradicate systemic barriers and racism that limit human potential.

The doctoral program aims are to:

- extend the knowledge base of the counseling profession in a climate of scholarly
inquiry

- prepare students to generate new knowledge for the profession through research that
results in scholarly publications

- prepare students to work with a diverse body of students, clients, and organizations
using multicultural and social justice competencies

- prepare graduates to be leaders and advocates for change

An emphasis is placed on faculty involvement in areas including:
- teaching, research, and professional service
 leadership in national counseling associations and organizations
- leadership as journal editors or associate editors
- research and development



PROGRAM OBJECTIVES

The Counselor Education doctoral program objectives address the professional
leadership roles of counselor education, supervision, advanced counseling practice,
and research competencies expected of doctoral graduates.

Typical program length is three academic years of graduate-level preparation (post
master’s-level preparation), defined as six semesters with some courses available
during summer sessions.

Learning experiences beyond the master’s-level are required in all of the following
areas:

theories pertaining to the principles and practice of counseling, career
development, systems, and consultation

theories and practices of counselor supervision
instructional theory and methods relevant to counselor education

pedagogy relevant to current social and cultural issues, including social change
theory and advocacy action planning

design and implementation of quantitative research and methodology, including
univariate, multivariate, and single-subject design

design and implementation of qualitative research, including grounded theory,
ethnographic, and phenomenological methodologies

models and methods of assessment and use of data
ethical and legal considerations in counselor education and supervision

the role of racial, ethnic, and cultural heritage, nationality, socioeconomic status,
family structure, age, gender, sexual orientation, religious and spiritual beliefs,
occupation, physical and mental status, local, regional, national, international
perspective, and equity issues in counselor education programs

Counselor Education doctoral students will have experiences that are designed to:

develop an area of professional counseling expertise

develop collaborative relationships with program faculty in teaching, supervision,
research, professional writing, and service to the profession and the public

foster participation in professional counseling organizations, including the
Association for Counselor Education and Supervision and the American
Counseling Association

meet criteria for appropriate credentials
promote scholarly counseling research
enhance technical competence



Penn State Learning Objectives

1.

KNOW: Apply knowledge to impact practice in schools, community/mental health
agencies, rehabilitation agencies, career and job-related agencies, and private
practice.

PROFESSIONAL PRACTICE: Develop best practices through the application of

counseling theories, research, scholarly literature, and technology in teaching,
leadership, and scholarship.

APPLY/CREATE: Create effective programs, interventions, and advocacy for
individuals, couples, families, groups, and organizations.

COMMUNICATE: Identify the most effective ways to empower and advocate for
others via counselor education research.

APPLY/CREATE: Utilize multicultural and social justice counseling
competencies to support and empower students and supervisees to effectively serve
diverse populations.

THINK: Utilize self-reflection and feedback to evaluate and improve teaching,
supervision, and research practices.

Admissions Requirements

Students admitted to the doctoral program must have completed master’s level studies that
are comparable to CACREP entry-level standards and provide evidence of a knowledge base
required of a professional counselor. As part of the doctoral program, students can focus on a
specialty area of interest. Throughout the doctoral program, students develop a clear sense of
their counselor educator identity, enhance their strong multicultural and social justice
competencies, and are prepared to work with a diversity body of students, clients, and
organizations using multicultural and social justice competences. Current full-time students
generally receive financial assistance in the form of fellowships or graduate assistantships.

PREREQUISITES

1. Related master’s degree
Applicants should possess a master’s degree in counseling or a related field,
completing at least the following courses or their equivalents:

Group Counseling

Counseling Theory and Method

Career Development and Counseling
Individual Counseling Skills and Procedures
Multicultural Counseling

Use of Assessments in Counseling

Research in Counseling

Evidence of coursework addressing human growth and development, as well as
the professional identity of counselors

Counseling experiences in the form of supervised practicum (100 hours) and
internship (600 hours)



2. Relevant experience

Because the program is designed for individuals who will assume responsibility for
supervising and/or training counselors, experience provides the foundation for further
professional development. Amount, type, and degree of applicant experience in
professional counseling and/or related experiences will be closely evaluated for
admission.

A deficiency in one or more of the above course content areas must be made up by
the time of the qualifying examination. These courses may not be used to fulfill any
of the remaining doctoral degree requirements. The Graduate School will grant 30
credits from the master’s degree toward the doctoral program.

REQUIREMENTS
1. Counselor Education Core Requirements (30 credits)

CN ED 502 Advanced Counseling Theory (3 cr.)
CN ED 554 Multicultural Counseling (3 cr.)
CN ED 580 Foundations: History and Trends (3 cr.)
CN ED 581 Professional Issues (3 cr.)
CN ED 582 Advanced Group Psychotherapy (3 cr.)
CN ED 589 Seminar on Counseling Supervision (3 cr.)
CN ED 595D Supervision of Counselors (3 cr.)
CN ED 5951 Doctoral Internship (6 cr.)*
CN ED 595P Counseling Practicum (3 cr.)*

*Students are required to keep a log documenting their practicum and internship hours.

2. Empirical Foundations (15 credits)

A minimum of 15 post-master’s credits will be devoted to enhancing competence in
conducting research and evaluating programs. The following three topics must be
covered: quantitative research methods, qualitative research methods, and research
design. Program evaluation is an optional study area, which can be taken to enhance
overall skill set if desired.

Research Design (3 credits minimum)
CNED 594A: Research in Counseling

Students develop their empirical foundations course sequence with attention to
meeting the three topic requirements as well as what courses support the student’s
goals in research. Students are expected to follow the Graduate School’s guidelines for
courses acceptable at the graduate level: a) graduate courses carry numbers from 500-
599 and 800-899, b) advanced undergraduate courses numbered between 400 and 499
may be used to meet some graduate degree requirements and c) courses below 400
level may not count. Advisers approve the course as qualifying for empirical.

Students who determine they need further support in quantitative methods may want to

consider taking EDPSY 406 before taking other courses (e.g., EDPSY 505). Empirical

course offerings are ever changing across University disciplines, therefore, students

should repeat their searches of course offerings each semester. CNED students have

typically enrolled in empirical courses with C&I, EDLDR, EDPSY, EDTHP, SPLED,
4



and STAT, however, this is not an exhaustive list. Students are encouraged to take
possible course offerings to their adviser for discussion and approval.

Specialty Area of Study (15 credits)

A minimum of 15 master’s and post-master’s credits will need to be completed in a
group of general studies (e.g., trauma, policy issues, program development,
gerontology, etc.) outside of Counselor Education. These courses should be chosen to
enhance one’s expertise in a meaningful way and will be approved by the student’s
committee chair/adviser.

Dissertation

Students develop and implement a dissertation research project designed to generate
new knowledge for the counseling profession. Students need to be continuously
registered fall and spring semesters after completing their comps until they
finish their dissertation. If they do not wish to remain in full time status (CNED
601) while working on their dissertation, they can register for one credit of CNED
600 part time, just as long as they are registered. The Graduate Council has
established limits on the total number of research credits that can be assigned letter
grades in a student’s program (i.e., other than R), which is 12 credits for doctoral
students. They must also be registered for summer semester if they defend
during the summer. See page 26 for more specific information about continuous
enrollment.



COURSE SEQUENCES

The following course sequences are only guidelines for completing the program. Students
should consult the Penn State website for course schedules and meet with their adviser when
selecting research and specialty area courses or when unable to schedule courses as outlined.
The course sequences are presented for a three-year course plan. Students choosing a four-year
program should consult with their adviser on how to redistribute the courseload to meet
individual needs.



THE PENNSYLVANIA STATE UNIVERSITY
Counselor Education Ph.D. Program

Three Year Sequence, Even Year Start

SEMESTER CREDITS| COURSE TITLE
Yr 1 Fall (12 cr.) 3| CNED 580 Foundations: History and Trends in CNED
3| CNED 595P Doctoral Counseling Seminar (Counseling Domain)
3| CNED 502 Advanced Counseling Theory
3 Empirical or Specialty Course
Yr 1 Spring (12 cr.) 3| CNED 581 Professional Issues in CNED
3| CNED 554 Advanced Multicultural Counseling
3| CNED 594A Research in Counseling
3 Empirical or Specialty Course
Yr 1 Summer (6 cr.) 3 Empirical or Specialty Course
3 Empirical or Specialty Course
Yr 2 Fall (12 cr.) 3| CNED 589 Seminar on Counseling Supervision
3| CNED 582 Advanced Group Psychotherapy
3| CNED 5951 Doctoral Internship (Teaching Domain)
3 Empirical or Specialty Course
Yr 2 Spring (12 cr.) 3| CNED 595D Supervision of Counseling
3 Empirical or Specialty Course
3 Empirical or Specialty Course
3 Empirical or Specialty Course
Yr 2 Summer (3 cr.)
YT 3 Fall (3 cr.) 3 Empirical or Specialty Course
CNED 600/601 600 pre-comps or 601 post-comps
Yr 3 Spring 3 |CNED 5951 Doctoral Internship (Supervision Domain)
CNED 601 Post Comps, Flat-fee, full-time dissertation research
Yr 3 Summer CNED 600/601/611 | Enroll if graduating in summer

*Students have some flexibility to move empirical, specialty, and internship courses to the semesters that
make the most sense for their schedule needs. Core CNED courses are more challenging to take out of
sequence, consult with your adviser.




THE PENNSYLVANIA STATE UNIVERSITY
Counselor Education Ph.D. Program

Three Year Sequence, Odd Year Start

SEMESTER CREDITS| COURSE TITLE
Yr 1 Fall (12 cr.) 3| CNED 580 Foundations: History and Trends in CNED
3| CNED 595P Doctoral Counseling Seminar (Counseling Domain)
3| CNED 582 Advanced Group Psychotherapy
3 Empirical or Specialty Course
Yr 1 Spring (12 cr.) 3| CNED 581 Professional Issues in CNED
3| CNED 554 Advanced Multicultural Counseling
3| CNED 594A Research in Counseling
3 Empirical or Specialty Course
Yr 1 Summer (6 cr.) 3 Empirical or Specialty Course
3 Empirical or Specialty Course
Yr 2 Fall (12 cr.) 3| CNED 589 Seminar on Counseling Supervision
3| CNED 502 Advanced Counseling Theory
3| CNED 5951 Doctoral Internship (Teaching Domain)
3 Empirical or Specialty Course
Yr 2 Spring (12 cr.) 3| CNED 595D Supervision of Counseling
3 Empirical or Specialty Course
3 Empirical or Specialty Course
3 Empirical or Specialty Course
Yr 2 Summer (3 cr.)
IYr 3 Fall (3 cr.) 3 Empirical or Specialty Course
CNED 600/601 600 pre-comps or 601 post-comps
Yr 3 Spring 3 |CNED 5951 Doctoral Internship (Supervision Domain)
CNED 601 Post Comps, Flat-fee, full-time dissertation research
Yr 3 Summer CNED 600/601/611 | Enroll if graduating in summer

*Students have some flexibility to move empirical, specialty, and internship courses to the semesters that
make the most sense for their schedule needs. Core CNED courses are more challenging to take out of
sequence, consult with your adviser.



THE PENNSYLVANIA STATE UNIVERSITY
Counselor Education Ph.D. Program

Four Year Sequence

SEMESTER CREDITS | COURSE TITLE
Yr 1 Fall (12 cr.) 3 | CNED 580 Foundations: History and Trends in CNED
3 | CNED 595P Doctoral Counseling Seminar (Counseling Domain)
3 | CNED 582/ Advanced Group Psychotherapy (odd)/
CNED 502 Advanced Counseling Theory (even)
Yr 1 Spring (12 cr.) CNED 581 Professional Issues in CNED
CNED 554 Advanced Multicultural Counseling
CNED 594A Research in Counseling
Yr 1 Summer (6 cr.) Empirical or Specialty Course
Empirical or Specialty Course
Yr 2 Fall (12 cr.) CNED 589 Seminar on Counseling Supervision
CNED 582/ Advanced Group Psychotherapy (odd)/
CNED 502 Advanced Counseling Theory (even)
3 | CNED 5951 Doctoral Internship (Teaching Domain)
Yr 2 Spring (12 cr.) CNED 595D Supervision of Counseling
Empirical or Specialty Course
Empirical or Specialty Course
Yr 2 Summer (3 cr.) 3 Empirical or Specialty Course
IYr 3 Fall (3 cr.) Empirical or Specialty Course
Empirical or Specialty Course
CNED 600/601 600 pre-comps or 601 post-comps
Yr 3 Spring CNED 5951 Doctoral Internship (Supervision Domain)
Empirical or Specialty Course
Empirical or Specialty Course
Yr 3 Summer
Yt 4 Fall CNED 601 Post Comps, Flat-fee, full-time dissertation research
YT 4 Spring CNED 601 Post Comps, Flat-fee, full-time dissertation research
Y1 4 Summer CNED 600/601/611 | Enroll if graduating in summer

*Students have some flexibility to move empirical, specialty, and internship courses to the semesters that
make the most sense for their schedule needs. Core CNED courses are more challenging to take out of
sequence, consult with your adviser.




Criminal Background Check, Child Abuse Clearance, FBI Fingerprinting
Required of All Practicum and Internship Students

Pennsylvania laws require all prospective employees of agencies (Act 33) and public and private schools
(Act 34) that serve anyone under the age of 18 (minors) to acquire criminal history clearance, child
abuse history clearance (Act 151) and FBI background check prior to work with minors. Accordingly,
Counselor Education requires all students planning on taking practicum, internship or participating in any form
of field experience to obtain those clearances in the semester prior to starting that experience. No one without
these clearances and the child abuse reporting CEUs will be allowed to begin in any practicum, internship, or
field experience. No one without these clearances and child abuse reporting CEUs will be allowed to see clients
in The Herr Clinic.

Information on the clearances can be found at https://www.dhs.pa.gov/keepkidssafe/Pages/default.aspx and at
https://www.education.pa.gov/Educators/Clearances/Pages/default.aspx

A copy of all clearances must be uploaded to your secure Herr Clinic SharePoint folder. Only the Clinic
Coordinator and the Faculty Clinical Supervisor have access to these clearances. Clearances should not be
submitted to individual instructors, advisers, or administrative staff. The Faculty Clinical Supervisor or Clinic
Coordinator will review all clearances and confirm receipt. Students should maintain a copy of their clearances.

The four specific forms needed include the following:

1. Pennsylvania Criminal Background Check (Act 34) https://epatch.pa.gov/home
a. Select “New Record Check” (This allows you to get a free record check)
b. Next, select “Individual Request”
c. For the “Reason for Request” select Employment

2. PA Child Abuse History (Act 151) https:/www.compass.state.pa.us/cwis/Public/home
¢ If you have completed this background check before, select “Individual Login”

¢ If'you have note completed this background check before, select “Create Individual
Account”

3. Federal Criminal History (FBI)
The fingerprint-based background check is a multiple-step process, as follows:

a. Registration - The applicant must register prior to going to the fingerprint site. Walk-in
service is allowed but all applicants are required to complete pre-enrollment in the new
Universal Enrollment system. Pre-enrollment can be completed online or over the phone. The
registration website is available online 24 hours/day, seven days per week at
https://uenroll.identogo.com. Telephonic registration is available at 1-844-321-2101 Monday
through Friday, 8am to 6pm EST. During the pre-enrollment process, all demographic data for
the applicant is collected (name, address, etc.) along with notices about identification
requirements and other important information.

When registering on-line, an applicant must use the appropriate agency specific Service Code to

ensure they are processed for the correct agency and/or applicant type. Using the correct service

code ensures the background check is submitted for the correct purpose. The service code for

practicum and internship is 1KG6ZJ. Fingerprint requests processed through any other

agency or purpose cannot be accepted and are not transferrable. If an applicant enters the wrong
10



https://www.dhs.pa.gov/keepkidssafe/Pages/default.aspx
https://www.education.pa.gov/Educators/Clearances/Pages/default.aspx
https://epatch.pa.gov/home
https://www.compass.state.pa.us/cwis/Public/home
https://uenroll.identogo.com/

code by mistake, the incorrect applicant type will appear at the top of the screen. The applicant
should select the “Back to Home” button and begin the process again, by reentering the correct
Service Code. If the applicant proceeds with the process under the incorrect code, the pre-
enrollment and/or results cannot be transferred to another state agency and the applicant will
have to start the process over and pay for the background check again.

b. Payment - The applicant will pay a fee for the fingerprint service and to secure an unofficial copy
of the Criminal History Record. Major Credit Cards as well as Money orders or cashier’s
checks payable to MorphoTrust will be accepted on site for those applicants who are
required to pay individually. No cash transactions or personal checks are allowed.

IDEMIA has also established a payment option for fingerprinting services for entities interested in
paying the applicant’s fee. This new option provides a payment ‘coupon’ that the entity will
provide to each applicant for use. Each coupon is unique and may only be used one time. Account
applications must be completed prior to the applicant visiting the fingerprint site. The
authorized representative must complete the account application. To establish a billing

account, visit the
website https://www.identogo.com/locations/pennsylvania and download an application.

c. Fingerprint Locations — After registration, the applicant proceeds to the fingerprint site of their
choice for fingerprinting. The location of the fingerprint sites and days and hours of operation
for each site are posted on IDEMIA's website at https://uenroll.identogo.com. The location of
fingerprint sites may change over time; applicants are encouraged to confirm the site location
nearest to their location. PDE encourages entities where access to the fingerprint location is

more than 25 miles away to contact IDEMIA and suggest areas where another closer site could be
established.

d. Fingerprinting - At the fingerprint site the Enrollment Agents (EA) manage the fingerprint
collection process. The fingerprint transaction begins when the EA reviews the applicant’s
qualified State or

Federal photo ID before processing the applicant’s transaction. A list of approved ID types may be
found on the IDEMIA website at https://uenroll.identogo.com . Applicants will not be
processed if they cannot produce an acceptable photo ID. After the identity of the applicant has
been established, all ten fingers are scanned to complete the process. The entire fingerprint
capture process should take no more than three to five minutes.

e. Report Access — In some cases, access to the official report is possible by sharing your UEID to
the practicum or internship entity (as shown on the receipt provided after fingerprint capture).
If an applicant has lost their receipt or needs to confirm UEID, the applicant may visit the UEP
website (https://uenroll.identogo.com/ ) and simply check the status of their file by providing
alternate personal information. Applicants will enter their personal information after clicking
in the lower portion of that screen to obtain their receipt with the UEID. For The Herr
Clinic, we are required to have a copy of the mailed report submitted to the secure Herr
Clinic SharePoint folder.

Note: Once an initial FBI clearance has been obtained, it is typically valid for 5 years as long as two
conditions are true: 1) You have not committed any offenses in the intervening time period; and 2) You
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have maintained continuous enrollment at Penn State during all fall and spring semesters in the
intervening time period.

There may be some cases in which a school district or other organization requires a renewal of the FBI
clearance every year. In those instances, you must abide by the organization’s wishes and obtain a new
clearance. If this is the case, you will be informed by your field experience supervisor.

4. Child Abuse Reporting CEU
Due to the changes in PA's child abuse reporting law (ACT 31), students are required to complete an
online training during the first week of practicum. Upon completion, you will earn 3 Continuing
Education Credits and a certification of training as proof of completion. Submit a copy of your
certificate to your secure Herr Clinic SharePoint folder. The training can be found at:
https://www.reportabusepa.pitt.edu

PROFESSIONAL LIABILITY INSURANCE

All students who intend to participate in any counseling field experiences of any sort are
required to procure and maintain liability insurance for the duration of all such
experiences including practicum, internship, and any time you are providing direct
supervision to supervisees who are seeing clients. You must provide proof of such
coverage to the course instructor of the related field experience. The policy purchased must
be applicable to counseling situations, and must cover the specific situations, which will be
present during your field exercise. Such coverage may or may not be termed “professional
liability” insurance, depending upon the carrier or organization, which issues the policy. Itis
your responsibility to choose an appropriate policy and to make a determination as to the
amount of coverage. The enrollment dates should include the semester of the student’s
counseling practicum and internship. Students are required to have liability insurance
coverage when enrolled in practicum and internship.

The Counselor Education program does not specifically endorse nor recommend any
particular insurance carrier or insurance policy. However, the following are provided for
your convenience, as options, which you may wish to consider.

Professional liability insurance may be available as an endorsement, for an additional
fee, to a renter’s or homeowner’s insurance policy. You may also procure a separate
liability insurance policy from a private insurance company. If you choose to pursue
such options, you should carefully investigate the terms of the policy and speak with
your insurance agent in order to ensure that the policy is applicable to your counseling
activities.

Students most often utilize coverage provided by professional associations at reduced
rates for student members such as the following:

Liability Insurance included in student membership from:

American Counseling Association (ACA)
https://www.counseling.org/membership/liability-insurance

American Mental Health Counselors Association (AMHCA)
https://www.amhca.org/home

American Rehabilitation Counseling Association (ARCA) http://www.arcaweb.org/
American School Counselor Association (ASCA) http://www.schoolcounselor.org
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Additional Options:
Professional Liability Insurance Companies:
+ Available through private insurance carrier
» Evidence consists of letter or policy statement
o HPSO (Healthcare Providers Service Organization) - http://www.hpso.com/
o CPH & Associates - https://www.cphins.com/

Liability insurance disclaimer:

The information set forth above is not intended to and should not be construed to constitute an endorsement or
recommendation of any particular insurance product, company, or organization. The organizations listed above are referenced
solely for informational purposes and as a courtesy, to assist you with your inquiries. The Pennsylvania State University is

ot responsible for, and expressly disclaims all liability for, damages or losses of any kind arising out of use, reference to, or
reliance upon the information provided herein. No guarantees or warranties of merchantability, applicability, or fitness for a

articular use or purpose have been made. The Pennsylvania State University makes no claims or representations about the
accuracy, reliability, timeliness, usefulness or completeness of the information provided herein. Furthermore, The
Pennsylvania State University makes no representations or guarantees regarding the quality or applicability of any particular
insurance products, or regarding the financial stability of any of the organizations referenced herein.

Experiential Learning Cloud

The Counselor Education program uses Experiential Learning Cloud software that
facilitates students’ field experiences, tracks students’ learning outcomes, and enhances data
collection and reporting to CACREP, our accreditation body. It also facilitates students’
career journey after graduation (e.g., documentation of hours for licensure).

Experiential Learning Cloud provides an online workspace that allows students to:

- Track and upload critical assignments such as Practicum and Internship paperwork
(e.g., site agreements, time logs, skills evaluations)

- Submit site evaluations and other program assignments/assessments

- Log and track your hours toward graduation and licensure.

- Run time tracking reports for your field and faculty instructors to sign

- Search for approved field sites that complement your professional interests and
personal strengths.

- Apply for and confirm your field placements online.

Experiential Learning Cloud allows site supervisors and faculty instructors to complete,
review and sign off on appropriate assignments and reports such as evaluations.

Access to Experiential Learning Cloud

The Counselor Education Program requires students to purchase and create an Experiential
Learning Cloud account (https://knowledge.tevera.com/space/OS). Students gain access to
this system through paying a one-time program fee of $225.00 for LIFETIME ACCESS and
registering as a user. This fee is subject to change. Students will have access to Experiential
Learning Cloud during their time in the counselor education program and beyond graduation.
This helpful resource allows students to have lifetime access to their clinical records after
graduation and to continue to log clinical hours post-graduation in order to ease
licensure/certification processes. Students can purchase Experiential Learning Cloud by
credit card once they receive their registration link or by purchasing an access code through
the bookstore. Information on purchasing options for Experiential Learning Cloud are
available at https:/knowledge.tevera.com/space/AS/622428297/tevera+Purchase+Options.
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Registering for Experiential Learning Cloud

The first step in registering is clicking the link in the registration invitation emailed to you. If
you did not receive this invite, you can send one yourself by going to your school's
Experiential Learning Cloud login page (http://psu.tevera.app/#/logon) and clicking the
register button in the lower left of the page.

When you receive your registration invitation email, click the link to register!
Detailed information on registering for Experiential Learning Cloud can be found at
https://knowledge.tevera.com/space/AS/616662675.

CLINICAL EXPERIENCES

1. Doctoral Student Pre- Clinical Skills Assessment

All incoming doctoral students must complete a Doctoral Student Pre-Clinical Skills
Assessment prior to CNED 595P, Doctoral Counseling Seminar and in accordance with 2024
CACREDP standards (6.C.1). The pre-clinical skills assessment is a four-part clinical evaluation
process and students are expected to actively participate and communicate with their PCSA
adviser(s).

I.  First, incoming doctoral students will provide a sample clinical recording to their
PCSA Adviser upon request by a Counselor Education program coordinator or
administrative support staff. These recordings can be of real or simulated clinical
work, but must comply with HIPAA regulations. Students will be expected to secure
and document client consent to record and authorization to release the recording for
educational purposes for all samples of real clinical work. The audio / video recording
should not exceed 25 minutes. Additional information on how to submit clips is
provided to students when the requests are initiated.

II.  Second, a doctoral student’s PCSA Adviser will complete their advisee’s pre-clinical
skills assessment using the clinical recording and Doctoral Student Pre-Clinical Skills
Assessment Form (see Appendix B). The PCSA Adviser will return the Assessment
Form to the doctoral student with written feedback to assist ensure their preparedness
for CNED 595P, Doctoral Counseling Seminar.

III.  Third, doctoral students must provide a written response to their PCSA Adviser that
documents how they addressed feedback in the Assessment Form by a mutually agreed
upon deadline. Students should consult their PCSA Adviser on their preferred response
document formatting, but all responses must be submitted and approved before the start
of CNED 595P.

IV.  Fourth, student’s PCSA Adviser must confirm via email memo or in writing that the
student’s response to the Assessment Form is satisfactory and approve that the student
met areas of needed growth prior to enrolling in the doctoral internship (CNED 595P).
Students should be proactive in securing this written confirmation before the start of
Week 1.

2. CNED 595P, Doctoral Counseling Seminar

Full-time doctoral students will register for 3 credits of CNED 595P, Doctoral Counseling
Seminar, during Fall of their first year in the program. This clinical experience will take place
in the Herr Clinic in CEDAR. Students have group supervision provided by the course
instructor and individual supervision provided by their adviser or another designee. Doctoral
students will count this supervised counseling experience as their required counseling
internship.
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Additional information and clinic manuals can be found in the Herr Clinic Teams folder.

The Herr Clinic in CEDAR aims to provide strengths-based counseling services to promote
mental health and wellness for the Penn State Community. The Clinic delivers such services
by both doctoral and master’s level students in the Counselor Education program. We
maintain two primary goals at the clinic: a) to provide individual/group counseling to Penn
State students enrolled at University Park and non-students, and b) to provide supervised
clinical training to both counselor education master's and doctoral students. We provide
unlimited counseling sessions for clients and charge no fee for services for Penn State
students and at times other community members. Additionally, we utilize advanced
assessment, recording and documentation technologies.

3. CNED 595D, Supervision of Counselors

Students will register for 3 credits of CNED 595D, Supervision of Counselors, during spring
of their second year in the program. This course is a practicum of supervision. Students
provide weekly, individual supervision to two (2) master’s counselor trainees enrolled in
CNED 595A (Practicum in Counseling). Students receive weekly, individual supervision-of-
supervision from a faculty member (a CNED 595A instructor), and the CNED 595D
instructor facilitates weekly, group supervision of the experience. If they request to work
with more than 2 supervisees, doctoral students may count time spent with the additional
supervisee(s) in this supervised supervision experience toward their required supervision
internship hours (contact the Doctoral Internship Coordinator or CNED 595D Instructor for
more information).

4. CNED 5951, Doctoral Internship(s)

Each student will complete a 6-credit internship. Internships can be paid or unpaid
experiences and are expected to meet or exceed the program and CACREP standards.
CACREP 2024 doctoral standards stipulate that doctoral students are required to complete
600 hours of internship experience. These must include supervised experiences in
counseling and “at least two more of the four remaining doctoral curricular areas
(supervision, teaching, research and scholarship, and leadership and advocacy). At Penn
State, students must complete internship hours in the domains of counseling, supervision
and teaching; they can choose to complete internship hours in the remaining 2 domains to
meet their individual goals in the profession.

The doctoral student must enroll in and attend CNED 5951 when accruing doctoral
internship hours. They are responsible for documenting their internship hours by using the
appropriate internship logs on Experiential Learning Cloud, clearly denoting the type of
experience.

Students are expected to work with their academic adviser(s) to determine the activities
associated with each internship domain and receive adviser approval before the semester in
which the student aims to collect the hours. Students are responsible to coordinate the
weekly, individual supervision for each experience when accruing internships hours.
Students should note approval of eligible internship activities occurs on a case-by-case
basis and depends primarily on individual adviser approval.

a. Counseling. In this domain, students perform most of the activities of a regularly
employed professional in the chosen clinical setting. Specific arrangements of the
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counseling internship experience (e.g., hours, duties, site supervision) must be
coordinated between the student, site supervisors, academic adviser, and the
internship class instructor. The site agreement, logs, and evaluations are tracked in
Experiential Learning Cloud. Doctoral students may choose to use CNED 595P as
their counseling internship experience.

Supervision. After the completion of CNED 595D (unless approved for 3 or more
supervisees by the 595D instructor), students may begin to accrue supervision
internship hours. The supervision portion of the internship will involve, at a
minimum, 30 direct hours of supervision provided to master’s students completing
practicum or internship experiences. Students receive both group and individual
supervision-of-supervision during the doctoral internship experience.

Teaching. The teaching portion of the internship will involve, at a minimum,
teaching one 3-credit master’s course with a faculty member as a “teaching intern.”
Hours spent as a teaching assistant (TA) will not count towards the internship.
Eligible teaching internship activities can include course material and Canvas design,
teaching at least 3 full lectures, grading activities and student feedback delivery, hosting
office hours to address students’ course-related concerns, and proctoring assessments,
activities, and exams. The teaching internship must (a) be completed in courses
offered at University Park, (b) include one hour of weekly individual supervision of
teaching by the course instructor-of-record or doctoral teaching internship site
supervisor (for undergraduate RHS courses), and (c) occur concurrent to enrollment
in CNED 595I. Teaching internship hours may also be accrued with additional
undergraduate and graduate-level teaching experiences alongside faculty or serving
as an instructor-of-record for an undergraduate RHS course (with a doctoral
teaching internship site supervisor).

Students can complete hours in the following domains or choose to complete hours
in more than one of the remaining domains. Example activities are offered for each
domain and is not an exhaustive list of all possibilities.

* Research. In this domain, students perform activities related to research
and scholarship in the profession. Research experiences may include
participation on a research team, engagement in the planning and
implementation of an empirical research study, dissemination of
researching findings at a conference, serving as a member on a qualitative
coding team, writing a conceptual or empirical manuscript for publication
(including co-authoring), contributing as a scholar to an edited book (i.e.,
authoring or co-authoring a book chapter), and writing and submitting a
grant to support research related activities (including co-authoring).
Note: As a research institution, Penn State expects all doctoral students
to participate in research and scholarship throughout their doctoral
experience, to varying degrees. Students are advised not all research
related activities may be approved by their advisers as research
internship eligible activities.

* Leadership. In this domain, students perform activities related to
leadership in professional counseling organizations, as well as
professional and client advocacy. Leadership activities may include
committee, task force, or board membership at local, state, regional,
national, or international professional organizations. Leadership activities
may also be associated with academic organizations on campus (e.g.,
Graduate Student Council, local chapter of Chi Sigma Iota). Professional
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and client advocacy efforts are also considered part of the leadership
domain. For example, students may participate in the state or national
advocacy day; engage with advocacy activities associated with
professional counseling organizations, such as ACA, ACA divisions,
NBCC, or PCA; or engagement in local efforts to promote anti-racist,
anti- oppressive conditions in the community.

NOTE: As doctoral students plan their internship experience, they should remember
that CACREP requires hours across a minimum of three domains, including
counseling. Penn State requires doctoral students to accrue hours in the counseling,
supervision, and teaching domains. All logs and other paperwork should be submitted
through Experiential Learning Cloud each semester the student collects internship hours.

ACADEMIC ADVISING

Students are assigned a temporary faculty adviser when they enter the program. A more
informed decision on an adviser is made after students have had the chance to spend time
with the temporary adviser, had opportunities to connect with other faculty, and become
integrated into the program. Students are expected to formalize their choice of adviser by the
time of their Qualifying Exam process (see below).

The role of the adviser is to help students plan their course of study and discuss issues related
to professional development, internship, and completion of the dissertation. Consultation or
arrangement of the details of the student’s semester-by-semester schedule is the function of
the academic adviser. This person may be a member of the Ph.D. Committee or someone else
designated by the head of the major program for this specific duty. The academic adviser may
be different from the dissertation adviser.

Building a Supportive Ph.D. Committee

In addition to their assigned academic adviser, students are expected to build a supportive
team of scholars as they proceed through the program. These individuals may ultimately
make up the students’ Ph.D. Committee. By the time of the Qualifying Examination, doctoral
students must select one other member of the Counselor Education faculty (GCAC-604).
This second member of your committee should complement the adviser’s role and provide an
additional avenue for consultation on your progression toward comprehensive examinations
(aka COMPS). Before beginning COMPS, doctoral students must appoint the rest of their
Ph.D. Committee. The Ph.D. Committee members lend their support, guidance, and expertise
to the doctoral student. Active, consistent communication between doctoral students and their
committee members is encouraged. The guiding principle for all members of the Ph.D.
Committee is “the success of the student” (GCAC 602).

QUALIFYING EXAMINATION

The Qualifying Examination must be complete within three semesters (not including
summer) after beginning the doctoral program (see GCAC-604). Doctoral students are
responsible for initiating the qualifying examination in consultation with their
adviser(s). English Competency will again be assessed through written and oral evaluation.
(See additional information on p. 23, English Competence; GCAC-605) A remediation plan
may be initiated by the student’s adviser for any perceived deficiency. The academic goal of
the Qualifying Examination is to assess whether the student can conduct doctoral-level
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research based on evidence of critical thinking and other skills viewed as necessary to be a
successful researcher in the counseling profession. Ability to conduct doctoral level research
is establish through criteria including student performance since admission to the doctoral
program, the student-prepared plan of study and skill development necessary to complete a
dissertation, and the formalization of adviser choice.

Doctoral students are encouraged to complete qualifying exams in the early fall of their
second year (see Appendix C, Recommended Qualifying & Comprehensive Examination
Timeline). Each student will put together a plan of study using the Qualifying Examination
Form (see Appendix D). The plan of study will be reviewed with the student and presented to
the adviser and at least one other Counselor Education faculty.

The Plan of Study must include the following:

a. An up-to-date Curriculum Vitae

b. Scholarship and Research Integrity (SARI) Program — All doctoral students will be
required to complete the online CITI Responsible Conduct of Research (RCR) AND
the Social & Behavioral Human Subjects Research (IRB) training by the time they
apply for the qualifying exam. For more information, please visit:
https://www.research.psu.edu/education/citi. Most students will complete these
required programs as a part of required coursework during the first year of the program.
This required coursework will provide for opportunities to discuss research ethics and
the responsible conduct of research and ask questions about the required trainings.
Documentation of completion of the SARI trainings (PDF copies of training
certificates) must be included with your qualifying exam.

c. A list of master’s courses taken to fulfill prerequisites (up to 30 credits)

d. Doctoral courses to be taken that outline a tentative plan of what the doctoral student will

be taking and when, including distribution of hours for counseling and teaching

internships, as well as courses completed to date

Expected timeline for comprehensive examinations and dissertation

Potential dissertation topic(s)

Possible Ph.D. Committee Members

CNED 580 Counselor Trend Manuscript (attached) — Doctoral students should be

prepared to discuss (1) their experience of how writing went and (b) any perceived

writing support needs.

5o e

The Qualifying Examination Form requires the signatures of two Counselor Education

faculty, at least one of whom meets the CACREP definition of core faculty (see 2024

CACREP 1.Y & 1.Z). CACREP Core Faculty must have full-time appointment to

the counselor education program and must meet one of the following qualifications:

1. have an earned doctoral degree in counselor education, preferably from a CACREP-
accredited program; or

2. have a related doctoral degree and have been employed as a full-time faculty member in a
counselor education program for a minimum of one full academic year before July 1, 2013;
or

3. have been employed as a full-time doctoral-level faculty member in a CORE-accredited
master’s program prior to July 1, 2017; or

4. have graduated from a rehabilitation doctoral program prior to January 1, 2018.

Core faculty must identify with the counseling profession through each of the following:
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1. have sustained memberships in professional counseling organizations;
2. relevant professional counseling credentials; and
3. show evidence of sustained professional engagement through at least two of the following:
a) professional development and renewal activities related to counseling,
b) professional service and advocacy in counseling,
c) ongoing counseling practice, or
d) research and scholarly activity in counseling commensurate with their faculty role

Qualifying exam process: The student, after consultation with their adviser, will arrange a
meeting with their adviser and one other member of the Counselor Education faculty to
jointly conduct the qualifying exam with the student. Students are expected to present each
section of The Plan of Study and answer the questions of their selected committee members.
Based upon review of the qualifying exam and discussion of the faculty, each student will
receive written feedback (a copy of which will be placed in the student’s permanent folder)
concerning strengths and challenges in each of the program’s core areas (e.g., academic
progress, research activity, clinical skills, receptiveness to supervision, professional
demeanor/interpersonal skills, and teaching) no later than the week of final exams in the
semester in which the review is conducted. After receipt of the written evaluation, students will
have an opportunity to discuss the feedback with their adviser and respond in writing, if desired.
Such a response must be submitted within two weeks of the discussion with the adviser. The
adviser requests CNED program staff submit the “Report on Doctoral Qualifying Examination-
Research” form to the Graduate School upon the completion of the qualifying examination.

Qualifying Exams are evaluated based on student’s completion of each component of the Plan of
Study. If a student fails to meet the minimum requirements of the Qualifying Exam, as stipulated
in The Plan of Study, they are permitted a second attempt to complete their exam requirements,
in part or in whole, with adviser approval. Failure to pass the qualifying exam a second time will
initiate doctoral Review and Remediation Procedures and could result in dismissal from the
program.
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PH.D. COMMITTEE FORMATION, COMPOSITION, AND REVIEW

The Ph.D. Committee must be formed within one calendar year after the successful
completion of the Qualifying Examination and using the Research Doctoral Committee
Appointment Signature Form (GCAC-602). The staff needs to know if you are doing a
formal minor as this member must be included on the committee form. The committee must
be validated and on record with the J. Jeffrey and Ann Marie Fox Graduate School at least
two weeks prior to the date of the comprehensive and final oral examinations.

The primary responsibility of the Ph.D. Committee is to guide the broad scholarly
development of the Ph.D. student, including direct responsibility for guidance and
assessment of the student’s dissertation research and academic progress toward the Ph.D.
degree. Ph.D. Committee members are appointed based on their skills and expertise with
these goals in mind. A student’s Ph.D. Committee shall consist of a minimum of four
members of the Graduate Faculty, each of whom shall be in a position to contribute
substantially to the student’s education. At least two of these four members shall be from the
student's major graduate program.

The Ph.D. Committee shall (a) approve the educational program for each individual student
beyond the program requirements, (b) approve a written assessment of the student’s progress
on an annual basis, (c) administer the student’s Comprehensive Examination and assess the
student’s performance on the examination, (d) assess the student’s dissertation and
recommend (or not) its approval to the Graduate School, and (e) conduct the student’s Final
Oral Examination and assess the student’s performance on the examination (GCAC-603).

Proactive communication between the student, the Ph.D. committee chair, and individual
committee members is strongly encouraged to preclude misunderstandings and to develop a
collegial relationship between the candidate and their committee.

(The following content provided by the Graduate School)

ADVISER(S) AND PH.D. COMMITTEES

Following admittance to a degree program, the student should confer with the head of that
major program concerning procedures and the appointment of an academic adviser.
Consultation or arrangement of the details of the student's semester-by-semester schedule is
the function of the academic adviser. This person may be a member of the doctoral
committee, or someone else designated by the head of the major program for this specific
duty. The academic adviser may be different from the dissertation adviser or Ph.D.
Committee chair. The Ph.D. Committee Chair and Dissertation Adviser may be one and the
same.

The Ph.D. Committee is appointed by the Graduate School dean through the Office of
Graduate Enrollment Services, upon recommendation of the head of the major program. The
dean may on occasion appoint one or more members of the committee in addition to those
recommended by the head of the program. All Ph.D. Committee members are expected to
participate fully in the functions of the doctoral committee.

Ph.D. Committee--General guidance and support of a doctoral candidate is the
responsibility of a doctoral committee consisting of four or more active members of the
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Graduate Faculty, each of whom shall be in a position to contribute substantially to the
student’s education. At least two of these four members shall be from the student's
major graduate program (GCAC-602). Each Committee shall have a Ph.D. Committee
Chair, Outside Field Member, Outside Unit Member, and include the student’s Dissertation
Adviser. The dissertation adviser must be a member of the Ph.D. Committee. The
dissertation adviser usually serves as committee chair, but this is not required. If the
candidate is also pursuing a dual-title field of study, either the Ph.D. Chair or co-chair must
be a Graduate Faculty member of the dual-title field. In cases where the same individual
(e.g., dissertation adviser) is a member of the Graduate Faculty in both the major and dual-
title fields, this individual may serve as sole chair.

Ph.D. Committee Chair--The chair or at least one chair must be a member of the
Graduate Faculty and the student’s major Graduate Program. The Ph.D. Committee
Chair is responsible for arranging and conducting all Ph.D. Committee Meetings, ensuring
that all Graduate Program, Graduate Council, and Graduate School standards and
requirements relative to the doctoral degree are met, and that any conditions set by the Ph.D.
Committee are fulfilled. For students pursuing dual-title degrees, either the Ph.D. Committee
Chair or a co-Chair must be a Graduate Faculty member of the dual-title program.

Dissertation Adviser-- Each Committee shall include the student’s Dissertation Adviser.
The Dissertation Adviser is responsible for the day-to-day guidance of the student’s
dissertation research, and academic and professional development. Where day-to-day
guidance is shared by two members of the Graduate Faculty, both may be appointed to the
Ph.D. Committee as co-Advisers. Co-advisers are jointly and severally responsible for the
day-to-day guidance of the student’s dissertation research, and academic and professional
development. A Dissertation Adviser may also serve as the Ph.D. Committee Chair (or co-
Chair).

Outside Field Member-- At least one regular member of the doctoral committee must
represent a field outside the candidate’s major field of study in order to provide a broader
range of disciplinary perspectives and expertise. The Outside Field Member must have a
disciplinary expertise different from the student’s primary field of study and is responsible
for broadening the disciplinary perspective available to the student and the Ph.D. Committee.
The Outside Field Member may be from student’s graduate program but may not also serve
as a major program member. In cases where the candidate is also pursuing a dual-title
program, any dual-title Graduate Faculty member of the Ph.D. Committee may serve as the
Outside Field Member.

Outside Unit Member-- Additionally, in order to avoid potential conflicts of interest, the
primary appointment of at least one regular member of the doctoral committee must be
in an administrative unit that is outside the unit in which the dissertation adviser's
primary appointment is held (i.e., the adviser's administrative home; in the case of tenure-
line faculty, this is the individual's tenure home). The Outside Unit Member is responsible
for bringing to the attention of the student and the Ph.D. Committee [non-academic] issues
(including, for example, conflicts of interest) that may impact a student’s progress. Outside
Unit Members must have their primary academic appointment in an administrative unit
different than the Ph.D. Committee Chair(s) and Dissertation Adviser(s). In some cases, an
individual may have a primary appointment outside the administrative home of the student’s
dissertation adviser and also represent a field outside the student’s major field of study; in
such cases, the same individual may serve as both the Outside Field Member and the
Outside Unit Member.

21



Minor Program Member-- If the candidate has a graduate minor, that field must be
represented on the committee by the minor program member.” Each graduate minor
pursued by a student shall be represented by at least one Minor Program Member who is a
member of the Graduate Faculty and a member of that minor graduate program. Minor
Program Members are responsible for providing the student and the Ph.D. Committee with
information, advice and perspective on student progress in fulfilling the graduate minor
requirements in the graduate program they represent. (For additional information on graduate
minors, see "Graduate Minors” at https://bulletins.psu.edu/graduate/programs/minors/).

Special Members-- Ph.D. Committees may include Special Members who are not members
of the Graduate Faculty but are otherwise qualified and have particular expertise in the
student’s research area. Special Members do not have to be affiliated with Penn State.

When appropriate, programs may ask qualified individuals to read and approve a student’s
dissertation in addition to the Ph.D. Committee members. Those individuals are designated
Special Signatories. Special Signatories do not have to be affiliated with Penn State.

Ph.D. Committee Members in any role who leave Penn State for reasons other than retiring
or becoming emeritus may maintain their committee appointment for up to one year with the
approval of the student's Graduate Program Head and the Dean of the Graduate School.

Ph.D. Committee Members who retire or become emeritus may continue to serve for the
duration of the student’s program if they were appointed to the Ph.D. Committee in this role
prior to retirement, and they have the continuing approval of the student’s Graduate Program
Head and the Graduate School. (In the case of students pursuing a dual-title degree, the dual-
title Graduate Program Head must also approve.) Otherwise, the committee must be revised
to either remove the faculty member from the committee or change the individual's
appointment to a Special Member.

That all committee members remain actively engaged in the guidance of the student through
the completion of their program is crucial. The Graduate Program Head of the student’s
major program shall review annually each student’s Ph.D. Committee to ensure that all Ph.D.
Committee members continue to qualify for service in their designated roles. The Graduate
Program Head is responsible for promptly making any necessary changes and informing the
Graduate School. If changes are warranted, they should be made as soon as possible to
prevent future problems that may delay academic progress for the student (e.g., ability to
conduct the comprehensive or final examinations).

If the need for Ph.D. Committee membership change is required, whether at the time of an
annual review or otherwise, the student’s major Graduate Program Head will promptly make
the necessary changes and notify the director of Graduate Enrollment Services. The doctoral
student will need to submit a revised Research Doctoral Committee Appointment Signature
Form.

The graduate program head must also periodically review the Graduate Faculty listing for
their program on both the https://secure.gradsch.psu.edu/gpms/index.cfm?facultySearch=1
and the graduate program's listing in this Bulletin to ensure that those listings are accurate.

COMPREHENSIVE EXAMINATION
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The Comprehensive Examination is administered, overseen, and evaluated by the Ph.D.
Committee (see GCAC-602 and GCAC-603). The committee must be validated and on
record with the J. Jeffrey and Ann Marie Fox Graduate School at least two weeks prior to
the date of the comprehensive and final oral examinations. In administering the
Comprehensive Examination, the Ph.D. Committee must evaluate the competency of the
student to conduct their research in light of the program’s defined Learning Objectives,
particularly with respect to (a) the student’s mastery of the major, and if appropriate, dual-
title and minor fields of study; and (b) whether the student is prepared to succeed in their
dissertation research.

Comprehensive Examinations for the Counselor Education doctoral degree have a written
and an oral component, occur in-person, and are committee-based. The candidate can petition
their doctoral adviser(s) at the beginning of any semester after 45 post-master’s credits have
been completed, but no later than five years following successful completion of the
Qualifying Examination (see Appendix C). The adviser decides if the candidate is ready and,
if so, the Ph.D. committee administers the exam in accordance with the following guidelines:

PART 1: WRITTEN COMPONENT

Take-Home Questions-- The candidate’s research interests and specialty area within
Counselor Education (e.g., school counseling, career counseling, rehabilitation counseling)
are assessed by two take-home questions to be completed within one month (30 days) after
the student receives them. The adviser is responsible for working with the other Ph.D.
committee members to develop and approve these two take-home questions. Page limits are
provided for each take-home question. Students will get the questions from the staff assistant
and must return them to the staff assistant within the thirty-day period.

On-Site Questions-- Upon completion of the take-home questions, two competency areas
(Research and Counselor Education) will be assessed using two on-site questions. When
studying, please refer to the 2024 CACREP doctoral standards. The examinations in Counselor
Education have been developed around the 2024 CACREP doctoral standards. The Counselor
Education faculty will generate a list of eight questions each spring. Doctoral students who are
planning to take their on-site comprehensives within the next semester will be provided with
the list of questions. A written response to the on-site questions occurs on two consecutive
business days, with one question (either counseling or research) completed on each day. The
staff will provide the student two counseling and two research questions to choose from. Each
question will be administered during a three-hour period. Students must inform the program
staff at least two weeks before they plan to complete their on-site exam questions, so staff has
ample time to schedule a room. The program staff will send copies of the student’s take-home
and on-site responses to members of the student’s Ph.D. Committee.

Written comprehensive exams are graded by all members of the Ph.D. Committee using a
pass/fail grade. A question must be passed by three of the four members of the committee to
be considered a successful pass. If one question is failed, the committee will decide on
appropriate remedial action (e.g., taking a specified course, preparation of a prescribed paper,
and/or such items as determined by the committee to prepare the student to retake the
question). If two or more questions are failed, the candidate will be required to retake those
failed items at a later time, in accordance with the above guidelines. Students may only
retake the failed questions one time.
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PART 2: ORAL COMPONENT

The oral comprehensive examination will be scheduled at some mutually convenient time for
all Ph.D. Committee members at least two weeks after but within 60 days following the
successful completion of the written component of the comprehensive exams.

As per GCAC-606, all doctoral students are required to (a) be in good academic standing, (b) be
registered as a full-time or part-time student, (c) have a minimum grade-point average of
3.00 for work completed at the University as a graduate student, and (d) not have deferred or
missing grades for the semester in which the comprehensive examination is administered.

Students may not enroll in CNED 601 until after successful completion of the Oral
Exam. Students are responsible for initiating these arrangements through the administrative
staff of the Counselor Education Doctoral Program, after consultation with their adviser. The
program staff will notify the Office of Graduate Enrollment Services when the candidate is
ready to schedule the comprehensive examination. The Graduate School requires a period
of two weeks between notification that a doctoral student is ready for the oral component
and the date of the oral examination meeting with the Ph.D. Committee. A scheduled
meeting can be cancelled later, if necessary.

The content of the oral component of the comprehensive examination process is left at the
discretion of the Ph.D. Committee chair and committee members but will include doctoral
students’ responses to committee questions about the written components of their
comprehensive examination. The Ph.D. Committee chair is ultimately responsible for the
structure of the meeting that constitutes the oral component of the comprehensive
examination. However, these meetings often include ample time for students to review how
they constructed their written responses and discuss the content of those responses, a period
of questions and answers with their committee members, and private time for committee
members to evaluate and deliberate on the student’s performance. Ph.D. Committee members
are expected to invite doctoral students to verbally review their logical arguments, defend
stated conclusions, and identify empirical and/or theoretical supports for their propositions.

The Ph.D. Committee makes final decisions regarding completion of the comprehensive
examination, considering the COMPS Oral Component Assessment Rubric (see Appendix
B), all aspects of the written and oral components of the examination, and the students’
accomplishments that have preceded them. A favorable vote of at least two-thirds of the
members of the Ph.D. committee is required for passing the Comprehensive Examination.
Doctoral students that pass comprehensive exams are then referred to as “doctoral
candidates.” The results of all Comprehensive Examinations, regardless of the outcome, must
be reported within five business days following the examination.

Doctoral students who fail to pass their comprehensive exams are permitted a second attempt
to complete their examination process, in part or in whole, with committee approval. The
doctoral committee may direct the student to complete additional on-site questions and/or
further address components of their take-home questions. Failure to pass any component of
the comprehensive exams a second time will initiate the doctoral Review and Remediation
Procedures and could result in dismissal from the program.

DISSERTATION
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When the doctoral candidate and Ph.D. Committee chair have agreed upon the general area
of dissertation research, committee membership will be reviewed and, if necessary, revised
so that the most appropriate committee chair and committee members will be available to the
candidate through the stages of designing and conducting the research, analyzing the data,
and writing the dissertation. Each Ph.D. candidate is required to write a dissertation that is the
culminating product of their independent research (GCAC-607).

PH.D. COMMITTEE ASSESSMENT OF CANDIDATE READINESS TO PROPOSE

Before Dissertation Proposal and within one semester after its formation (excluding Summer
Semester), the Ph.D. Committee must assess the student’s dissertation research and the
student’s understanding of the dissertation research goals, objectives, and methods. This is
separate from evaluation of the student’s performance on the Comprehensive Exam unless
additional time and focus are added, as needed, to allow a holistic review of the student’s
progress (GCAC-603).

DISSERTATION PROPOSAL

When the candidate and Ph.D. Committee chair have agreed upon a potential dissertation
topic, the candidate must have a proposal meeting to obtain the entire committees’ approval
before the research is carried out. The proposal meeting should be scheduled by the
candidate only after receiving approval to do so from their Ph.D. Committee chair.
Candidates are responsible for initiating these arrangements through the program staff of the
Counselor Education Doctoral Program at least two weeks before the planned proposal
meeting date. The student is responsible for completing all Office of Research Protections
forms for the research proposal and for arranging and scheduling the 2-hour proposal
meeting. All Ph.D. Committee members must be present for the dissertation proposal.
The student-generated written proposal (i.e., cover page, table of contents, chapters 1-3,
references, and appendices) must be given to the committee members two week before
the meeting.

Also, completion of the Doctoral Credit Check Sheet (Appendix A) is required by CACREP
as documentation of your progress through the program. The form must be completed and
submitted at the time of your dissertation proposal. Simply complete the form by checking
off the courses you have taken making sure to add course titles/numbers for classes taken
outside the department. Please project the dissertation credits you will sign up for between
proposal and dissertation defense. The student’s Ph.D. Committee chair is responsible for
obtaining the CNED Proposal Approval Form signed by the Ph.D. Committee after
successful proposal. This form and a copy of the proposal are placed in the student’s
permanent file.

DISSERTATION FINAL ORAL EXAMINATION

The Graduate School requires that final oral examinations (known colloquially as the

“defense”) for the dissertation not be scheduled until at least three months after the oral

component of the comprehensive examination is passed. Any exceptions to this policy must

be approved through Graduate Enrollment Services. A student who has taken more than 6

years from the comprehensive oral examination to the dissertation oral examination will be

required to successfully complete another comprehensive oral examination before the final
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oral examination can be held (GCAC-606). The student must be registered as a full-time or
part-time degree student for the semester in which they defend their dissertation.

When the student has completed writing the dissertation and has made revisions to the
satisfaction of the Ph.D. Committee chair, the defense of the dissertation can be scheduled by
submitting the Examination Request Form to program staff. The candidate should expect to
revise several drafts of their dissertation with their Ph.D. The committee chair is expected to
ensure that the dissertation is in near final form before allowing the final oral examination to
be scheduled. The doctoral candidate is responsible for arranging and scheduling a time
(2 hours) so that all members of the committee can be present. The candidate must notify
the Counselor Education Doctoral Program staff at least two weeks before the meeting so
that the correct forms can be sent to the Graduate School. The candidate must give each
Ph.D. committee member a copy of the complete dissertation two weeks before the meeting.
The Ph.D. committee may require revisions to the dissertation after the Final Oral
Examination. If they approve the dissertation, Ph.D. committee members indicate that
approval only after all final revisions have been made.

Procedures for the Dissertation Defense

Each Ph.D. candidate is required to pass a final oral examination prior to being awarded the
Ph.D (GCAC-608). The final oral examination of the Ph.D. candidate is administered,
overseen, and evaluated by the entire Ph.D. Committee (see GCAC-602 and GCAC-603). A
public oral presentation of the dissertation is followed by a closed discussion between the
candidate and their Ph.D. committee. After the completion of the final oral examination,
committee members have 48-hours to complete the rubric emailed from the Graduate School,
in which the final signature is that of the Ph.D. Committee chair. Once the defense is passed,
a candidate is considered to have completed the degree, even if they do not officially
graduate until the degree is conferred at the Graduate School commencement. The candidate
may request a letter from the Graduate School indicating that all degree requirements have
been successfully completed, if needed for employment or other reasons.

The (entire) Ph.D. Committee will administer the final oral examination and evaluate the
candidate’s performance at the defense. The dissertation adviser and the Ph.D. committee
chair (if not the same individual), along with the additional members of the Ph.D.
Committee, must be physically present at the final oral examination.

In accordance with GCAC-608, the EPCSE department determined that final oral
examinations should be in-person. If circumstances arise in which a different mode is
needed, with the agreement of their adviser, candidates may request from the Graduate
Program Head an alternative mode for their examination, who will send the request for
approval by the EPCSE Director of Undergraduate and Graduate studies. When the
candidate and their adviser cannot agree on the mode of the Final Oral Examination, the
graduate program head will make the final decision. Either the candidate or adviser can
appeal the Graduate Program Head’s or Director’s decision to the college or school
administrator for graduate education (associate dean or equivalent). If the Graduate Program
Head does not approve the choice of mode, either the student or adviser can appeal the
Graduate Program Head’s decision to the college or school administrator of graduate
education (associate dean or equivalent).
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Requests for exceptions must accompany a new Examination Request Form, and must be
submitted to the director of Graduate Enrollment Services for approval at least two weeks
prior to the date of the exam. Special arrangements, i.e., requirements for meeting
participation via distance, must be communicated to the student and the doctoral committee
members well in advance of the examination.

A favorable vote of at least two-thirds of the members of the committee is required for
passing the dissertation final oral examination. If a candidate fails an examination, it is the
responsibility of the Ph.D. Committee to determine whether another examination may be
taken.

If a committee member is unable to attend the final oral defense, the doctoral candidate must
seek the approval of the Graduate School. A revised Research Doctoral Committee
Appointment Signature Form will need to be sent to the Office of Graduate Enrollment
Services, 114 Kern Graduate Building, removing the faculty member as a regular committee
member and, if it is desired, to designate that individual as a special signatory. A memo must
accompany the revised committee form requesting that the faculty member be moved to a
special signatory.

If there are then not enough members serving on the committee (i.e., four or more active
members of the Graduate Faculty), another Penn State faculty member will need to replace
that member to constitute a legitimate doctoral committee. (Substitutes are not permitted.)
These changes and approvals shall occur before the actual examination takes place. The
department or program head will notify the Office of Graduate Enrollment Services,
providing two weeks' notice, when the candidate is ready to schedule the comprehensive
and the final oral examinations. They will report the results of these examinations to that
office.

The results of all Final Oral Examinations, regardless of the outcome, must be reported
within five business days following the examination (GCAC-608).

FINAL COPY OF DISSERTATION

When the dissertation is submitted to the Office of Theses and Dissertations, it must
meet the formatting and deadline requirements set forth in the Thesis and Dissertation
Handbook. When a complete draft of the dissertation has been compiled, the candidate
must submit it to the Thesis Office for format review. Submission for format review
must be made by the announced deadline for the semester/session in which the degree
will be conferred. After a successful defense and after signed approval by the advisers
and/or committee members and the department head or graduate program chair, the final
archival copy of the dissertation (incorporating any format changes requested by the
Thesis Office), must be uploaded as an eTD (electronic dissertation) by the announced
deadline for the semester/session in which the degree will be conferred. It is also
expected that the candidate will provide a final archival copy of the dissertation to
their adviser.

Note: Doctoral candidates are responsible for and expected to close or transfer their
IRB protocols prior to departure from Penn State.
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The dissertation must be prepared according to the specific requirements of the Graduate
School as outlined on the Thesis Office Information webpage:
https://gradschool.psu.edu/completing-your-degree/thesis-and-dissertation-information/.

Please note, candidates are responsible for submitting their dissertation to their academic
adviser for final approval before the adviser will sign off on forms from the Graduate School
stating the candidate has completed their program. An electronic copy must be submitted to
the Graduate School by the dates listed for graduation in each semester by the Thesis Office
(see the Thesis, Dissertation, Performance, and Oral Presentation Calendar). Candidates
must be sure that the dissertation fees have been paid, forms have been completed, and that
they have activated their intent to graduate by the date specified—this is typically early in
the semester.

A Ph.D. student is required to complete the program, including acceptance of the doctoral
dissertation, within eight years after the date of successful completion of the qualifying
examination, not including approved leaves of absence as outlined in GSAD-906.
Individual graduate programs may set shorter time limits (GCAC-610).
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SECTION 2: DEPARTMENTAL AND UNIVERSITY POLICIES

English competency for each student will be assessed during the annual review process and
evaluation of competency will be documented in the formal adviser feedback letter provided
to the student after the full faculty review meeting. Competency will be assessed through
written portfolio, which includes sample course papers, submitted for the annual student
evaluation as well as through student’s listening, comprehension, and speaking skills as
assessed on counselor evaluation forms across semesters. A remediation plan will be put in
place by the student’s adviser for any perceived deficiency.

Candidates for all doctoral degrees are required to demonstrate high-level competence in the
use of the English language, including reading, writing, and speaking, as part of the language
and communication requirements for the doctorate. Graduate programs are expected to
establish mechanisms for assessing and improving competence of both domestic and
international students. Assessments should include pieces of original writing. Programs and
advisers should identify any deficiencies before or at the qualifying examination and direct
students into appropriate remedial activities. Competence must be formally attested by the
program before the doctoral candidate’s comprehensive examination is scheduled.
(Note: Passage of the minimal TOEFL or IELTS requirement does not demonstrate the level
of competence expected of a doctoral degree candidate and for conferral of a doctorate from
Penn State.)

COMMUNICATION AND FOREIGN LANGUAGE COMPETENCE

Although no Graduate Council requirement for communication and foreign language
competence exists, doctoral programs may have program-specific communication and/or
foreign language requirements that provide an important benefit to students and are
appropriate to the field.

In addition to demonstrating competence in English as described above, each candidate for a
doctoral degree is required to meet any communication and foreign language requirements
set forth by the respective doctoral degree program. The candidate should ascertain specific
communication and foreign language requirements, if any, by contacting the head of the
graduate program.

Ph.D.--ADDITIONAL SPECIFIC REQUIREMENTS
http://bulletins.psu.edu/graduate/degreerequirements/degrecReq?2

The degree of Doctor of Philosophy is conferred in recognition of high attainment and
productive scholarship in some special field of learning as evidenced by:

1. The satisfactory completion of a prescribed period of study and investigation;

2. The preparation and formal acceptance of a dissertation involving independent
research;
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3. The successful passing of examinations covering both the special subject and the
general field of learning of which this subject forms a part.

RESIDENCY REQUIREMENTS

There is no required minimum number of credits or semesters of study, but over some
twelve-month period during the interval between admission to the Ph.D. program and
completion of the Ph.D. program, the candidate must spend at least two semesters
(summer sessions are not included) as a registered full-time student (minimum of 9
credit hours) engaged in academic work at the University Park campus. Full-time
University employees must be certified by the department as devoting half-time or more to
graduate studies and/or thesis research to meet the degree requirements. Students should note
that 601 cannot be used to meet the full-time residence requirement.

CONTINUOUS REGISTRATION

It is expected that all graduate students will be properly registered at a credit level
appropriate to their degree of activity. After a Ph.D. candidate has passed the
comprehensive examination, the student must register continuously for each fall and
spring semester until the final oral examination is passed. Students are not required to
register for summer semester unless they schedule their oral comprehensive exam or final
oral defense in the summer.

Note: Students who are in residence during summers must also register for summer sessions,
if they are using University facilities and/or faculty resources. This does not include
Graduate Lecturers/Researchers, who are not required to enroll for any credits unless they
are first-semester graduate students or are required to be enrolled by their graduate program.

Post-comprehensive Ph.D. students can maintain continuous registration by registering
for credits in the usual way or by registering for noncredit courses (i.e., 601 or 611),
depending upon whether they are devoting full-time or part-time effort to preparing their
dissertation. Students may take 601 plus up to 3 additional credits of course work for audit
by paying only the dissertation fee. Students wishing to take up to 3 additional credits of
course work for credit (i.e., 590, 602, etc.) along with 601 may do so by paying the
dissertation fee and an additional flat fee. Enrolling for either 3 credits for audit or for credit
will be the maximum a student may take along with CNED 601, without special approval by
the Graduate School. Registration for additional credits above this will incur an
additional charge at the appropriate tuition per-credit rate (in state or out of state).
Students wishing to take more than 3 additional credits of course work for credit must
register for CNED 600 or 611, not for CNED 601 (which is full-time preparation of the
dissertation). Students may not register for 601 until the semester following successfully
passing the comprehensive examination.

Note: The least expensive way for a student to maintain full-time status while working on
research and dissertation preparation is to register for noncredit 601. This has proven to be
the preferred choice of international students who need to maintain full-time student
status for visa purposes.

If a Ph.D. student will not be in residence for an extended period for compelling reasons, the
director of Graduate Enrollment Services will consider a petition for a waiver of the
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continuous registration requirement. The petition must come from the Ph.D. committee
chair and carry the endorsement of the department or program chair.

Minor Field

A Ph.D. candidate is not required by the Graduate Council to have a minor field of study.
However, a department or a committee in charge of a major field may require a candidate to
offer work in a minor field, or a student may elect such a program with the permission of
the doctoral committee.

A doctoral minor consists of no fewer than 15 graduate credits of integrated or articulated
work in one field related to, but different from, that of the major. Programs should consider
that a doctoral minor should represent curriculum and study that reflect graduate-level
concepts and scholarship, with a preponderance of courses at the 500-level, however, at a
minimum, 6 credits must be at the 500-level.

A minor may be taken in one of the approved graduate degree programs offered at Penn
State, or in a formal graduate minor program that has been approved by the Graduate
Council, such as those listed in this Bulletin on the following web page:
https://bulletins.psu.edu/graduate/programs/minors/.

The chosen minor field must have the approval of the departments or committees responsible
for both the major program and the minor field. If more than one minor is being proposed, a
separate group of courses must be taken for each (i.e., none of the courses may be used
concurrently). If the student received a master’s minor in the same field as is being proposed
for a doctoral minor, the 15 credits taken must be above and beyond those used for the
master’s minor. However, credits earned in the master’s program over and above those
applied to either the master’s minor or major may be applied to a minor in the Ph.D. program.

Note: At least one faculty member from the minor field must be on the candidate’s doctoral
committee.

GRADUATE ASSISTANTSHIPS AND FINANCIAL AID

Graduate assistants (see GSAD-901) are students, and graduate assistantships provide
pedagogic and educational experiences designed to make students better instructors,
researchers, and scholars. As such, graduate assistantship appointments should be related to
the graduate student's disciplinary field and, wherever possible, tied to the student's program
of study so as to contribute in a relevant manner to the student's professional development.
To effectively make such a contribution, the supervisor of the assistantship necessarily serves
in a mentoring role, which requires regular interaction, close communication, and feedback
with the graduate assistant, including clear expectations for satisfactory fulfillment of the
assistantship activities. Assistantships may require activities in the classroom, in the
laboratory or other research environment, or in other areas on campus, with the opportunity
for professional development further benefiting from and enriched by the scholarly
environment of the University. Graduate assistantships include a stipend, tuition remission,
and a subsidy for the Penn State student health insurance plan (SHIP) premium.

A number of doctoral-level assistantships are generally available within the Department, but
such assistance is limited. Half-time assistantships are also available on a competitive basis at
Penn State. Examples include the Office of Health Promotion and Education, Restorative
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Justice Initiative, Office for Academic and Social Equity, and Career Services. A few
fellowships and graduate assistantships are available for members of underrepresented ethnic
groups. The Office of Student Aid, 314 Shields Building, Penn State University, University
Park, PA 16802 http://studentaid.psu.edu/ also provides information about loans, grants, and
scholarships. Other opportunities for work at the University are available, particularly as
counselors, advisers, and coordinators in the residence halls or in other student affairs offices.
Some of these positions require that persons live in campus housing (some quarters for small
families are provided), but other positions do not. Requests for information should be
addressed to Residence Life Programs, 201 Johnston Commons, the Penn State University,
University Park, PA 16802 http://www.sa.psu.edu/rl/. Applicants for such positions are
typically more successful in obtaining them when they can come to campus for a few days to
have personal interviews and talk with people in their areas of interest.

A few tuition remission grants for a semester of full-time study are awarded each year.
Applications are available to any graduate student during or after the second semester at the
University. The selection criteria are financial need and academic promise. A recipient must
carry at least 9 credits per semester. Summer session tuition grants-in-aid are also available
for some students. Application forms and deadline information can be obtained from the
Department Office.

Some students may be interested in applying for the College of Education’s student awards
Students may access https://www.ed.psu.edu/current-students/graduate-funding-opportunities
for information on qualifications for applying.

CREDIT LOADS AND ACADEMIC STATUS

Graduate Assistants (https://gradschool.psu.edu/graduate-education-policies/gcac/gcac-
500/gcac-501-credit- load/)-- Graduate assistants must be enrolled at Penn State as graduate
students. More specifically, since assistantships are provided as aids to completion of
advanced degrees, assistants must be degree-seeking and enrolled in residence for credit
loads each semester that fall within the limits indicated in the table below. Maximum limits
on permissible credit loads are indicated in order to assure that the student can give
appropriate attention both to academic progress and assistantship responsibilities. These
considerations give rise to the table of permissible credit loads below.

Level of Assistantship Credits Per Semester Credits per 6-Week Summer Session

Minimum Maximum Minimum Maximum
Quarter-time 9 14 5 7
Half-time 9 12 4 6
Three-quarter-time 6 8 3 4

Note: Credits taken during the Maymester and over both six-week summer sessions_must
total a minimum of 9 (for 1/4- and 1/2-time assistantships) or 6 (for 3/4-time assistantships)
and cannot exceed a maximum of 8 (for 3/4-time assistantships), 12 (for 1/2-time
assistantships), or 14 (for 1/4-time assistantships).

To provide for some flexibility, moderate exceptions to the specified limits may be made in

particular cases. The credit limits specified above may only be increased or decreased in

exceptional cases for a specific semester or summer session by permission of the

assistantship supervisor, the student's academic adviser, and the dean of the Graduate School

(requests should be submitted for the dean's approval via the Office of Graduate Enrollment
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Services). The Graduate School expects that an exception made in one semester or
summer session will be compensated for by a suitably modified credit load in the
subsequent semester or summer session, so that, on the average, normal progress is
maintained at a rate falling within the limits above. Failure to do so may jeopardize the
student's academic status.

Maintenance of the established credit loads and responsibility for consequences of a graduate
student's change of course load rest with the student and adviser. The course load is a factor
in determining whether a graduate student is classified as a full-time or part-time student; has
met residence requirements; and is eligible to hold a fellowship, traineeship, assistantship, or
departmental or program appointment.

Full-Time Academic Status--Students holding fellowships, traineeships, or other awards
based on academic excellence are required to carry 9 or more credits each semester (fall and
spring). For awards that require full-time summer registration, students should register for a
minimum cumulative total of 9 credits (over all summer sessions), or CNED 601 (in the case
of post-comprehensive doctoral candidates). A graduate assistant whose semester or summer
session credit load meets or exceeds the minimum in the above credit table and whose
assistantship duties are directly related to his or her degree objectives is considered by the
Graduate School to be engaged in full-time academic work for that semester or summer. A
post-comprehensive doctoral candidate who is registered for CNED 601 also is so
considered.

Part-Time Academic Status--A student who in any semester or summer session is
registered for study but who does not meet the criteria for full-time status is considered to be

engaged in part-time academic work for that semester. This includes students registered for
CNED 611.

Credit Loads for International Students--The Department of Homeland Security requires
that international students proceed in a timely fashion toward completion of their degrees, as
established by the academic department and (usually) stated on their initial immigration
document. Failure to maintain normal progress toward completion of the degree
during this period can jeopardize the student’s ability to continue academic study,
adjust status, or seek future employment in the United States. Because of this, students
should not be enrolled less than full-time during fall or spring semester without prior
approval of the University Office of Global Programs Directorate of International Student
Advising (DISA).

The U.S. Department of Homeland Security requires the DISA to report violations of status,
including failure to maintain full-time enrollment. The following is intended to provide
guidance for international graduate students and for DISA in determining full-time status:

A graduate student is considered full-time if registered for a minimum of 9 credits, excluding
courses taken for audit, or if a Ph.D. candidate who has successfully completed the
comprehensive examination and is registered for CNED 601.

On rare occasions, and under exceptional circumstances, international students in F-1 and J-1
status who have completed all required course work and, if applicable, research for their
degree, may be granted an exception to the need to maintain full-time status as defined above,
for a limited period (in no case to exceed two semesters), by special petition to DISA in
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advance of the semester in which the exception is needed. Moreover, students must get
permission in advance from International Student and Scholar Advising (ISSA) for a reduced
course load by completing the Reduced Course Load eForm in iStart. This request must be
initiated by the student using the ISSA eForm system. The academic adviser will be asked
through this eForm system to justify the reduced course load.

Under all circumstances, international students must be enrolled--either full-time or approved
by ISSA for a reduced course load.

Employment--Many students depend upon part-time employment to help meet their
expenses. A student who is thus employed, whether on or off campus, must recognize the
time demands of a work schedule in planning an academic program. A graduate assistant
may accept concurrent employment outside the University only with prior permission
from the head of the unit providing the assistantship and the head of the student’s
graduate program, with the primary considerations being that the additional hours not
compromise the student’s academic progress, or their assistantship responsibilities. The
tasks assigned to a graduate assistant often are identical in nature to those required for the
advanced degree sought. Additional compensation is paid to a graduate assistant by the
University for additional hours of work only with special, advance approval of the
administrative head of the academic unit in which the assistantship is held, and of the chair of
the student’s graduate academic program—yprovided that such compensation is not for
additional hours of work on the assigned assistantship duties. A graduate assistant may not
hold a concurrent appointment with the University other than a Fellowship Supplement
(GSAD-901).

For international students (GSAD-903), guidelines for assistantships or employment are the
same as for domestic students, with the following distinctions: (a) [-9 and W-4 forms must
be processed through Penn State’s ISSA, (b) vacation period employment may be up to forty
hours per week, and (c) because Department of Homeland Security regulations on
employment are subject to change, all off-campus employment for international students
must be cleared through ISSA.

GAs & Outside Employment (GSAD-901) --Requests for students appointed to
assistantships to be approved for simultaneous outside employment up to 5 hours per
week will be considered when the student is supported on a '2- or ¥-time assistantship.
Given the expectation of 20 or 30 hours of effort devoted to the assistantship-required
activities per week for students supported on a '4- or %-time assistantship (respectively) plus
time for studies in support of degree progress, requests for outside employment for students
on Ys- or Y4-time assistantships in excess of 5 hours per week will not be approved.

Requests for students appointed to assistantships to be approved for simultaneous
outside employment up to 20 hours per week will be considered when the student is
supported on a Y4-time assistantship. There must be a significant justification from the
program as to why the student needs to be employed.

Given the required activities combined with time needed for study for students supported on
a graduate assistantship, full-time outside employment in addition to the assistantship is

not consistent with the philosophy of an assistantship supporting full-time effort as an

aid to the completion of an advanced degree and will not be approved. (Expecting a
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student to sustain the combination of assistantship activities, study toward degree and full-
time employment (40 hours of effort) for an entire semester is not reasonable.)

University Employee Credit Status (GCAC-510)-- University staff employees who want to
take graduate courses must first be admitted to the Graduate School as a degree student, a
certificate student, or a nondegree student. (see GCAC-302 Classification of Students). A
full-time staff employee of the University may schedule up to 16 credits per academic year,
either for credit or audit.

Full-time University employees may meet Ph.D. degree residence requirements by
registering for 6 credits per semester and by obtaining certification from the department
head as being principally engaged in activities directly relating to their degree objectives. A
full-time University employee enrolled in a Ph.D. program may not register for CNED 601
(i.e., full-time thesis preparation), but may register for CNED 611 (part-time thesis
preparation).

No academic employee above the rank of instructor or research assistant or equivalent may
receive from the University a master’s degree or doctoral degree in any graduate program
where the faculty member has membership, teaches courses, serves on master’s or doctoral
committees, or has other supervisory responsibilities that might give rise to conflicts of
interest. The faculty member should inform their department head of their intention to pursue
a graduate degree at Penn State.

University staff employees who want to take graduate degree work must first be admitted to
the Graduate School.

REGISTRATION
https://gradschool.psu.edu/graduate-education-policies/gcac/gcac-500/gcac-513-registration/

A graduate student who is in residence at the University is expected to be properly registered.
“In residence” means that the student (whether full- or part-time, whether commuting to
campus or other instructional site or living nearby or on campus) is pursuing graduate credits
and/or an advanced degree by (a) attending classes or seminars for credit or audit; (b) doing a
thesis, term project, independent study, or similar research or scholarly work in a University
laboratory or other research facility; (c) consulting in person or by other means of
communication with one or more faculty members on scholarly matters, research projects, or
dissertation; (d) using the library, computer labs, or other University information resources;
or (e) using other University facilities provided for graduate study.

The responsibility for being properly registered rests first with the student and secondarily
with the student’s adviser if the student has one (non-degree students may not). Advising is
an important factor in enhancing the quality of a student’s program. To assist the student in
planning a coherent program and meeting all degree requirements, the graduate program
head or chair will designate a member of the Graduate Faculty to serve as adviser. It is the
student’s responsibility to secure an adviser from the graduate program and to seek a
conference with his or her adviser before each registration.

A student must complete registration during the officially designated period and attend
the first meeting of all classes (GCAC-513). If this is impossible because of some
emergency or unusual circumstance, the student may be granted permission by the instructor
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to miss a few class meetings, with the understanding that work missed will be made up
subsequently. Under these conditions permission may be granted through the Office of
Graduate Enrollment Services for the student to register late. In general, a student who
receives permission to register late will be required to reduce the course load in proportion to
the length of absence.

A student who fails to complete the process of registration within the officially
designated registration period will be liable for the late registration charge, regardless
of when the student begins attending classes. A student must register for courses audited
as well as those taken for credit.

Ph.D. students who are in residence during summers must also register for summer sessions
if they are using University facilities and/or faculty resources, except for students appointed
as Summer Graduate Assistants, who are not required to enroll for any credits unless they are
first-semester graduate students, or are required to be enrolled by their graduate program. A
student may register for course work or research or a combination of the two. In the
case of research, the number of credits shall be determined by the amount of time
devoted to the investigation, with 1 credit representing approximately the equivalent of
one week of full-time work. For registration requirements after course work has been
completed, see GCAC-515 Registration Requirements When Course Work Has Been
Completed.

International Students--International students may not be enrolled less than full-time
during fall or spring semester without prior approval of Penn State Global Programs
International Student and Scholar Advising (ISSA; GCAC-502). The U.S. Department
of Homeland Security requires the ISSA to report violations of status, including failure to
maintain full-time enrollment. The following is intended to provide guidance for
international graduate students and for ISSA in determining full-time status:

A graduate student is considered full-time if registered for a minimum of 9 credits,
excluding courses taken for audit, or if a Ph.D. candidate has successfully completed
the comprehensive examination and is registered for CNED 601. On rare occasions, and
under exceptional circumstances, international students in master’s degree programs who
have completed all required course work and, if applicable, research for their degree, may be
granted an exception to the need to maintain full-time status as defined above, for a limited
period (in no case to exceed two semesters).

Under all circumstances, international students must be enrolled either full-time or approved
by ISSA for a reduced course load. See Penn State Global Understanding You Legal
Requirements (https://global.psu.edu/article/exceptions-full-time-enrollment) for more
information on exceptions to full time enrollment.

CONTINUITY OF REGISTRATION

A student who is a degree candidate at any of the five graduate campuses of the University
and who registers there without interruption for each fall and spring semester is considered to
have maintained a “normal continuity” of registration. Anyone who has interrupted the
normal sequence and now plans to return and register for course work should submit an
application as a Returning Graduate Student (GCAC-514).
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Applying for readmission for any specific semester or session is required as follows
(https://eradschool.psu.edu/graduate-admissions/how-to-apply/current-students/):

a. Summer Session-- Resume Study/Change of Degree or Major application required
unless the student was registered for the preceding spring semester or the preceding
summer session (if “summers only” student).

b. Fall Semester-- Resume Study/Change of Degree or Major application required
unless the student was registered for the preceding summer session or the preceding
spring semester.

c. Spring Semester-- Resume Study/Change of Degree or Major application required
unless the student was registered for the preceding fall semester.

Withdrawal-- In accordance with GSAD-504, “withdrawal” is defined as the dropping of all
academic work for which a student is registered in any semester constitutes withdrawal from
the University and discontinues the student’s enrollment status. An application to Resume
Study must then be submitted and approved if the student wants to enroll for further work
toward a degree. See the Graduate School for more information on Resume Study, Change of
Major/Degree, and/or Add a Certificate (https://gradschool.psu.edu/graduate-
admissions/how-to-apply/current-students/).

Procedure--For each registration, it is expected that the student, in consultation with the
adviser, will prepare a schedule of courses and research designed to fit individual needs and
meeting the pertinent credit limits. The registration process is completed in the manner
specified for all students at the University.

Under certain conditions credit may be earned for work done away from the campus. A
student contemplating such work should first consult with his or her adviser and then inquire
at the Office of Graduate Enrollment Services about the procedures and conditions. The
student must assume responsibility for the registration process, by accessing the Registrar’s
Web site at www.registrar.psu.edu. Registration must be completed before the close of
central registration at University Park campus.

A student must register for courses audited as well as those taken for credit.

REGISTRATION REQUIREMENTS WHEN COURSE WORK IS COMPLETE

A candidate for the Ph.D. degree is required to register continuously for each fall and
spring semester from the time the comprehensive examination is passed and the two-
semester residence requirement is met until the dissertation is accepted by the doctoral
committee and the final oral examination is passed, regardless of whether work is being
done on the thesis during this interval. (See GCAC-513 Registration and GCAC-514
Continuity of Registration). Students who only need to submit their intent to graduate
should not complete an application to resume study. These students should contact their
graduate program to have their records activated in order to submit their intent to graduate.
This policy only applies to students who have already satisfied all course requirements.
Students who still need to enroll in courses must complete an application to resume study.
(See GCAC-514 Continuity of Registration).

Note, moreover, that (a) proper registration (see Registration) is expected of all
graduate students; (b) graduate assistants must carry the prescribed credit loads (see

Credit Loads and Academic Status); and (c¢) because of visa considerations,
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international students typically will register every semester, no matter what their
degree objectives.

GRADING PROCEDURES

The grading procedures followed are those specified in the Graduate Degree Programs
Bulletin. Students enrolled in a graduate degree program must maintain a minimum grade-
point average of 3.00 to remain in good academic standing (GCAC-404). Degree students
must be in good academic standing to schedule all academic benchmarks (for example, the
qualifying examination, the comprehensive examination, the final oral examination) and
graduation. One or more failing grades or a cumulative grade-point average below 3.00 for any
semester or combination of semesters may be considered as evidence of failure to maintain
satisfactory scholarship by the degree program.

A graduate student who fails to maintain satisfactory scholarship or to make acceptable
progress in a degree program may be terminated from the degree program. Students who
fall below a 3.0 while completing studies must meet with their faculty adviser to determine
what remedial steps are required.

FACULTY EVALUATION OF STUDENTS

In accordance with the American Counseling Association Code of Ethics (Appendix M) and
the Ethical Guidelines for Supervisors developed by the Association for Counselor Education
and Supervision, the Counselor Education faculty have an ethical responsibility to ensure that
students in the program are performing in a manner that is academically and clinically
competent, ethical, and free from impairment. There is some case law to suggest that this
ethical responsibility is also a legal responsibility. Academic and clinical competence refers
to the student’s ability to demonstrate a developmentally appropriate level of knowledge and
skills related to the profession of counseling commensurate with the student’s time in the
program and courses taken. Ethical behavior refers to the demonstration of professional
behavior consistent with the guidelines of the American Counseling Association and the
other professional associations related to the various program specialty areas. Impairment
refers to situations in which the student is displaying evidence of diminished functioning due
to causes that include, but are not limited to, such things as substance abuse, personal
distress, and mental illness.

The faculty also has a responsibility to ensure that students adhere to Penn State’s university
wide policies regarding academic integrity and standards of conduct (see Appendix L: Code
of Conduct). At the same time, students have a right to expect that faculty will accord them
due process when carrying out these responsibilities. The following procedures provide a
framework for evaluating student progress and addressing problems that may arise in a
manner that fulfills faculty responsibility to the department, the University, and the
profession, while safe-guarding due process for students.

The Counselor Education faculty consider students’ professional development to be a

primary concern that requires an on-going evaluation process. In addressing this concern,

faculty have an ethical and professional responsibility to students so that they are sufficiently

prepared to provide services for which they are trained. Evaluating student growth requires
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careful consideration of one’s academic, personal, and professional progress to ensure that
each student is sufficiently prepared to provide effective counseling and related services. In
order to monitor expected growth throughout the program, students are continually evaluated
through formal and informal reviews. While faculty will provide ongoing feedback to
students, a formal review process is used to provide students with feedback on an annual
basis or more often, as needed.

Ongoing Evaluation

At the end of each semester, the Counselor Education faculty will assess student progress and
determine whether there are students in any of the Counselor Education doctoral program
cohorts whose progress or status is cause for concern. The Counselor Education faculty will
evaluate students’ demonstrated skills in multiple areas of academic progress including, but
not limited to, English competency, clinical skills (when appropriate), receptiveness to
supervision, and professional demeanor/interpersonal skills (e.g., conscientiousness,
independence, cooperation, ethical, social, and personal responsibility). (Also refer to
Appendix K - College of Education Academic Integrity Policy.)

When there are concerns, the Counselor Education faculty will clearly define the areas of
concern for each student involved and lay out a course of action and time frame for
remediation. When concerns about a student arise, the adviser and other faculty members as
appropriate will meet with the student to go over the concerns and formulate necessary
supports. This meeting will be followed by a letter to the student outlining the issues
discussed in the meeting.

Annual Review

In addition to ongoing evaluation, there will be a formal annual review for all students.
English competency for each student will be assessed during the annual review process and
evaluation of competency will be documented in the formal adviser feedback letter provided
to the student after the full faculty review meeting. Competency will be assessed through
written products, which includes sample course papers and goal statements submitted by the
student, and instructor reports of students’ listening, comprehension, reasoning, and
communication skills across courses. A support plan will be put in place by the student’s
adviser for any perceived deficiency.

First year doctoral students will be reviewed in the spring of their first year. All other
doctoral students will be reviewed annually during the fall semester.

At the time of the annual review students will also be asked to provide feedback to the
faculty about their perceptions of the strengths and weaknesses of the Counselor Education
program. This will be submitted through a separate Qualtrics survey, and comments will
remain anonymous.

Annual Review for CNED Doctoral Students (Post-Proposal or 4"™-year and beyond)

Each doctoral student who has completed their proposal or has been enrolled for four or more
years will develop a condensed portfolio that will be reviewed every spring until graduation.
The condensed portfolio will be reviewed first by the adviser and then presented by the

adviser to the Counselor Education faculty. The portfolio will consist of the following:
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» Statement of professional goals and any progress made in the last year to reach those
goals

= List of courses taken and grades received, if any, since the previous annual review

= Update on where they are in their program of study and a specific timeline for
completing the program

CONDUCT REMEDIATION POLICIES & PROCEDURES (GCAC-801 & 802)

Throughout the remediation process, including probation, suspension, or termination from
the program, students are entitled to due process and to speak with an advocate if they have
concerns about being treated fairly. Listed below are the offices and contact information for
advocates they may wish to contact:

» Affirmative Action Office, 328 Boucke Building, 863-0471

» Office for Educational Equity, 314 Old Main, 865-5906

» Center for Adult Learner Services, 323 Boucke Building, 863-3887

» Student Disability Resources, 116 Boucke Building, 863-1807

* Gender Equity Center, 135 Boucke Building, 863-2027

« Center for Sexual and Gender Diversity, LLO11 HUB-Robeson Center, 814-863-1248
e Multicultural Resource Center, 122 Grange Building, 865-1773

= University Office of Global Programs, 222 Boucke Building, 865-7681

* Paul Robeson Cultural Center, HUB-Robeson Center, 865-3776

Students also have the right to appeal decisions made by an adviser, the Counselor Education
faculty, and/or the Department of Educational Psychology, Counseling, and Special
Education. The following individuals can be contacted to appeal decisions. Students are
advised that appeals should be made to individuals in the order in which they are listed
below. Failure to follow this order is likely to result in delays, since individuals later on the
list are likely to require that students contact individuals earlier on the list before they will
take action.

* Dr. Elizabeth Prosek, Professor-in-Charge for Counselor Education, 309 Cedar Building,
prosek@psu.edu, 814-867-4918

* Dr. Peggy Van Meter, Acting Department Head, Department of Educational Psychology,
Counseling, and Special Education, 216 Cedar Building, pnvl@psu.edu, 814-863-2004

» Dr. Rayne Sperling, Associate Dean for Undergraduate & Graduate Studies, 278
Chambers Building, rsd7@psu.edu, 814-865-2524

Although the department typically tries to remediate students while they remain in the
program, there may be situations that result in the immediate suspension of a student from
the program. In line with all professional counseling organization ethical guidelines, when a
faculty member’s professional judgment is that a student is determined to be of immediate
danger to themselves, clients, fellow students, faculty, or others, that student may be
immediately suspended from the program and the evaluating faculty member will be
responsible for bringing together a meeting of the majority of the Counselor Education
faculty within five days to evaluate the suspension and identify next steps.
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Disagreements regarding course grades and grading should be dealt with by the student and
the instructor as outlined in Academic Administrative Policy G-10 Grade Mediation and
Adjudication and University Faculty Senate Policies 47-00 (in particular, 47-20 Basis for
Grades), 48-00, and 49-00.

STEP 1: STUDENT ADVISER MEETINGS

If, at any time, a student is identified as having educational (e.g., oral, written, or
clinical presentation) or professionally related difficulties (e.g., jeopardizing client
welfare, inability to receive constructive feedback), the preferred action is for the
student and adviser to meet informally to discuss a remediation program. The first step
involves the student and adviser meeting to discuss the problem and outline ways to
remediate it. This interaction should allow the student sufficient opportunity to react to the
information presented regarding the problem or concern.

After the situation has been discussed with the student, if the adviser believes that the matter
has been addressed satisfactorily, then no subsequent action will be required. A written
summary of the discussion(s) and outcome will be placed in the student’s official folder and
a copy provided to the student.

There are occasions, however, when other Counselor Education faculty may note
problems or concerns not known by the student’s clinical supervisor or academic
adviser. In these instances, it is the professional responsibility of each faculty member to
address the specific concern with the student’s academic adviser. It is expected that the
expressed concern will be addressed appropriately and resolved between faculty adviser and
student.

After allowing sufficient time for the matter to be addressed, the individual faculty member
who expressed the concern to the faculty adviser may inquire about the outcome. In cases
where the individual faculty member is satisfied that the matter was addressed appropriately
between faculty adviser and student, the issue will be considered resolved. A written
summary of any discussions between the adviser and student and the outcome will be placed
in the student’s official folder and a copy provided to the student.

STEP 2: FACULTY PANEL REVIEW

In cases where the adviser and individual faculty member who initially brought the
matter to the attention of the student’s adviser are not satisfied that the matter was
addressed appropriately, they may request a Faculty Panel Review (a panel of three
members of the Counselor Education faculty). The other situation where a panel review may
occur is when the academic adviser discusses the concern with the student but there is a
disagreement between adviser and student regarding the concern and requested remediation
(if any) by the adviser. In each instance, the student, adviser, or other faculty member can
initiate a subsequent review of a small faculty panel.

Panel members will be appointed by the Professor-in-Charge (PIC) of Counselor Education
and include tenure-track faculty members who can serve in an unbiased and objective
manner. This panel will discuss the matter with the faculty adviser, the faculty member who

41



initially expressed the concern to the adviser (if applicable), and the student. After reviewing
relevant information presented by these individuals, the faculty panel will render a written
decision that all persons (adviser, student, other faculty member) will abide by. A copy of the
written statement will be placed in the student’s official folder and provided to the student.

The adviser will discuss the panel’s decision with the student and implement actions, if any,
deemed necessary by the committee within ten business days after the faculty panel
meeting. A written summary of this and any subsequent discussions between the adviser and
student regarding the matter will be placed in the student’s official folder and a copy
provided to the student. The academic adviser will report back to the faculty panel regarding
student progress made, consistent with the timelines indicated by the faculty panel decision.
If, in the majority opinion of the faculty committee, the faculty member and student have
complied with the instructions established by the committee the matter is considered closed.

STEP 3: FULL FACULTY MEETING

In the event the majority of committee members do not believe the instructions and
outcome have been appropriately resolved as specified in the faculty panel written
statement, the matter will be addressed at a subsequent meeting with all Counselor
Education faculty. The student will be informed that a meeting has been scheduled with the
larger faculty and that, if desired, the student may attend the larger faculty meeting. In all
instances, individual student rights must be protected to ensure due process and fairness.
Prior to the meeting, students and faculty members will have at least 10-business days notice
(approximately 2 weeks notice) and may collect and produce any relevant materials for this
meeting.

When the larger faculty meeting occurs, the chairperson of the prior faculty panel will
provide relevant information concerning the prior meeting(s). The academic adviser and
faculty member who initiated the concern to the adviser (if appropriate) will provide
relevant commentary. The student will also be invited to present any relevant information
they desire. At the end of these presentations, the student will be excused from the meeting
and a discussion among Counselor Education faculty members will occur.

Faculty will vote on an appropriate course of action (if any) that the adviser and student must
follow. This course of action may require: (a) a remedial program to address the concern with
a description of steps and assurances needed for compliance, (b) being placed on
probationary status with a remedial program to address the steps, conditions, and timeframe
for being removed from probation, (c) suspension from the program with a description of the
steps, conditions, and timeframe for being re-admitted or permanently dismissed from the
program, (d) dismissal from the program, or (e) no further action. A majority vote of at least
3/4 of tenure-track faculty in Counselor Education is needed to support these five options.

Failure to reach majority will indicate that no subsequent action will be taken in relation to
the matter presented to the faculty. A formal letter indicating the course of action determined
by the full faculty will be sent to the student and academic adviser by the PIC of Counselor
Education and a copy placed in the student’s official folder. In the event that the faculty
either votes for no further action or fails to reach a majority decision, a letter indicating that
no further action is required will be sent to the student and academic adviser by the PIC, and
a copy placed in the student’s official folder. The academic adviser may also wish to
communicate verbally the decision of the faculty to the student.
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Should the student be required to complete remediation and agrees to this decision then the
student must fully comply with the instructions described in the written letter sent by the
PIC. Should the student be dismissed from the program, the PIC will forward a letter to the
student informing them of this decision.

If the student wishes to appeal the decision made by the Counselor Education faculty, then
the student must inform the Department Head of Educational Psychology, Counseling,
Special Education in writing within 10 business days after the faculty meeting. During this
appeal, as well as subsequent appeals to the Associate Dean for Undergraduate and
Graduate Studies in the College of Education, the student may exercise their rights that are
expressed in the Graduate Student Policies for Conduct and Integrity
(https://gradschool.psu.edu/graduate-student-life/graduate-student-policies/).

PROBATION PROCEDURE

When a student is placed on probation, they may continue to take classes and be involved in
program activities. Depending on the nature of the probation, some limitations may be placed
on the classes or activities a student may be involved in. For instance, a student may be
required to take certain classes or participate in certain activities as a condition of the
probation or may be banned from certain classes or activities until removal from probation.
Whenever a student is placed on probation, the adviser and PIC will meet with the student
and provide in writing the following information:

A behavioral description of the problem

Possible courses of remediation

Criteria stated in behavioral terms for ending the probationary status

A time frame for meeting these criteria

A summary of the options available to the student (e.g., appeals, dropping out, methods
of remediation)

f. A detailed description of the consequences of not meeting criteria within the time frame
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An attempt will be made to clarify all of these points with the student so that there is an
understanding on the student’s part of the problem, the remediation options, the criteria for
removal of the probationary status, and the time limits for completing the criteria. There may
be occasions when a student is recommended for an assessment and/or counseling. In such
circumstances, the student will be required to sign confidentiality waivers that allow the
counselor to report to the program on the student’s attendance and progress in counseling
relevant to readmission in the program. In such situations, the program will not require or
request information about the content of sessions but will require information relevant to the
student’s fitness for continuation in the program.

At the end of the probationary period, the program faculty will again meet to review the
student’s progress toward meeting the criteria for removal of the probationary status. The
student will be informed of the meeting in advance and will have the opportunity to provide
additional evidence to the group for consideration at that meeting, either in writing or in
person. A decision will be made to:

a. Return the student to full graduate status,
b. Continue probation (which would necessitate preparation of another set of
recommendations as specified above), or
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c. Terminate the student’s program.

The PIC will inform the student of the decision both verbally and in writing. A copy of the
written document will be placed in the student’s official folder. The student will be given the
opportunity to respond in writing to this recommendation.

SUSPENSION PROCEDURE

When a student is suspended, they may not take classes or be involved in program activities
until formally re-admitted to the program. Whenever a student is suspended, the adviser and
PIC will meet with the student and provide in writing the following information:

A behavioral description of the problem

Possible courses of remediation

Criteria stated in behavioral terms for readmission to the program

A time frame for meeting these criteria

A summary of the options available to the student (e.g., appeals, dropping out, methods
of remediation)

f. A detailed description of the consequences of not meeting criteria within the time frame
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An attempt will be made to clarify all of these points with the student so that there is an
understanding on the student’s part of the problem, the remediation options, the criteria for
readmission to the program, and the time limits for completing the criteria. There may be
occasions when a student is recommended for an assessment and/or counseling. In such
circumstances, the student will be required to sign confidentiality waivers that allow the
counselor to report to the program on the student’s attendance and progress in counseling
relevant to readmission in the program. In such situations, the program will not require or
request information about the content of sessions but will require information relevant to the
student’s fitness for readmission to the program.

At the end of the period of suspension, the program faculty will again meet to review the
student’s progress toward meeting the criteria for readmission to the program. The student
will be informed of the meeting in advance and will have the opportunity to provide
additional evidence to the group for consideration at that meeting, either in writing or in
person. A decision will be made to:

a. Return the student to full graduate status,

b. Continue the suspension (which would necessitate preparation of another set of
recommendations as specified above), or

c. Terminate the student’s program.

The Professor-in-Charge will inform the student of the decision both verbally and in writing.
A copy of the written document will be placed in the student’s official folder. The student
will be given the opportunity to respond in writing to this recommendation.

PROCEDURE FOR TERMINATION FROM THE PROGRAM
If a student is recommended for termination from the program, the adviser will meet with the

student and provide both orally and in writing the following information:
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a. Specification of the student behaviors that resulted in the recommendation for
termination of their program of studies.
b. A summary of the appeal options available to the student.

An attempt will be made to clarify all of these points with the student so that there is an
understanding on the student’s part of the reasons for the termination decision and the
options available to them for appeal. The termination decision will be forwarded by the PIC
of Counselor Education, to the Department Head, the Associate Dean for Undergraduate and
Graduate Studies in the College of Education, and the Associate Dean of the Graduate
School.

Nothing in this policy is intended to constitute a contract or contractual terms. No provisions
of this policy shall confer contractual rights upon any parties. To the extent that this policy
may be applicable to faculty or staff, the terms outlined herein do not constitute terms,
benefits, or conditions of employment. The terms set forth herein are subject to change
unilaterally and without notice by University administration.

PENN STATE UNIVERSITY CODE OF CONDUCT

By virtue of their maturity and experience, graduate students are expected to have learned
the meaning and value of personal honesty and professional integrity before entering
graduate school. Every graduate student is expected to exhibit and promote the highest
ethical, moral, and professional standards as scholars, and as future faculty, professionals,
and leaders in their respective fields. Meeting this expectation is a component of satisfactory
scholarship for graduate students, in addition to meeting academic standards such as, but not
limited to, minimum required grade-point average or grades in required courses for the
program

A violation of ethical, moral, and/or professional standards is regarded as a serious offense,
raising grave doubt that the graduate student is worthy of continued membership in the
Graduate School community, and may result in academic sanctions including suspension or
dismissal by the graduate program in which the student is enrolled, from that academic
program, and/or by the Graduate School from continued or future enrollment in any
graduate program at the University. Students are expected to adhere to the Code of Conduct
(See Appendix D) found on Penn State Student Affairs
(https://studentaffairs.psu.edu/student-accountability/code-procedures/student-code-
conduct).

The Code of Conduct outlines a list of possible violations and subsequent disciplinary action,
as well as grievance procedures. The following actions are included in the Code of Conduct
as misconduct that can lead to disciplinary action:

* Academic dishonesty, including, but not limited to, cheating and plagiarism.

* Harassment of an individual or group, as defined in the “Policy Statement on Acts of
Intolerance.”

» Sexual assault and abuse as defined in the “Policy Statement on Sexual Assault and
Abuse.”
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* Furnishing false information to the University or other similar forms of dishonesty in
University-regulated affairs, including knowingly making false oral or written statements
to any University discipline board.

» Physical abuse of any person on University-owned or controlled property, or at a
University-sponsored or supervised function; or conduct that threatens or endangers the
health or safety of a person.
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PLAGIARISM

Students who plagiarize others’ work without giving proper citation may be guilty of a
serious breach of conduct and academic integrity (GCAC-802). The faculty use Penn State
Turnitin and other text analysis software to detect plagiarism. Our aim is to assist students in
creating original papers that feature their original ideas. As a result, appropriate disciplinary
action will be taken when plagiarism is detected, which could lead to a failing grade,
probation, suspension, or academic dismissal. With regard to plagiarism, the 4PA
Publication Manual (7™ ed.) makes the following statement:

Quotation marks should be used to indicate the exact words of another. Each time
you paraphrase another author (i.e., summarize a passage or rearranging the order of a
sentence and change some of the words), you will need to credit the source in the text.
The key element of this principle is that an author does not present the work of
another as if it were his or her own work. This can extend to ideas as well as
written words. (p. 15-16)

ARTIFICIAL INTELLIGENCE & ACADEMIC INTEGRITY

The term “generative AI” refers to artificial intelligence (Al) tools that can create original
data, such as text, video, images, and even music. These tools work by accessing huge
amounts of human-produced information and putting that information together in a way that
mimics human creations.

The use of these tools in academic settings to generate text for classwork can violate
academic integrity in the same way as the use of other prohibited methods discussed in this
tutorial, such as purchasing a completed paper on the internet and turning it in for your
assignment or paying someone to write a paper for you. Unless your are specifically
authorized to use generative Al as a learning tool (for example, to summarize information on
a topic), using these tools could constitute a violation under Penn State’s academic integrity
policy, which prohibits “accessing or using unauthorized or prohibited materials,
information, tools, technologies, or study aids.”

If you are unsure if you should use generative Al for any assignment, always follow the
guidance given by your instructor, in your syllabus, or Ph.D. Committee. Even if you are
allowed the use of generative Al, you still need to cite the tool you used in your assignments
jJust as you would credit any other source. For more information, see PSU Guidelines on the
use of Al: https://ai.psu.edu/guidelines/.

COAUTHORSHIP OF SCHOLARLY REPORTS, PAPERS, AND PUBLICATIONS
According to Penn State Policy IP-02:
It is the policy of The Pennsylvania State University that proper credit be given to
those individuals who make material contributions to activities which lead to

scholarly reports, papers and publications.

Co-authorship should be offered to anyone who has clearly made a material
contribution to the work. Moreover, each coauthor should be furnished with a copy of
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the manuscript before it is submitted and allowed an opportunity to review it prior to
submission........ In cases where the contribution may have been marginal, an
acknowledgment of the contribution in the publication might be more appropriate
than co-authorship.

Please see the policy for more specific guidelines and procedures:
http://guru.psu.edu/policies/IP02.html.

ACCREDITATION POLICY STATEMENT

Department curricular programs are accredited my multiple accrediting bodies which require
that examples of student outcomes be available for review during the evaluation cycle. All
submitted student works have the potential of being included as outcome examples. Except
for information and materials students submit for their permanent file (e.g. yearly review
portfolio) identifying information will be removed from any other materials before their work
would be added to the programs' accrediting documentation.

INSTRUCTOR RIGHTS AND RESPONSIBILITIES

None of the above in any way removes or diminishes the rights and responsibilities
individual instructors have with respect to their evaluation of students in individual courses.
Faculty members are expected to distribute in each course a syllabus that describes the course
objectives, methods, and evaluation procedures, as well as consequences for student failure
to meet course expectations. The instructor for a course may take action to address student
failure to adequately perform in that course and/or violation of Penn State’s academic
integrity policy or Code of Conduct within the realm of that course. This may be separate
from or in addition to the procedures described above.

STUDENT REPORTING PROCEDURES

The primary responsibility of evaluating and assessing students relies solely on faculty
members. On occasion, there may be times when a student believes a peer is not acting
consistently with the ethical practices expected of a graduate student in a counselor education
program. For example, students may have personal difficulties with regards to impairment
(e.g., substance abuse), unethical behavior (e.g., having an intimate relationship with a
client), and/or academic integrity (e.g., plagiarism).

In these instances, students have an ethical responsibility to help their peers practice
ethical behavior. As future counselor educators, each student must adhere to the academic
guidelines contained in The Graduate Student Handbook (as pertains to academic integrity),
applicable professional ethical codes set forth by the American Counseling Association,
and/or the students’ respective professional associations.

To assist students in helping one another to practice ethical behavior consistent with
professional practice, the steps below should be followed:

1. Ifastudent believes a fellow student is behaving in an academically dishonest, unethical,
and/or impaired manner, the concerned student should communicate directly his or her
concern to the other student in the most constructive, caring, and beneficial way. The
foundation for this concern should be based on observable behavioral patterns and not
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hearsay. A student should also eliminate any bias or assumptions made before
approaching the peer.

2. If after communicating the concern to the student there is no change in behavior, the
student should notify a faculty member (e.g., adviser or coordinator of the respective
program) as soon as possible. Once a student reports the concern to the faculty member
regarding another student’s behavior, the concerned student’s obligations are considered
fulfilled. It should be noted that, due to confidentiality, faculty members will be unable
to inform the student who presented the concern what, if any, actions resulted. Faculty
members who are notified of potential unethical behaviors must follow policies and
procedures as described on pages of this handbook.

REFERENCES
American Counseling Association. (2014). Code of ethics and standards of practice. Author.
American Psychological Association. (2020). Publication manual of the American
Psychological Association: The official guide to APA writing style. Author.
Graduate School, The Pennsylvania State University. Graduate Degree Programs Bulletin.
Author.
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SECTION 3: STUDENT RESOURCES

DEPARTMENT HEAD, Educational Psychology, Counseling, & Special Education
Griffin, Dana, Ph.D.
Office: 125E CEDAR Email: dxg5620@psu.edu  Phone: 814-863-2278

PROGRAM STAFF

Woomer, Madison

Academic Program Coordinator to Counselor Education and Rehabilitation and Human
Services

Office: 125B CEDAR Email: mmm7153@psu.edu Phone: 814-865-7457

COUNSELOR EDUCATION AND REHABILITATION AND HUMAN SERVICES

FACULTY
Beck, Christy, Ph.D., Temple University
Office: 137 CEDAR Email: cub24@psu.edu Phone: 814-867-

4856 Research interests: Campus sexual assault, prevention and treatment. Utilizing
group therapy, integrating mindfulness and yoga in the treatment of eating disorders

Byrd-Badjie, Janice, Ph.D., University of lowa

Office: 301 CEDAR Email: jbz6540@psu.edu Phone: 814-863-8115
Research interests: College and career development of historically marginalized
populations; The influence of the intersections of race and gender for Black Girls and
Women on their academic, personal/social, and career development; Culturally
responsive and trauma-informed counseling

Casado Pérez, Javier F., Ph.D., The Pennsylvania State University

Office: 205 CEDAR Email: jfc207@psu.edu Phone: 814-863-
2422 Research interests: Mental health justice, equity-minded instructional design,
critically conscious trauma-informed care, and the institutional experience of racially
minoritized educators

Chatters, SeriaShia, Ph.D., University of South Florida

Office: 327B CEDAR Email: sjc25@psu.edu Phone: 814-863-2413
Research interests: School and campus climate interventions aimed reducing identity based
forms of bullying and harassment, the strategic implementation of equity in PK-
Postsecondary institutions, and risk and protective factors associated with the experiences of
marginalized communities

Conyers, Liza, Ph.D., University of Wisconsin-Madison

Office: 302 CEDAR Email: Imcl1@psu.edu Phone: 814-863-6115
Research interests: Investigation of the student support and vocational rehabilitation needs
of people with disabilities, including HIV, aphasia, mental health; examining the impact of
employment interventions on individual and public health outcomes, and disability training
needs of rehabilitation and mental health counselors, and implementation and assessment of
interprofessional education.
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Fleming, Allison, Ph.D., Michigan State University

Office: 330 CEDAR Email: apf5208@psu.edu Phone: 814-863-2285
Research interests: Post-secondary education and training of youth and young adults with
disabilities; public vocational rehabilitation services, transition services and outcomes;
belonging and community inclusion; positive psychology and rehabilitation outcomes, and
quality of life

Green Bryan, Julia, Ph.D., University of Maryland, College Park

Office: 327 CEDAR Email: jgreenbryan@psu.edu Phone: 814-863-2402
Research interests: School-family-community partnerships and school counselors’ and other
school personnel roles in building partnerships; roles of school counselors, teachers, and
education leaders in addressing critical challenges that BIPOC students face including
college access; disproportionate disciplinary referrals, suspensions and expulsions; school
bonding, connectedness, and educational resilience; and trauma

Griffin, Dana, Ph.D., The College of William and Mary

Office: 125E CEDAR Email: dxg5620@psu.edu Phone: 814-863-2278
Research interests: School-family-community partnerships and parental involvement in low-
income rural and Black families; suicide prevention for Black male adolescents; college and
career readiness for racialized and minoritized youth; adolescent development.

Hanna, Jennifer, Ph.D., The Pennsylvania State University

Office: 201 CEDAR Email: jlc505@psu.edu Phone: (814) 863-
2284 Research interests: trauma-informed care; intergenerational trauma; parenting;
family wellness, particularly when a family member has a disability

Hayes, Jeffrey, Ph.D., University of Maryland, College Park

Office: 307 CEDAR Email: jxh34@psu.edu Phone: 814-863-3799
Research interests: College student mental health; psychotherapist factors that affect the
process and outcome of therapy

Henry, Brandy, Ph.D., Brandeis University

Office: 312 CEDAR Email: BrandyHenry@psu.edu Phone: 814-867-5293
Research interests: Behavioral health of justice-involved populations, including related
health policy, epidemiology, implementation and intervention science

Henry, Jessica, Ph.D., Ohio University

Office: 332 CEDAR Email: jsh33@psu.edu Phone: 814-867-5728
Research interests: Counselor development, wellness pedagogy, interventions to enhance
disability rights, advocacy, and identity development, interventions to develop and
enhance multicultural competence among counselors-in-training

Kostohryz, Katie, Ph.D., Ohio University

Office: 329 CEDAR  Email:kzk18@psu.eduPhone: 814-863-1527 Research interests:
Intersectionality of wellness and culture in grief & loss; wellness prevention in counselor
development; equitable access to mental health treatment in community and schools; disability
education, intervention & advocacy

Lee, Aiesha, Ph.D., College of William and Mary
Office: 310 CEDAR Email: akl6070@psu.edu Phone: 814-863-
2404 Research interests: Intergenerational trauma in Black families; Healing trauma in
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Black families; Trauma-informed education and counseling; Black women in Counselor
Education

Nadermann, Kristen, Ph.D., The Pennsylvania State University

Office: 105 CEDAR Email: kmc452@psu.edu Phone: 814-863-
2417 Research interests: career development, particularly career development for
under-served populations, the intersections of career development and mental health,
the development of counselors-in-training, counseling training clinics and the role of
training clinics in counselor development

O’Shea, Amber, Ph.D., Temple University

Office: 313 CEDAR Email: amo5208@psu.edu Phone: 814-867-5721
Research interests: Understanding the lived experiences and improving post-secondary
outcomes for students with disabilities in higher education; exploring issues related to
academic achievement, participation, and engagement among college students and young
adults with psychiatric disabilities

O’Sullivan, Deirdre, Ph.D., University of Illinois, Urbana-Champaign

Office: 328 CEDAR Email: dmol1@psu.edu Phone: 814-863-4594
Research interests: Trauma-informed interventions for people seeking recovery from
substance use disorder; personality development for people with disabilities; work and
wellbeing

Prosek, Elizabeth, Ph.D., Old Dominion University

Office: 309 CEDAR Email: eap155@psu.edu Phone: 814-867-4918
Research interests: community engagement and program evaluation; research methodology;
counseling military populations; co-occurring disorders; ethics, competence, and professional
identity development in counseling and counselor education

Sherwood, Kari L., Ph.D., University of Michigan

Office: 304A CEDAR Email: kfs6142@psu.edu Phone: TBD
Research interests: Disability justice; intersectionality of autism; neurodiversity-affirming
therapy; technology-based intervention design and evaluation

Shrewsbury-Braxton, Sarah, Ph.D., The Ohio State University

Office: 137A CEDAR Email: sls6912@psu.edu Phone: 814-865-8308
Research interests: Critical Whiteness Studies, including the impact of Whiteness on critical
consciousness development, on counselor education, and on racial identity development;
social justice identity development for counselors-in-training; culturally responsive school
counseling training, interventions, and practices

Smal, Pia, Ph.D., The Pennsylvania State University

Office: 303 CEDAR Email: pss165@psu.edu Phone: 814-867-4857
Research interests: College students mental health and wellness; LGBTQA

advocacy and

competencies; disability advocacy; and faculty boundaries and competency in addressing
students’ emotional needs

EMERITI FACULTY:
Carney, JoLynn, Ph.D., Ohio University
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Professor Emerita Email: jcarney(@psu.edu

Research interests: Youth and their developmental processes. School connectedness as it
relates to school violence, bullying/peer abuse, adolescent suicide, and major initiative:
Project TEAM

Hazler, Richard, Ph.D., University of Idaho

Professor Emeritus Email: hazler@psu.edu

Research interests: Developmental issues of youth as they relate to school and community;
peer-on- peer abuse, and youth violence. Humanistic approaches to counseling and counselor
education.

Herbert, James T., Ph.D., University of Wisconsin-Madison

Office: 314 CEDAR Email: jth4@psu.edu Phone: 814-863-3421
Research interests: Clinical supervision of rehabilitation counselors; career development
and employment of persons with disabilities; impact of disability services for college
students with disabilities; and factors predicting successful recruitment and retention of
vocational rehabilitation counselors

PROFESSIONAL ORGANIZATIONS

Penn State University students and faculty strongly identify as professional counselors and
counselor educators. An important way to affiliate with the counseling profession and
enhance our professional identity is to join and become actively involved in a professional
organization. Students are strongly encouraged to join professional organizations. As
doctoral students, excellent professional opportunities await you when you join American
Counseling Association (ACA), divisions, regions, and associated organizations such as
ASCA and AMHCA. Of the ACA divisions, Association for Counselor Education and
Supervision is of primary importance relative to our identity as counselor educators and
supervisors. The Association for Counselor Education and Supervision (ACES) is the
premier organization dedicated to quality education and supervision of counselors in all
work settings. ACES members are counselors, supervisors, graduate students, and faculty
members who strive to improve the education and supervision of counselors in training and
in practice. ACES and the regional associations host conferences to highlight research and
best practices in supervision and in the training of counselors. In addition, ACES publishes
a quarterly journal, Counselor Education and Supervision, which presents current issues,
relevant research, proven practices, ethical standards and conversations in counselor training
and supervision. ACES members have been and continue to

be trailblazers in terms of the competencies for supervision, counselor training, research,
multicultural competence, and advocacy. Many of the leaders of the counseling profession
are members of ACES and there are always opportunities to become involved in leadership
through task forces, committees, interest networks, and elected positions. Graduate
students play an especially important role in ACES. Students enrolled in their doctoral
studies in counselor education and supervision programs will find opportunities to work with
and learn from current faculty members and leaders in the counseling profession. In addition,
the conferences provide opportunities to network with other counseling professionals, and to
present their research and experiences to professional colleagues.

These following organizations are sources of information concerning current research,
educational opportunities, and issues pertinent to the profession. Discounted student
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memberships for most of the organizations listed below exist, and information and
applications can be obtained from their websites.

American Counseling Association (ACA)

http://www.counseling.org

American College Counseling Association (ACCA)

http://collegecounseling.org

American Mental Health Counselors Association

https://www.amhca.org/

American Rehabilitation Counseling Association (ARCA)
http://www.arcaweb.org/

American School Counselor Association (ASCA)
http://www.schoolcounselor.org

Association for Counselor Education and Supervision (ACES)
http://www.acesonline.net AND https://acesonline.net/aces-graduate-student-members/
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National Career Development Association (NCDA)
http://www.ncda.org

Chi Sigma Iota (International Honor Society for Counselors)
http://www.csi-net.org

Pennsylvania Counseling Association (PCA)
http://pacounseling.org

Pennsylvania School Counselors Association (PSCA)
http://www.psca-web.org/

Penn State University and the surrounding area have many resources to offer you in our vibrant
community that we believe will be helpful to your overall success and wellbeing. We encourage
you to think about these resources as part of your wellness plan during your doctoral program.
As your faculty and staff, we are here to assist you and suggest that you review the next four
pages carefully so that you are fully informed about these important resources for your
academics, financials, physical and mental health.

CAMPUS RESOURCES
Graduate Student
Graduate Enrollment Services 114 Kern 865-1795
Graduate Student Association (GSA) 312/313 HUB 865-4211
Graduate Student Financial Aid 314 Kern 865-2514
Office for Research Protections The 330 Bldg.(Innovation Park) 865-1775
Graduate Writing Center 111L Kern 865-4211
Thesis Office 115 Kern 865-5448
General
Campus Police 30 Eisenhower Parking Deck 865-1846
Campus Parking Office One Eisenhower Parking Deck 863-0320
Career Services 101 Bank of America Bldg. 865-2377
Info. Technology Services Help Desk 2 Willard/204 Wagner 863-2494/863-1035
Eisenhower Chapel Pasquarelli Spiritual Center 865-6548
ID Card Office 103 HUB 865-7590
Center for Sexual & Gender Diversity 101 Boucke 865-1248
Computer Store 104 HUB 865-2100
Multicultural Resource Center 220 Grange 865-1773
Student Disability Resources (SDR) 116 Boucke 863-1807
PSU Federal Credit Union 1%t floor HUB 863-0265
University Call Center (Operator Assistance) 865-4700
University Libraries Pattee/Paterno 865-2112
Health-Related
Student Health Insurance Office 302 Student Health Center 865-7467
University Health Services 1% Floor Student Health Center 863-0774
Women’s Health Services 3" Floor Student Health Center 863-2633

Mental Health Services
Counseling and Psychological
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Services (CAPS) 501 Student Health Center 863-0385
http://www.sa.psu.edu/caps/

Department of Psychology Psychological Clinic 314 Moore Building 865-2191
http://psych.la.psu.edu/psychClinic/index.html

CENTRE COUNTY MENTAL HEALTH RESOURCES
How to Contact Counseling and Student Health

Students may occasionally have personal issues that arise in the course of pursuing higher
education that may interfere with their academic and personal performance.

PERSONAL COUNSELING SERVICES: If you are interested in obtaining personal counseling
or want to engage in personal growth, you may utilize the Counseling and Psychological
Services (CAPS) at Penn State. CAPS has a culturally diverse professional staff who provides
assistance through group and individual counseling. CAPS provides several areas of counseling
including academic effectiveness, personal counseling and provides workshops on such topics as
self-esteem, assertiveness skills, stress management, and test anxiety.

MEDICAL TREATMENT: If you feel sick or develop an illness, the University Health Services
(UHS) 1s your comprehensive on-campus health care resource. They specialize in outpatient
student health including the treatment of medically urgent problems and ongoing health
concerns. UHS provides preventative care, education, and resources to help students live a
healthy lifestyle. University Health Services is an all-inclusive health care service at University
Park offering medical, pharmacy, lab, imaging, physical therapy, medical records, insurance, and
emergency services in one convenient on-campus location. They employ a team of
knowledgeable and compassionate clinicians and support staff who are able to diagnose and treat
routine illnesses and preexisting medical conditions.

If you find yourself facing problems affecting your coursework or personal functioning, you are
encouraged to talk with an instructor/adviser and to seek confidential assistance at the Penn State
Counseling and Psychological Services (CAPS) Center at (814) 863-0395. Visit their website for
more information http://studentaffairs.psu.edu/counseling/. Also, crisis intervention is always
available 24/7 from Centre County CAN HELP (1-800-643-5432), or contact University Police
at (814) 863-1111. (Source: College of Education, Faculty and Staff Resources, Syllabus
Requirements, 2018. https://ed.psu.edu/internal/syllabus-requirements). Please visit the
University Health Services website for more information about the resources for your physical
health at https://studentaffairs.psu.edu/health. Plus, Mount Nittany Medical Center is a hospital
in State College, Pennsylvania. It is an acute-care facility offering emergency, medical, surgical,
diagnostic and community services. Please visit their website for more information at
https://www.mountnittany.org/medical-facilities/mount-nittany-medical-center/

Additional Resources:
CAN-HELP Crisis Hotline 1-800-643-5432

Centre County Office of Mental Health/Mental Retardation-Drug and Alcohol
Willowbank County Office Building, 420 Holmes Street, Bellefonte, PA 16823  355-6782
http://centrecountypa.gov/index.aspx?NID=329
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Centre County Women’s Resource Center
140 W. Nittany Avenue, State College, PA 16801 234-5050
http://www.ccwre.org/

Centre Volunteers in Medicine
2520 Green Tech Drive, Suite D, State College, PA 16803 231-4043
http://www.cvim.net/

Community Help Centre
139 South Pugh Street, State College, PA 16801 235-1890
http://www.communityhelpcentre.com/

The Meadows Psychiatric Center
132 The Meadows Drive, Centre Hall, PA 16828 364-2161
http://www.themeadows.net/

https://studentaffairs.psu.edu/counseling/crisis-intervention

CRISIS SERVICES FOR PENN STATE STUDENTS

IF YOU ARE AFRAID YOU WILL NOT BE ABLE TO AVOID HURTING YOURSELF
OR SOMEONE ELSE, GET HELP IMMEDIATELY.

« Go to the Mount Nittany Medical Center Emergency Department

- Call911 or 1-800-643-5432

Students who are experiencing a psychological or emotional crisis often need immediate help
and intervention. Some examples of serious crises include:

—_—

suicidal or homicidal thoughts or impulses;
2. sexual or physical assault;
3. hearing voices or otherwise misperceiving reality;
4. overwhelming loss, such as a death in the family.
Listed below are services available in crisis situations.

« Center for Counseling and Psychological Services (CAPS: 814-863-0395) CAPS
provides crisis intervention services during the hours of 9:00 a.m. to 5:00 p.m., Monday
through Friday. Call or come to the CAPS office (501 Student Health Center) and MAKE
IT CLEAR THAT YOU ARE IN CRISIS. Every effort will be made to respond as soon
as possible. If you are in ongoing treatment at CAPS, you may ask to speak to your
regular counselor or a crisis counselor.

- Psychiatric Medications: If you are having a problem with a psychiatric medication, call
the prescribing provider. If your problem is urgent or involves serious side effects, call or
go to the
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o Mount Nittany Medical Center Emergency Department (814-234-6110)

GENERAL CRISIS SERVICES

« Centre County CAN HELP Line (1-800-643-5432)
This is a 24-hour crisis hotline available to students. Counselors who staff the hotline will
help people manage a crisis situation; a mobile team is available when needed. They refer
to Centre County hospital facilities if hospitalization is needed.

«  Community Help Centre (814-237-5855)
Located at 139 South Pugh Street in State College, this is a local agency that provides
both telephone and in-person crisis intervention services. Walk-in hours are from 9:00
a.m. to 6:00 p.m., Monday through Friday. The crisis hotline is available 24 hours a day.

RELATIONSHIP VIOLENCE AND SEXUAL ASSAULT SERVICES

« Centre County Women’s Resource Center (814-234-5050)
The Center, located at 140 W. Nittany Avenue, State College, is the local rape crisis and
domestic violence center. Trained volunteers provide crisis intervention for victims of
rape and relationship violence on their 24-hour hotline. They also operate a shelter for
women who are currently in abusive relationships and need safe housing temporarily.

HOSPITAL FACILITIES

- Mount Nittany Medical Center Emergency Department (814-234-6110)
Located at 1800 East Park Ave., State College, the emergency department can provide
immediate care for severe crises such as drug or alcohol overdoses or serious suicidal
thoughts. Students may call 911 for ambulance service to the hospital.

- The Meadows Psychiatric Center (1-800-641-7529)
The Meadows is a private hospital 10 miles from State College and provides free
consultations on their 24- hour Mental Health Crisis Line.
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Name

Counselor Education Doctoral Program Check Sheet

Documentation of courses leading to the Ph.D. in Counselor Education with a minimum of 93
total graduate credits (30 credits granted from the master’s degree).

CREDITS MASTER’S DEGREE COURSE/EQUIVALENT
Research in Counseling

- Group Counseling

Use of Assessment in Counseling
Counseling Theory & Method

Career Development & Counseling
Individual Counseling Skills & Procedures
Counseling Practicum

Multicultural Counseling

Counseling Internship

Human Growth & Development

Professional Identity of Counselors

A deficiency in one or more of the above course content areas must be made up by the time of
the qualifying examination. The above listed courses may not be used to fulfill any of the
remaining doctoral degree requirements, which follow:

CORE Courses

CREDITS COURSE # TITLE
3) CN ED 502 Advanced Counseling Theory
3) CN ED 554 Multicultural Counseling
3) CN ED 580 Foundations of Counselor Education Seminar
3) CN ED 581 Professional Issues Seminar
3) CN ED 582 Advanced Group Psychotherapy
3) CN ED 589 Seminar on Counseling Supervision
3) CN ED 595D Supervision of Counselors
(6) CN ED 5951 Doctoral Internship
3) CN ED 595pP Counselor Education Doctoral Practicum

(Subtotal minimum credit hours = 30)
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Empirical Foundations
3) CNED 594A Research in Counseling

3) Quantitative Course

3) Qualitative Course

3) Quantitative or Qualitative Course

3) Empirical Foundation Course

3) Additional Empirical Foundation (optional)

3) Additional Empirical Foundation (optional)
(Subtotal minimum credit hours = 15)

Specialty Area of Study

3) Specialty Course

3) Specialty Course

3) Specialty Course

3) Specialty Course

3) Specialty Course

3) Additional Specialty Course (optional)

3) Additional Specialty Course (optional)
(Subtotal minimum credit hours = 15)

Dissertation
(variable hours) CN ED 600 Dissertation Research
(variable hours) CNED 601 Dissertation Preparation (optional hours)

TOTAL MINIMUM CREDIT HOURS = 90 including 30 prerequisite credit hours

Non-Credit Requirements
QUALIFYING EXAM
COMPREHENSIVE EXAM
DISSERTATION PROPOSAL
FINAL ORAL EXAM
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Doctoral Student Pre-Clinical Skills Assessment Form
To be completed by PCSA Adviser before Doctoral Counseling Seminar (CNED 595P)

Student Name: PCSA Adviser: Date:
RATING
SCALE 1 2 3 N/A
Does Not Meet Skill Meets Skill Exceeds Skill Not Applicabl
Expectation Expectation Expectation Ot Applicable
CORE SKILLS:
NONVERBALS: The counselor’s nonverbal behaviors are natural congruent with those of the client.
1 2 3 N/A
OPEN/CLOSED QUESTIONS: The counselor uses open and closed ended questioning appropriately.
1 2 3 N/A

ENCOURAGERS: The counselor uses “mmh” “yes” and so forth to communicate to the client that
he/she is listening, without interrupting the client’s train of thought or verbal communication.

1 2 3 N/A
PARAPHRASING: Without changing the meaning, the counselor states in fewer words what the
client has previously stated.

1 2 3 N/A
REFLECTING FEELING: The counselor accurately describes the feelings suggested by the verbal
and nonverbal cues presented by the client.

1 2 3 N/A
SUMMARIZING: The counselor combines two or more of the client’s thoughts, feelings, and/or
behaviors in a general statement.

1 2 3 N/A
CONGRUENCE/PRESENCE: The counselor exhibits awareness or self and others, and responds to
clients appropriately; is clearly engaged in the counseling process.

1 2 3 N/A
CONCEPTUALIZATION: The counselor demonstrates ability to case conceptualize from results of
the intake assessment and interview.

1 2 3 N/A

ADDITIONAL OBSERVATIONS AND COMMENTS:

1. Areas of Strengths

2. Possible Growth Edges

Student Signature Date PCSA Adviser Signature Date

2024 CACREP 6.C.1. (Revised 5/25)
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‘-3 PennState
¥ Counselor Education

Student/Adviser Change Form

Name:

PSU ID:

Student agrees to adviser change:

| agree NOT to be advised by for my M.S/Ph.D. studies at
CNED
Signatures
Student Signature Date
Previous Adviser Signature Date

Student agrees to new adviser:

| agree to be advised by for the remainder of my M.S/Ph.D. studies
at CNED.
Signatures
Student Signature Date
Adviser Signature Date

For Office Use Only
Return this form to the Office of the Academic Program Assistant in the CEDAR Building to be approved by
the Graduate Program Head.

Graduate Program Head Signature Date

Office of the Academic Program Assistant  (814) 865-7454 ¢« mmm7153@psu.edu
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Recommended Qualifying & Comprehensive Examinations Timeline
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Recommended Qualifying & Comprehensive Examinations Timeline

Ph.D. in Counselor Education and Supervision

Qualifying & Comprehensive Exams Deadlines

Qualifying Examinations must be completed by the end of Fall Year 2 (Dec). This is when students

typically reach 45 post-master’s credits.

The Ph.D. Committee must be formed within one calendar year after the successful completion of the
Qualifying Examination and must be validated and on record with the J. Jeffrey and Ann Marie Fox

Graduate School at least two weeks prior to the date of the comprehensive and final oral examinations.

Comprehensive Exams should be completed within 1 year of qualifying exams (i.e. end of Fall Year 3),
unless otherwise approved for an extension by their academic advisers. All comprehensive exams must

be completed within 5 years of the Qualifying Exam.

Students that want to petition to complete comprehensive exams in Spring Year 2 must do so with their

adviser(s) no later than March in Year 1.

Students may complete the written component of their comprehensive examination during the summer
period (mid-May to mid-August). The oral component of the comprehensive examinations is not offered

in the summer period.

Students that want to petition to complete comprehensive exams in Fall Year 3 must do so with their

advisers no later than October.
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Qualifying Exam Form (The Program of Study)
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Qualifying Examination Form (QEF)
The Plan of Study
STUDENT’S NAME
Pennsylvania State University

Counselor Education and Supervision

Contents

Scholarship and Research Integrity Training Certificates
a. Social Behavioral Sciences program

b. Human Subjects Protection IRB training

. List of prerequisite master’s courses, program requirements, empirical foundation

courses, and minor area of study courses

Outline of future course work

. Possible dissertation topics

. Potential committee members
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List of Prerequisite Master’s Courses Taken

Group Counseling 3cr
Counseling Theory and Method 3cr
Career Development and Counseling 3er
Individual Counseling Skills and Procedures 3cr
Multicultural Counseling 3cr
Use of Assessments in Counseling 3cr
Research in Counseling 3cr
Human Growth and Development/Professional | 3cr
Identity
Practicum Experience (100 hours) 3cr
Internship Experience (600 hours) 3cr
Total 30cr
Program
Requirements
Course # Course name Date Credits
CN ED 502 Advanced Counseling Theory 3
CNED 554 Multicultural Counseling 3
CN ED 580 Foundations of Counselor Education 3
Seminar
CN ED 581 Professional Issues Seminar 3
CN ED 582 Advanced Group Psychotherapy 3
CN ED 589 Seminar on Counseling Supervision 3
CNED 595D Supervision of Counselors 3
CNEDS5951 Doctoral Counseling Internship 6
CNEDS595P Counselor Education Doctoral 3
Practicum
TOTAL 30
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Empirical
Foundations
Course # Course name Date Credits
CNED 594A Research Topics 3
3
3
3
3
TOTAL 15
Specialty Area INSERT NAME
Course # Course name Date Credits
3
3
3
3
3
TOTAL 15
Courses Completed by Semester
YEAR ONE
Year 1: Fall (YEAR) Spring (YEAR)

Summer (YEAR)

YEAR TWO

Year 2: Fall (YEAR)

Spring (YEAR)

Summer (YEAR)
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| COMPS |

YEAR THREE
Year 3: Fall (YEAR) Spring (YEAR)
CNED 600 Dissertation Research CNED 595I Doctoral Internship
CNED 601 Dissertation Prep
Dissertation Proposal Final Dissertation Oral Exam (Defense)
Summer (YEAR)

Expected timeline for comprehensive examinations and dissertation:

Possible Dissertation Topic:

Possible Committee Members:

Initial Below Once Completed:
I have included an up to date Curriculum Vitae with my QEF.
I have included my SARI Certificate of Completion with my QEF.

I have included my CNED 580 Counselor Trend Manuscript with my QEF.

Student Signature

Academic Adviser(s)’ Signature

Counselor Education Faculty Signature
Note: The Qualifying Examination Form (see Appendix D in the Counselor Education Ph.D. 73

Handbook) requires the signatures of two Counselor Education faculty, at least one of whom
meets the CACREP definition of core faculty (see 2024 CACREP 1.Y & 1.Z).
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Expectations for Doctoral Student Responses to the Written Components of the
Comprehensive Examination
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Expectations for Doctoral Student Responses to Written Components of the Comprehensive

Exam

1. Academic Integrity:

a.

b.

C.

No Plagiarism: Students are expected to submit original work. Any instances of
plagiarism, whether intentional or accidental, will result in academic penalties, up to
and including expulsion from the Penn State Counselor Education and Supervision
Ph.D. Program.

Proper Attribution: All sources of information, including ideas, data, or direct
quotes, must be properly cited. Students should adhere to the designated citation
style (i. e., APA) throughout their responses.

No Fabrication: Students must ensure that all data, references, and examples used in
their responses are accurate, valid, and verifiable.

2. Use of Supporting Citations:

a.

Robust Use of Literature: Responses should demonstrate the ability to synthesize
relevant literature, theories, and previous research. Students are expected to draw on
a broad range of academic sources, not just textbooks, but also peer-reviewed
articles, books, and credible academic databases.

Critical Engagement: Responses should not simply summarize existing literature, but
engage critically with it, highlighting areas of agreement, disagreement, and gaps in
research. Students should be able to articulate how the literature informs their
understanding of the exam question.

3. Confidentiality and Exam Security:

a.

Confidentiality: All comprehensive exam questions and related materials are
confidential. Students are not allowed to discuss or share the content of the exam
with anyone outside the immediate exam period.

Respect for Exam Integrity: Students should avoid any behavior that could
compromise the integrity of the exam, such as attempting to access questions or
materials before the scheduled time.

4. Time Management and Originality:

a.

b.

Adherence to Time Limits: Students must adhere to the specified time limits for the
exam. Responses should reflect careful planning, organization, and critical thinking,
all within the allotted timeframe.

Avoiding External Assistance: No external assistance is allowed during the exam,
including the use of tutors, peer review, or external writing services.

5. Clear and Coherent Writing:

a.

b.

Clarity and Precision: Responses should be clearly written and organized in a
coherent manner. Students should aim for concise yet thorough answers, avoiding
unnecessary verbosity while covering all aspects of the question.

Demonstration of Mastery: Responses should demonstrate the student's mastery of
the subject matter in Counselor Education and Supervision, or related areas, as well
as their ability to present and defend an argument or perspective grounded in
academic knowledge.

6. Ethical and Professional Conduct:

a.

b.

Respectful Discourse: Students should maintain professional conduct when
discussing or critiquing the work of others. Any differences in opinion or scholarly
perspective should be handled respectfully and constructively.

Academic Honesty: Students must adhere to the highest standards of academic
honesty throughout the exam process, which includes not only the prevention of
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cheating and plagiarism but also the avoidance of any form of dishonesty or
misrepresentation of one’s own work. See American Counselor Education 2014
Code of Ethics standards on counselor education research.

7. Collaboration and Study Groups: [FOR ON-SITES ONLY]

a. Collaborative Learning: Students are encouraged to engage in study groups and
discussions with peers, provided that such collaboration is focused on understanding
concepts, theories, and frameworks, and not on writing specific answers.

b. No Sharing of Written Responses: While collaboration is allowed for studying and
discussing concepts, students are prohibited from sharing written exam responses,
drafts, or outlines. All responses must be the student’s individual work.

¢. No Co-Producing Exam Responses: Students must complete the exam independently,
with no joint creation, editing, or sharing of materials related to their written
responses.

vl.approved.Sp25.jfcp
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COMPS Oral Component Assessment Rubric
CACREP Key Performance Indicator

Criteria

Exceeds Expectations

Meets Expectations

Does Not Meet
Expectations

Understanding
and Application
of Research
Designs
(Quantitative,
Qualitative,
Mixed Methods,
Action Research)
(6.B.4.a)

Demonstrates deep
understanding of various
research designs
(quantitative, qualitative,
mixed methods, and action
research). Effectively applies
the most appropriate
designs to the research
questions/hypotheses in
counselor education.
Justifies the choice of
research design(s) with
strong rationale. Connects
designs to real-world
scenarios and addresses
ethical implications
thoughtfully.

Basic understanding
of research designs,
but with gaps in
justification or
application. The
choice of designs may
be generic or
incomplete in terms
of their connection to
counselor education
contexts. Ethical
considerations may
be underdeveloped.

Lacks understanding of
research designs or applies
them incorrectly to the
research
questions/hypotheses.
Fails to justify or connect
designs to counselor
education effectively.
Ethical considerations are
absent or poorly
explained.

Clarity of
Explanation and
Defense

Responses are clear,
organized, and confidently
defend the rationale for
choosing research designs.
Demonstrates critical
thinking, articulates
complex ideas with ease,
and is able to synthesize
different designs in a
coherent argument.

Somewhat unclear or
disorganized.
Struggles to defend
rationale or lacks
confidence in
explaining design
choices.

Unclear, disorganized, or
defensive responses.
Struggles significantly with
explaining or justifying
choices, and the reasoning
is hard to follow.

Ethical
Considerations
and Implications
for Counselor
Education

Demonstrates a
comprehensive
understanding of ethical
considerations relevant to
each research design.
Thoughtfully discusses the
implications of the chosen
research designs for
counseling practice,
counselor education, and
vulnerable populations.

Mentions ethical
considerations but
lacks depth or fails to
connect them well to
the research designs
or counselor
education context.

Neglects ethical
considerations or offers a
superficial discussion with
little connection to
counselor education.
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Dissertation Proposal Form
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Penn State University

Counselor Education (Ph.D.)
Thesis Proposal Report

This is to certify that appeared before the undersigned committee on
and presented a doctoral thesis proposal with the results indicated below.
Evaluation of the candidate’s | Complete Proposal Name of each committee | Signature of each committee
research proposal by each proposal read | Approved member member
committee member present carefully and (Check one)
(Check one) critically
(Check one)
Superior | Average | Poor Yes No Yes No

It is agreed that the candidate should:

() proceed(unanimous decision)

() proceed (divided decision)

() submit a new or revised proposal

Comments and signatures of dissenting members:

Notes:

Committee Chairperson
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Appendix I
Research Doctoral Committee Appointment Signature Form

https://gradschool.psu.edu/graduate-education-policies/gcac/gcac-600/gcac-602-phd-
committee-formation
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Appendix J

Final Oral Examination and Graduation Information
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Final Oral Examination and Graduation Information

Graduation deadlines can be found on the Thesis Office website:
https://gradschool.psu.edu/completing-your-degree/thesis-and-dissertation-
information/thesis-dissertation-performance-and-oral-presentation-deadlines-
calendar/.

You must apply for graduation in LionPATH by the deadline on the Thesis
Office Calendar. You can do this under the My Academics tab in your Student
Center. If you miss the deadline, please inform staff and the PIC will need to send a
memo to the Graduate School and ask them to put you on the list.

You must submit your dissertation electronically to the Thesis Office for
format review by the Thesis Office deadline. Instructions can be found on the
Thesis Office website. https://gradschool.psu.edu/completing-your-degree/thesis-
and-dissertation- information/. The website also has links to templates that can be
helpful in your formatting.

You and your Ph.D. Committee must decide on a date for your Final Oral
Examination that occurs by the Thesis Office deadline. You must inform staff at
least two weeks before the exam date so that they can find a room and prepare the
necessary paperwork for the Graduate School.

You must be registered in the semester in which you are defending. The
Graduate School will not release your Final Oral Examination paperwork until
you are registered properly.

You must complete and submit your final revisions electronically to the Thesis
Office by the Thesis Office deadline.

After you submit your final revisions, your Ph.D. Committee members will receive
communication from the Graduate School requesting them to log onto the Electronic
Thesis & Dissertation Application, review the document, and give their approval
electronically. Your Ph.D. Committee chair will not approve your submission until
all other members have approved final revisions.

There is a thesis fee of $95. The Thesis Office requires this to be paid when you
submit your final revisions. They will now allow the convenience of paying online
(http://www.gradschool.psu.edu/index.cfm/current-students/etd/ ) with a credit or
debit card. They also will ask you to complete several other items including a survey
and a ProQuest Agreement.

The Program Professor-in-Charge will be asked to approve you for graduation
approximately one month before graduation. The PIC will not approve you until
your final revisions have been completed.

You may order your bound dissertation copies through Penn State’s Multimedia Print
Services: http://www.multimediaprint.psu.edu/thesis/ or elsewhere if you wish. It is
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best to print out your own copies and give them to MMPS to bind to avoid excessive
printing charges.

Information regarding graduation can be found at the Graduate School
Commencement website: http://commencement.psu.edu/.

You can rent a cap and gown from the Penn State Bookstore: (814) 863-3558 or (814)
863-35809.

If for some unforeseen reason you are unable to attend the graduation ceremony but
would like to receive your diploma now and then walk at the next ceremony, you
must contact the Thesis Office: (814) 865-5448 or gradthesis@psu.edu and let them
know your intentions.

The date that the Graduate School accepts as the date of completion of requirements
is the date that the Thesis Office approves your thesis. At the student’s request, the
Graduate School will send a Letter of Certification to the student or whomever the
student chooses. The letter does not list the actual date; it just states that the student
has completed all of the requirements and will graduate on said date. The student can
find the Request for Letter of Certification at:
http://www.gradschool.psu.edu/index.cfm/faculty-and-

staft/forms/ges/#Student _Forms.
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Appendix K
College of Education Academic Integrity Policy

Website: https://ed.psu.edu/about/deans-office/associate-dean-undergraduate-and-graduate-
education/academic-integrity-and-grade-mediation-policies-and-procedures

59


https://ed.psu.edu/about/deans-office/associate-dean-undergraduate-and-graduate-education/academic-integrity-and-grade-mediation-policies-and-procedures
https://ed.psu.edu/about/deans-office/associate-dean-undergraduate-and-graduate-education/academic-integrity-and-grade-mediation-policies-and-procedures

I. INTRODUCTION

The Academic Integrity Committee addresses unresolved cases of academic dishonesty.
Academic dishonesty includes, but is not limited to, cheating, plagiarism, fabrication of
information or citations, facilitation of acts of academic dishonesty by others, unauthorized
possession of examination, submitting work of another person or work previously used
without informing the instructor, and tampering with the academic work of other students.

The College of Education recognizes the intrinsic nature of academic integrity as a linchpin
of the Penn State community. In general, academic integrity is best taught and reinforced by
faculty as an element of the teaching and learning process. Only in limited instances in which
faculty believe that disciplinary and/or academic sanctions are called for should the process
move from the realm of faculty and students to the Academic Integrity Committee.

The Associate Dean for Undergraduate and Graduate Studies maintains and makes available
to students and faculty the academic integrity procedures adopted by the College's Academic
Integrity Committee. Please direct questions to Dr. Rayne Sperling by emailing
rsd7@psu.edu.

Il. ACADEMIC INTEGRITY: DEFINITION AND EXPECTATIONS

As defined by Faculty Senate Policy 49-20, academic integrity is the pursuit of scholarly
activity in an open, honest, and responsible manner, serving as a basic guiding principle for
all academic activity. Academic integrity includes a commitment not to engage in or tolerate
acts of falsification, misrepresentation or deception. Such acts of dishonesty violate the
fundamental ethical principles of the University community and compromise the worth of
work completed by others. To protect the rights and maintain the trust of honest students and
to support appropriate behavior, faculty and administrators should regularly communicate
high standards of integrity and reinforce them by taking reasonable steps to anticipate and
deter acts of dishonesty in all assignments (Senate Policy 44-40; Proctoring of
Examinations). At the beginning of each course, it is the responsibility of the instructor to
provide students with a statement clarifying the application of University and College
academic integrity policies to that course.

lll. BACKGROUND

These efforts of the College of Education Academic Integrity Committee build on a long
College history of emphasis on issues related to academic integrity. This emphasis is
prompted in part by the fact that our Dean’s signature on an application for a professional
certificate to be issued by the Pennsylvania Department of Education is based on the State’s
expectation that we know the applicant as “a person of good moral character, possessing
personal qualities, professional knowledge and skills which warrant issuance of a . . .
certificate.” (24 Purdon Statutes XII-1209)

IV. THE COLLEGE OF EDUCATION ACADEMIC INTEGRITY
COMMITTEE

Each College has a Committee on Academic Integrity made up of faculty, students, and
academic administrators. To ensure University-wide consistency, College Committees work
with the Office of Student Conduct and the Office of the Provost of the University to develop
procedures for handling and sanctioning dishonesty infractions. The College Committee:

1. Promotes expectations for academic integrity consistent with the definition in this policy.
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2. Ensures fairness and consistency in processes and outcomes.

3. Reviews and settles all contested cases in which academic sanctions are applied. If necessary, refers
cases to the Office of Student Conduct for disciplinary action.

4. Records all cases in which academic dishonesty was recorded and reports them to the Office of Student
Conduct.

The College’s approach to the formation, support, implementation, and evaluation of the
Academic Integrity Committee reflects our commitment to involve faculty, students, and
staff. To this end, we continue to communicate with the leadership of the College’s Faculty
Council, the Dean’s Advisory Committee, our student organizations, and our Administrative
Support Staff Committee.

In consultation with the Chair of the College of Education Academic Integrity Committee,
overall coordinating responsibility for this initiative, and attendant support, is provided by the
Office of the Associate Dean for Undergraduate and Graduate Studies, who is also a member
of the Administrative Council on Undergraduate Education (ACUE).

As is clear from the charge to this Committee, we seek a college-wide emphasis on the
meaning and implementation of academic integrity, hence the broad representation on the
Committee. The Committee also seeks the assistance of the College’s public information
office.

A. Composition of the College Academic Integrity Committee

The membership of the College of Education Academic Integrity Committee consists of: At
least two representatives from the College of Education Faculty Council, including a
representative from the Council’s Faculty, Student, and Staff Concerns Subcommittee; one
undergraduate student representative; one graduate student representative; one Assistant or
Associate Dean; one faculty member with expertise in legal issues in education; one member
of the Academic Support Staff Committee; and the Dean of the College (ex-officio).

B. Charge to the Committee

The College of Education Academic Integrity Committee is charged to:

1. Conduct its affairs in a manner consistent with pertinent university-wide policies, guidelines, and
procedures.

2. Be responsible for routine, clear, and firm messages of high expectations of all persons affiliated with
the College concerning academic integrity, together with useful suggestions in meeting them. It shall
continually seek ways to promote and advance these messages.

3. Be responsible for setting guidelines and giving advice to faculty that will be responsive to
teaching/learning processes and practices in the College, and consistent with guidelines and practices
across the University.

4. Arrange College participation and/or representation in University-wide forums on consistency of
guidelines and fairness to students.

5. Create and implement, with appropriate College- and University-wide consultation and approval,

procedures and processes for review of contested cases and application of agreed guidelines for
academic sanction.
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6. Be the principal agent for referring cases to the Office of Student Conduct for disciplinary sanctions,
when requested.

7. Ensure that all academic sanctions applied within the College are reported to the Office of Student
Conduct.

8. Encourage, in cooperation with the appropriate Associate/Assistant Dean and Department Heads, that
(a) statements buttressing academic integrity are included on the College’s electronic and hard copy
publications and in syllabi or comparable course materials, and (b) guidelines unique to the conditions
of courses are clearly given for all instruction offered by the College.

9. Adapt or expand its above charges to ensure effective operation within applicable, overarching
University policies.

C. General Procedures

The College of Education Academic Integrity Committee has developed the following
guidelines designed to assist both students and faculty in understanding their rights and
responsibilities regarding procedures related to possible academic integrity violations. These
procedures are consistent with those set forth by the Penn State Faculty Senate.

D. When Academic Dishonesty is Suspected

1. The faculty member will arrange to meet with the student to explain and discuss the suspicion of
dishonesty and give the student a chance to explain. The faculty member should outline the violation
and academic sanction to be given. This is an opportunity to resolve issues between the faculty
member and the student. Completion of the Academic Integrity Form (click here for form) is
mandatory for every alleged incident of academic dishonesty. At this time, if the faculty member
accepts the student’s explanation of what transpired and agrees that no academic integrity violation has
occurred, no Academic be used as a basis for imposing additional academic sanctions or deciding
whether Integrity Form will be completed and no record will be made in the student’s file.

2. If this initial attempt does not lead to a resolution,the faculty member will inform the student of the
allegation, of the college procedures for such cases, and will ask the student to sign the College's
Academic Integrity Form. Students may not withdraw from a course once an allegation of academic
dishonesty has been made by the faculty member, until such time as the alleged violation has been
adjudicated. A student who has received an academic sanction may not drop or withdraw from the
course at any time.

3. The student has up to five business days from the faculty member’s completion of the College of
Education Academic Integrity Form to decide whether to accept or contest the charge and sanction. A
student’s failure to meet with the faculty member or sign and return the Academic Integrity Form, by
the specified deadline, will be construed as not contesting the charge or sanction.

NOTE: Throughout the academic integrity process, grading authority remains the
responsibility of the instructor.

E. Once the Faculty Member and Student Sign the College’s
Academic Integrity Form and the Student Accepts Responsibility
for the Violation and the Proposed Sanction(s), then

1. The form is forwarded, through the Associate Dean for Undergraduate and Graduate Studies, to the
Office of Student Conduct for record keeping and to determine if the student has a history of academic
integrity violations.

2. When no prior recorded violation is discovered, and if the faculty member has recommended only an

academic sanction, the faculty member initiates the sanction and informs the pertinent parties, thus
concluding the process.
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If a prior recorded violation is discovered after the student has admitted responsibility and accepted the
academic sanction, the matter must be referred to the Academic Integrity Committee for further
review. A new academic sanction will be considered by the Academic Integrity Committee while
affording the student his or her institutional rights (including the right to contest the violation being
reviewed and/or new academic sanctions). A Hearing Committee consisting either of the College
Academic Integrity Committee as a whole, or of at least five individuals appointed by the Academic
Integrity Committee, will be formed (see G.2 and G.3 below). Information concerning prior academic
misconduct may not be used as a basis for judging a student's guilt, but it may be used as a basis for
imposing additional academic sanctions or deciding whether disciplinary action is also warranted.

When a prior record of academic misconduct is discovered, the Academic Integrity Committee, in
consultation with the Office of Student Conduct, may consider also recommending University-level
disciplinary sanction(s). If University-level disciplinary sanction(s) are recommended, the Academic
Integrity Form, along with other relevant documents, will be sent to the Office of Student Conduct for
review and disposition. The committee can impose academic sanctions, but can only recommend
disciplinary sanctions to the Office of Student Conduct, which has the sole authority for imposing
disciplinary sanctions.

F. If the Student Denies Responsibility for an Academic Integrity

Violation or Contests the Academic Sanction

The Associate Dean forwards the case to the College Academic Integrity Committee which
conducts the hearing, or appoints a chair and at least four individuals to do so (See G.2 and 3
below.). The Academic Integrity Form is forwarded, through the Associate Dean for
Undergraduate and Graduate Studies, who contacts the Office of Student Conduct to
determine if the student has a history of academic integrity violations.

1.

2.

The Hearing Committee conducts fact finding in accordance with due process procedures.

The Hearing Committee conducts a hearing consistent with the procedures outlined below.

G. Hearing Procedures

The student will be given a minimum of five days to prepare for the hearing and will have until 5:00
p-m. on the business day preceding the hearing to withdraw. The student also has the right to be
absent from the hearing.

The Chair of the Hearing Committee will direct the hearing, rule on procedures, and ensure that
questioning is objective, evidence is relevant, standards are enforced, and confidentiality is maintained.

In addition to the Chair, the Hearing Committee will include faculty, staff, and at least one student who
will hear the case. Each person on the committee has one vote. The chair votes only in case of a tie.

Any committee member who feels they have a conflict of interest regarding a case should notify the
Chair before the Hearing is held and may be excused.

At the hearing, the student will explain behaviors and submitted evidence and the instructor will
explain their accusations and assigned sanction(s). The committee may question both parties.

The student may question witnesses and the evidence. To maximize confidentiality, any and all
witnesses will be present at the hearing only during their questioning.

The committee chair will maintain order and reasonable time limits to conduct the questioning.

Neither parents nor attorneys are allowed at the hearing; however, the student has a right to the
presence during the hearing of a faculty, staff, or student advocate from Penn State.

The student or their advocate (mentioned above) may take notes, but no recording devices may be used
by anyone attending any part of the hearing.
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10.

1.

12.

13.

14.

15.

16.

VI.

At the close of the hearing, the chair of the committee will notify the student and the faculty member
of the date by which a decision will be made. The decision should be made in a reasonable timeframe,
but not later than two weeks after the hearing.

The standard of proof for finding a student responsible will be based on existing, presented, relevant,
and admissible evidence; i.e., whether it is reasonable that a code of conduct violation occurred.

Following the hearing, the committee will examine all evidence/testimony and decide, by majority
vote, whether the student was in violation, and if the assigned sanction(s) is/are appropriate.

The Associate Dean will be asked to report any recorded prior integrity violations by the student if the
committee has determined that a violation has occurred.

Prior integrity infractions may be used in determining the sanction to be applied. The committee may
maintain, increase, or decrease the proposed sanction(s) based upon this information.

The chair of the committee will write the final report that includes: the accusation; a summary of
accepted testimony; evidence leading to the decision as supported by fact- finding; and the
committee’s decision, sanction(s) and rationale(s). The committee can impose academic sanctions, but
can only recommend disciplinary sanctions to the Office of Student Conduct, which has the sole
authority for imposing disciplinary sanctions.

The Associate Dean will send a copy of the committee’s decision to the faculty member, and report to
the student and the Office of Student Conduct.

V. RECORD KEEPING

The Associate Dean is responsible for: convening the College of Education Academic Integrity
Committee; seeing that students and faculty have ready access to this body; facilitating arrangements
for hearings; and assuring that all cases handled on the college level, in which a student is found
responsible for academic dishonesty, are reported to the Office of Student Conduct.

The Office of Student Conduct alone is responsible for central record keeping of all academic
dishonesty cases. Records are kept confidential under federal law and university policies.

TO THE STUDENT ACCUSED OF ACADEMIC MISCONDUCT:
A. Formal Procedures

You have up to five business days from the faculty’s completion of the College of Education
Academic Integrity Form to decide whether to accept or contest the charge.

If you choose to contest the charge, you may change your mind up until 5:00 p.m. of the
business day immediately preceding the scheduled hearing or review.

B. Student Hearing Rights

In regard to the hearing, you have the right to:

Be given a minimum of five days to prepare.

Review available evidence and documentation prior to the hearing.
Change your mind concerning the decision to contest the allegations.
Be absent from the hearing.

Bring a Penn State faculty, staff, or student advocate, but not a parent or legal counsel.

64



*  Provide testimony as a defense.
*  Question accusers and witnesses present.
* Record proceedings through hand notes.

* Receive a written report stating a decision, sanction(s) (if any), and rationale(s).

VII. ACADEMIC INTEGRITY COMMITTEE
Appointed by the Dean in consultation with Faculty Council:

1. Dr. Lawanda Ward, Member with expertise in Legal

2. Dr. Marsha Modeste, Representative from the College of Education Faculty Council’s Subcommittee
on Faculty, Staff, and Student Concerns

3. College of Education Undergraduate Student
4. College of Education Graduate Student
5. Greg Mason College of Education Advising Staff Member

6. Rayne Sperling, Associate Dean for Undergraduate and Graduate Studies (rsd7@psu.edu)

7. Kimberly Lawless, Dean, College of Education (klawless@psu.edu), ex officio
SEE ALSO:
G-9 Academic Integrity Statement: http://www.psu.edu/oue/aappm/G-9.html

UPUA Legal Affairs

Students have the right to an adviser. They may elect to seek an adviser from UPUA Legal
Affairs, a trained student organization committed to advising and assisting students with
disciplinary issues on campus. For free, confidential advising services with your academic
integrity violation, contact information has been given below:

Walk-in hours: 314 HUB Mon-Fri 10am-4pm E-mail: psulegalaffairs@gmail.com Website:
www.psulegalaffairs.org Phone: 814-865-2197
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Appendix L

PSU Student Code of Conduct

Website: https://studentaffairs.psu.edu/student-accountability/code-procedures/student-
code-conduct
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PENNSTATE
[Tk

STUDENT CODE OF CONDUCT

Effective: August 15, 2024
https://studentaffairs.psu.edu/student-accountability/code-procedures/student-code-conduct

Section I: Introduction
The Pennsylvania State University educates students from around the world and supports individuals and
communities through integrated programs of teaching, research, and service. As a community of scholars, we

aspire to:
e Act with integrity and honesty in accordance with the highest academic, professional, and ethical
standards

e Respect and honor the dignity of each person, embrace civil discourse, and foster a diverse and
inclusive community

e Actresponsibly and are accountable for our decisions, actions, and their consequences

e Seek and create new knowledge and understanding, and foster creativity and innovation, for the
benefit of our communities, society, and the environment

e Strive for excellence in all our endeavors as individuals, an institution, and a leader in higher
education

e  Work together for the betterment of our University, the communities we serve, and the world

The Student Code of Conduct (“Code”) sets forth the community standards and procedures that maintain and
protect an environment that is conducive to learning and supports Penn State’s educational objectives.

In line with the Penn State mission and values, the Office of Student Accountability and Conflict Response
works to uphold these community and university standards through compassionate interventions in which
students are heard, respected, and treated with dignity. These students, including leaders of student
organizations, have the developmental opportunity to participate in fair and impartial resolution processes
that encourage personal accountability and responsible decision-making; promote reflection and restoration;
and reduce and prevent behavior that undermines student success and community safety.

Section II: Definitions

For the purpose of this policy, the following terms shall have the following meanings:

1. “Act of Bias” refers to behavior that is motivated by bias against or hatred toward other individuals
or groups based on actual or perceived age, ancestry, color, mental or physical disability, genetic
information, national origin, political belief, race, religious creed, sex, sexual orientation, gender
identity, or veteran status.

2. “Appeals Body” means the trained and impartial person or persons designated by the Senior Director
to consider an appeal.

3. “Cannabis” means the parts, products, and natural or synthetic derivatives of the plant cannabis
sativa, indica, ruderalis, and hybrid strains, regardless of the tetrahydrocannabinol level, and is a
federally controlled substance. Pursuant to federal law, the use of cannabis, including medical use, is
prohibited on University Premises and at University Sponsored Activities. Cannabis, for the purpose
of this policy, does not include FDA-approved substances or industrial hemp as permitted by federal
law.

4. “Case Manager” means the trained and impartial person designated by the Senior Director to meet
with the Respondent to discuss the allegations and the conduct process, investigate reported
behaviors, and/or manage alleged violations through resolution, as determined by written procedure.

5. “Complainant” means a person that has been the subject of a Student's alleged misconduct when the
case involves allegations of Discriminatory Misconduct and/or crimes of violence (as defined by 34
CFR Part 99—Family Educational Rights and Privacy). How, and when, a Complainant may interact
with the conduct process is further defined by written procedure.
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10.

11.
12.

13.

14.

15.

16.

17.

18.

“Consent” is a knowing, voluntary, and mutual decision among all participants to engage in sexual
activity. The ability to give Consent may be impacted by mental or physical incapacitation, including
that from the use of alcohol or other drugs. Consent is further defined by University policy

(See AD91 and ADSY).

“Decision-maker” means a trained and impartial person or persons designated by the University to
administer the formal resolution process, make a decision regarding the alleged violation(s) based
upon a preponderance of the evidence, and/or impose an action plan, as determined by written
procedure. When the Respondent is an individual student and suspension or expulsion will be
considered as an administrative sanction, the Case Manager may not serve as the Decision-maker.
“Impacted Person” means any person, who is not a Complainant, adversely impacted by a

Student's misconduct. How, and when, an Impacted Person may interact with the conduct process is
defined by written procedure.

“Transcript Notation” means a notation reflecting a violation of this Code, including the
administrative sanction, is noted on the Student's academic record. A Transcript Notation may be
assigned as a part of another administrative sanction or may be assigned as a stand-alone
administrative measure.

"Party” means the Respondent or, if applicable, the Complainant. An Impacted Person, Support
Person, or Witness is not considered a Party to the conduct matter.

“Respondent” means a Student or Student Organization who allegedly violated this Code.

“Student” means any person who has accepted an offer of admission to the university or any person
registered for or enrolled in a university academic course or program. Student status shall last
through actual degree conferral or permanent dismissal, or until the person is not in attendance for
two complete, consecutive terms, not including the summer session. Student status also includes
those with a continuing educational relationship with the university.

“Student Organization” means any registered or affiliate student organization as defined

by University policy.

“Support Person” means a person who accompanies a Respondent or Complainant to provide
support, advice, or guidance. Any limitations regarding support persons are defined in written
procedures or other relevant University policy.

“University Official” means a person having assigned University responsibilities (e.g., course
instructor, staff member, police officer, etc.) who is performing their university duties. This includes
students who have been authorized to act on behalf of the University, such as resident assistants.
“University Premises” includes all land, buildings, or grounds owned, leased or rented, operated,
controlled, or supervised by the University and adjacent sidewalks and streets.

“University Sponsored Activity” means any activity, including all classes, programs, and events, that
is directly initiated or supervised by the University, on or off University Premises.

“Written Notice” is delivery of mail to a party’s local, permanent, and/or email address. Students are
responsible for checking any/all email addresses listed on their Penn State Account. Students are
responsible for providing the university with current and updated addresses, email addresses, and
phone numbers.

Section III: Scope, Authority, and Jurisdiction

1.

The Senior Director of Student Accountability and Conflict Response (“Senior Director”) is the
person identified by the University President to be responsible for the administration and
interpretation of this Code across the Commonwealth and around the world. The Senior Director is
responsible for developing written procedures for the practical application of this Code. For good
cause, the Senior Director may make modifications to resolutions and/or procedures, permitted those
modifications do not materially jeopardize the fairness owed to any party. The Senior Director may
designate others, including designees at each Penn State campus, to fulfill any of the procedural
responsibilities outlined in this Code.

The Code applies to each student for behavior that occurs while they are a student, as defined in this Code,
regardless of when the behavior is reported. It also applies to behavior that occurs while an administrative
sanction is in effect, regardless of enrollment status.
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2. The Code also applies to the conduct of Student Organizations, as defined in this Code.

Jurisdiction is retained for conduct that occurred when the Student Organization was recognized, or
in the process of becoming so, regardless of current status.

3. The Code applies to all activities on University Premises or University-supported virtual platforms,
and during any University Sponsored Activity or Student Organization events and activities,
regardless of location. The University may apply the Code to behavior that occurs elsewhere,
including to behavior conducted online or through an electronic medium, when the University can
demonstrate a clear and distinct interest, including when the behavior:

e Causes substantial disruption to the University community or any of its members,

e Involves academic work or any University records, documents, or identifications,

e Indicates the student or student organization may present a danger or threat to the health or
safety to themselves or others, or

e Constitutes a violation of local, state, or federal law.

4. Those with knowledge of possible violations of this Code are encouraged to submit reports as soon
as possible. A delay in reporting may negatively impact the University’s ability to gather relevant
and reliable information, or to assign an action plan to a Respondent found in violation of this Code.

5. Proceedings under the Code are separate from civil or criminal proceedings and may, at the
discretion of the Senior Director, be carried out prior to, simultaneously with, or following civil or
criminal proceedings. As this Code applies to Student behavior, the student conduct process may
continue regardless of whether criminal charges or civil actions regarding the same incident have
been terminated, dismissed, or reduced.

6. Students with other affiliations, including but not limited to student-organization membership,
University-aftiliated programs (e.g., club sports, ROTC, etc.), academic programs, NCAA athlete
status, University appointment or employment, or visa status, may be subject to applicable processes
or standards in addition to this Code.

Section IV: Prohibited Conduct

Prohibited Conduct includes engaging in or attempting to engage in any of the actions or behaviors set forth
in this section. It further includes encouraging, assisting, inciting, or supporting another person to engage in
this conduct by maintaining presence during the planning or implementation of, or otherwise assisting in, any
known or obvious violation of the Code in such a way as to condone, support, or encourage such prohibited
conduct. Students who anticipate or observe a potential violation of university policy are expected to remove
themselves from participation and are encouraged to report the behavior.

Nothing in this section shall be interpreted to deny the rights of individuals protected by the U.S.
Constitution, including their protected rights to freedom of expression and association.

1. Substance Use Misconduct

e Causing another to ingest: Causing another to ingest alcohol, cannabis, or other controlled
substance without their awareness.

e Excessive consumption: Being under the influence of alcohol, cannabis or other controlled
substance, or any other mind-altering substance to the degree that the person may be a health
or safety risk to themself, others, or property.

e Impaired driving: Operating a vehicle while under the influence of alcohol, cannabis, or
other controlled substance.

e Furnishing or producing: Furnishing, cultivating, producing, distributing, or selling alcohol,
cannabis, or other controlled substances, including prescription medication, except as
expressly permitted by both State and Federal law.

e Possession or consumption.

o Alcohol: Possession or consumption of alcohol by those under the legal drinking
age, or by those of the legal drinking age in a manner prohibited by law or university
policy or regulation.

o Cannabis: Possession or consumption of cannabis, except as expressly permitted by
both State and Federal law.
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o Other Controlled Substances: Possession or consumption of a controlled substance,

including prescription medication, except as expressly permitted by both State and

Federal law.
Tobacco: Smoking and tobacco use, including “vaping,” is prohibited on University
Premises and in university vehicles, except as exempted by university policy (See AD32).
Unreasonable risk: Failure of a student organization to take reasonable steps to ensure that
no person unlawfully is furnished with, possesses, or consumes alcohol, cannabis, or other
controlled substances at a group-sponsored, organized, financed, or endorsed activity or
event, or within property or transportation it owns, operates, or rents.

2. General Misconduct

Damage and/or destruction: Damage to or destruction of University property or the property
of another. This includes making a mess that requires professional cleaning to remove.
Disruption or interference: Engaging in behavior that could reasonably be foreseen to cause,
or that causes, the disruption of or interference with:
o The investigation and/or adjudication of alleged misconduct,
o The process of instruction, research, service, administration, or any other University
operation, including University Sponsored Activities,
o The rights of others to sleep, study, and/or freely participate in university programs
or services,
o An environment conducive to learning, or
o Freedom of movement on University Premises, either pedestrian or vehicular.
Failure to comply: Failure to comply with any reasonable directives from public or
University Officials in the performance of their duties. This includes but is not limited to,
failures to present identification when requested, report to an administrative office, adhere to
no-contact-directives and/or interim actions, remove oneself from University Premises,
comply with an adaptable resolution agreement, complete conduct outcomes and/or
sanctions, and cease and desist.
Falsification and/or fraud:
o Knowingly providing/presenting, creating, or possessing falsified or forged material,
records, or documents.
o Intentional misrepresentation of fact to obtain or induce another to surrender a right,
benefit, or property.
o Falsely presenting oneself as a university or public official.
o Intentionally initiating any false report or providing false or misleading information
during a resolution process.
o Providing false or misleading information to a person acting in their capacity as a
university or public official.
Gambling: Gambling for money or other things of value on University Premises or at
University Sponsored Activities, except as permitted by both State and Federal law.
Harassment: Engaging in behavior, directed toward a specific individual(s), that is
sufficiently severe, pervasive, or persistent and objectively offensive to a degree that it
interferes with a reasonable person’s ability to work, learn, or live, or to participate in or
benefit from the services, activities, or privileges provided by the University.
Hazing: Conduct prohibited by the University’s Anti-Hazing Policy (AD98).
Physical Contact: Subjecting another to unwanted physical contact, such as shoving, spitting,
smacking, or grabbing.
Physical Violence or Abuse: Inflicting bodily harm upon or using physical force against any
person or animal regardless of intent. Includes but is not limited to assault, fighting, or
restraining someone against their will.
Public exposure: Exposing one's genitals in a public place or where members of the public
could see, including but not limited to exposure that may occur during sexual activity or
public urination or defecation, when it does not constitute Discriminatory Misconduct.
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Retaliation and/or deterrence: Conduct prohibited by the University’s retaliation policy
(ADG67). Retaliation includes any adverse action taken toward a person who is, or is
perceived to be, engaged in a report, an investigation, or University or legal proceeding,
because that person participated in the process or to deter a person from participating in the
process. Adverse action does not include petty slights or trivial annoyances. For example,
giving someone angry looks, refusing to socialize with someone, and/or making justified,
negative comments about someone would not generally constitute retaliation.
Safety hazard: Any action or behavior that creates a health and/or safety hazard.
Theft and/or possession: Taking or using money, property, services, or any item of value
without authorization or possessing, retaining, or disposing of any stolen property.
Threatening behavior: Any direct or implied physical, written, or verbal conduct that causes
a reasonable fear of physical harm to any person or damage to any property or that was
intended to cause such fear, regardless of whether the student has the actual intention or
ability to carry out any threatened action(s), or whether the threat is made on a present,
conditional, or future basis.
Unauthorized access or use: Unauthorized access to, entry to, or use of physical or virtual
space, including misuse of access privileges. Unauthorized use of university electronic
resources, property or services, or the property of others. Includes conduct prohibited by
university policies AD57, AD95, and AD96.
Unwanted contact: Repeated contact or communication to another person when the
contacting person knows or should know that the contact or communication is unwanted by
the other person, and:

o The contact would cause a reasonable person fear of physical harm;

o The contact is made with intent to cause psychological or mental harm; or,

o The contacting person knows or should know that the contact or communication

significantly impacts the other person’s ability to perform the activities of daily life

Violation of law: Any action or behavior which violates federal, state, or local law.
Violation of university regulation: Any action or behavior that violates written University
policies or regulations contained in any official publication, administrative announcement,
contracts, and/or postings, including University websites.
Violation of university housing contract: Behavior prohibited by the Housing and Food
Service Contract when the alleged violation occurred within University Housing and the
respondent is a resident of a Penn State Residence Hall.
Weapons and other prohibited items: Possession and/or use of explosive materials, firearms,
ammunition, or other items prohibited by SY12, or use of an object or substance as a
weapon, is prohibited on University Premises and at University Sponsored Activities unless
expressly authorized by law and applicable university policy. Possession, use, and/or
handling of such items off-campus in a manner that is unlawful or contributes to any other
violation of this Code is also prohibited

3. Academic Misconduct

Violation of academic integrity policy: Any action or behavior prohibited by university
policies regarding academic integrity, including but not limited to G-9.

4. Discriminatory Misconduct

Any action or behavior prohibited by the University’s Title IX Sexual Harassment Policy
(AD 85) and Discrimination and Harassment and Related Inappropriate Conduct Policy
(AD91), including but not limited to Discrimination, Harassment, Sexual Assault, Stalking,
Dating and/or Domestic Violence, Title IX Sexual Harassment, and Sexual Exploitation.

Section V: Responding to Reports of Prohibited Conduct

1.

Report. Any person may report suspected misconduct by a Student or Student Organization for
review. Within a reasonable time, the Senior Director will determine whether a report alleges a
potential violation of the Code, and whether the matter requires further response. If yes, the Senior
Director may refer the alleged violations for an adaptable resolution, formal student conduct action,
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or another resolution process. If a resolution process is not pursued, the University may respond in
other ways to facilitate dialogue or education.

Adaptable Resolution Pathway. The Senior Director may determine that an adaptable resolution
process (restorative practices, deferred adjudication, mediation, etc.) is appropriate at any time before
an administrative conference. Participation in an adaptable resolution process must be voluntary.
Students with Disabilities. A Student requesting an accommodation must follow the appropriate
process for requesting an accommodation through their Campus Disability Coordinator. That
University Official will make a determination regarding the request and notify the appropriate
parties. In most instances, a Respondent's disability will not be relevant to finding whether a conduct
violation occurred. The extent to which the disability contributed to the prohibited conduct may,
however, be considered a mitigating factor during the creation of an Action Plan.

Formal Student Conduct Action. Consult the applicable written procedures for specific
information about the processes for investigation and formal resolution of alleged violations of this
Code. See Section VI and Section VII for specific information about the resolution of Academic
Misconduct and Discriminatory Misconduct. In all cases where the Senior Director has deemed
formal student conduct action to be appropriate, the following provisions apply:

e Notice. Each Party will be issued Written Notice of the allegations.

e Burden of Proof. The burden of proof for finding a violation rests with the University. The
Respondent is presumed to be not in violation until such a time as the Respondent accepts
responsibility or is found in violation, based on a preponderance of the evidence, at the
conclusion of the formal student conduct process.

o Informational Meeting. The Respondent may choose to attend an informational meeting.
This meeting includes a review of the allegations, an explanation of the student conduct
process, and an opportunity to review appropriate options for resolving the matter. While not
required, the Respondent may choose to share information about the reported incident during
the informational meeting.

e Accepting Responsibility.

o  When suspension or expulsion will not be considered as a possible administrative
sanction, the Respondent may be issued a Violation Agreement which includes the
alleged violation(s) and an Action Plan. Respondents who do not wish to accept
responsibility will be afforded an administrative conference upon request. If the
Respondent does not request an Administrative Conference within three business
days of the Violation Agreement offer, the Respondent will be deemed to have
accepted the violation(s) and have agreed to complete the outlined Action Plan.

o A Respondent who is subject to suspension or expulsion may choose to accept
responsibility for the alleged violations and waive the administrative conference. As
stated above, the Respondent is presumed “not in violation” for the allegations, and
offering such an agreement does not imply predetermination of responsibility. Such
an agreement may include knowingly, voluntarily, and explicitly waiving any
opportunity to appeal.

o Administrative Conference. This decision-making meeting is an administrative proceeding
not comparable to a criminal or civil trial. The administrative conference is further defined
by applicable written procedures.

o If the Respondent, after receiving notice of the administrative conference, does not
appear, the conference will proceed without the Respondent.

o Following the administrative conference, the Decision-maker, applying a
preponderance of the evidence standard, will determine if any violation of the Code
occurred. An Action Plan will also be assigned, if applicable.

e Student Organization Violations. In determining whether a Student Organization is in
violation, in addition to the above, the Decision-maker may consider whether:

o The violation arose from a group-sponsored, organized, financed, or endorsed
activity or event;
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o

The organization provided the impetus for the violation;

The violation occurred on the premises or transportation owned, operated, or rented
by the group;

A group leader committed or encouraged, aided, and/or otherwise assisted in the
violation;

A group leader had knowledge that the violation was likely to occur before it
occurred and failed to take corrective action;

The organization or its advisors materially interfered with the investigation or
proceedings related to the alleged violation; or

A pattern of individual violations is found to have existed without proper and
appropriate group control, remedy, or sanction.

Action Plan. When a Respondent accepts responsibility or is found in violation of the Code, they are
assigned an action plan. The action plan is intended to promote reflection and growth, repair any
harm caused, and help the Respondent recommit to institutional values. The following describes the
outcomes and sanctions that may be imposed, individually or in various combinations, as a part of an

action plan.

e Qutcomes.

o

Educational Outcome: The Respondent is required to complete a project or activity
designed to promote learning and prompt changes to behavior and prevent further
misconduct. Educational outcomes may include but are not limited to, workshops,
seminars, meetings, assignments, and substance use assessments.

Reflective Outcome: The Respondent is required to complete a project or activity
designed to promote self-reflection on one’s actions and the impact of those actions
on others.

Restorative Outcome: The Respondent is required to complete a project or activity
designed to address the impact of the behavior and repair harm caused to any person
and/or community.

e Administrative Sanctions.

o

Formal Warning: The Respondent is given official notice that their conduct is in
violation of the Code, and that future violations may result in more significant
student conduct action.

Conduct Probation: The Respondent is given official notice that their continued
relationship with the University is conditional and dependent upon demonstrated and
sustained compliance with university policy and the assigned Action Plan. Eligibility
for certain University Sponsored Activities may be restricted while a Respondent is
on Conduct Probation. The period of probation can last from one semester to
multiple semesters, or indefinitely.

Suspension.

* Individual Suspension: During a period of suspension, the Respondent loses
all rights and privileges associated with being a Penn State student and is
ineligible to register for, attend, or participate in University Sponsored
Activities, and to live in university housing for the specified period of
suspension. A Transcript Notation is applied for the suspension length and
may not be removed until the Action Plan is completed. A suspension may
also include an exclusion, see below, from some or all University Premises.

= Organizational Suspension: The Student Organization loses all rights and
privileges associated with being a recognized student organization, must
cease any organizational activity or function, and is prohibited from
engaging in any organizational activity or function for a specified period of
time.

= Indefinite Suspension: An Individual or Organizational Suspension that is
applied for an indefinite period of time. The Respondent may request the
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Indefinite Suspension be lifted, in accordance with applicable procedures,
after a specified period of time.

o Expulsion.

= Individual Expulsion: The Respondent is permanently expelled from the
University and is prohibited from participating in University Sponsored
Activities or residing in university housing. A permanent Transcript
Notation is applied. An expulsion may also include an exclusion, see below,
from some or all University Premises. This sanction requires administrative
review and approval by the University President.

= Organizational Expulsion: The Student Organization permanently loses all
rights and privileges associated with being a recognized student
organization. This sanction requires administrative review and approval by
the University President.

o Exclusion: The Respondent is not permitted to appear at or be present on all, or a
specified portion of, University Premises, including virtual spaces, without advance
written permission from the Senior Director.

o University Housing Action.

» Housing Reassignment: The Respondent is relocated to an alternate
residence hall assignment(s).

= Loss of Housing: The Respondent is ineligible to reside in university-owned
or operated housing for a designated period of time. During this designated
period, the Respondent may not be present in any private residential areas,
such as a resident’s room or suite, of any University-owned residence hall or
apartment building. If applicable, the Respondent is removed from any
current and/or future residence hall assignment. This sanction may be
reviewed by the Senior Director of Residence Life.

o Loss of Privileges: The Respondent is denied specified privileges normally
associated with Student status or recognized Student Organization status, such as
participation in or sponsorship of University Sponsored Activities or use of
university property or facilities.

o Restitution: The Respondent is required to replace or restore damaged, stolen, or
misappropriated University property.

o Conditionally Held Sanction: Any administrative sanction may be issued in a
conditional status, meaning the sanction is considered inactive contingent upon
compliance with a designated set of conditions, including no further Code violations
for a specified period of time. Failure to comply may result in the conditional
sanction going into effect immediately. Conditionally held sanctions may only be
appealed at the time they are issued. Appeals at the time they go into effect will not
be considered.

o Other administrative measures, as appropriate.

e Aggravating and Mitigating Factors. The Decision-maker, at their discretion, will consider
any aggravating and/or mitigating factors related to the violation(s) when determining
Administrative Sanctions. An Act of Bias is considered an aggravating factor and therefore
will typically result in a more significant sanction(s).

6. Appeals. If the Respondent was subject to suspension or expulsion, at the time of the administrative
conference, a Party may choose to appeal the administrative conference decision within five business
days to the designated Appeals Body. Appeals must be in writing, state the basis for the appeal, and
be delivered as directed in the applicable written procedures.

e Except for new information, an appeal is limited to the written record. An appeal will only
be accepted for one or more of the following purposes (Basis for Appeal):

o To determine whether there was any procedural irregularity, including bias, that
significantly affected the outcome of the matter;
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o To determine whether the action plan imposed was appropriate for the violation(s);
and/or

o To consider new information that could alter a decision, only if such information
could not have been known to the appealing party at the time of the administrative
conference.

e After considering an appeal, the Appeals Body may either modify the action plan or send the
matter back to the Senior Director with a recommendation for additional fact-finding, other
resolution, or dismissal of the case. If the Appeals Body grants an appeal based on "new
information," the only action they may take is to send it back to the Senior Director with a
recommendation for additional fact finding, other resolution, or dismissal of the case.

Section VI: Resolution of Academic Misconduct Allegations

1.

Academic Misconduct Procedures. The definitions and procedures for resolving allegations of
Academic Misconduct at Penn State are set by university policies on academic integrity, including
G-9. Unlike the other forms of prohibited conduct outlined in this Code, the resolution of an
allegation of academic misconduct is managed by the instructor and the respective college, school, or
campus academic integrity committee. During the academic resolution process, there is a
determination of whether the student violated that policy, and, if so, an academic sanction (e.g.,
reduced grade, failure for the course, etc.) may be applied at that time.

Determining an Action Plan. If a student accepts responsibility or is found in violation following
the academic resolution process, a referral is made to the Office of Student Accountability &
Conflict Response for recordkeeping and to decide if any administrative sanction and/or educational
outcome(s) should also be applied, considering the nature and severity of the academic misconduct,
any recommendation of administrative sanctions from the instructor or committee, and whether the
Respondent has previous academic misconduct violations. The academic sanction, as assigned by the
faculty, college, or department, is not considered part of the Action Plan. When it is decided that an
Action Plan should be applied, the Respondent will have the opportunity to agree to the proposed
Action Plan, or to proceed to an Administrative Conference for the sole purpose of determining an
Action Plan. The Administrative Conference does not allow for a reconsideration of the finding of an
academic integrity violation. When the Action Plan does not include suspension or expulsion, the
case manager will assume the student agrees to the Action Plan if the student does not request an
Administrative Conference within 3 business days of written notice.

Appealing a Suspension or Expulsion. Should an Action Plan include Suspension or Expulsion, the
Respondent may choose to submit an appeal, to determine whether the Action Plan is appropriate.
Neither the academic sanction nor the finding of a violation may be appealed in the student conduct
process. Appeals must be in writing and submitted to the Senior Director within five business days.

Section VII: Resolution of Discriminatory Misconduct Allegations

1.

Discriminatory Misconduct Procedures. In accordance with university policy, allegations of
Discriminatory Misconduct are resolved in accordance with the procedures set forth by ADSS.
Should there be a conflict between this Code and those procedures, the AD8S5 policy will supersede
this Code.

Consolidation of Allegations. When a Discriminatory Misconduct case also involves allegations of
General Misconduct and/or Substance Use Misconduct, the Senior Director may refer those
allegations to be resolved with the Discriminatory Misconduct allegations in accordance with the
procedures outlined in the AD8S5 policy. The decision to consolidate is discretionary and may not be
appealed.

Section VIII: Interim Action

The Senior Director may impose an interim action(s) for a Student or Student Organization when, in the
professional judgment of the Senior Director or designee, it is necessary to address a threat to the health or
safety of any person, a threat to property, or a disruption or interference with the normal operations of the
University, or when the Student is arrested for and/or charged with a serious violation of state or federal law.
The Senior Director may authorize other University Officials to take temporary, emergency action outside of
business hours, to address an urgent concern, until a determination can be made regarding whether an interim
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action is appropriate. Emergency actions will be in place for no more than two business days before they are
removed or replaced by an interim action.

1.

Interim action may include any of the following administrative measures, including but not limited
to:
e Interim suspension from the University;
e Interim removal from, or relocation within, University-owned or operated housing facilities;
e Restrictions on the Student’s presence on University Premises;
e Restrictions on the Student’s or Student Organization’s privileges to participate in University
Sponsored Activities.
e A mandated threat assessment by a qualified psychiatric professional;
e A notation on the Student's transcript;
e A directive prohibiting the Student from having contact with another person(s) and/or
e An administrative hold which would prevent registration and/or the Student from graduating,
if applicable.

2. When the interim action takes place, the Senior Director will inform the Respondent of the reason for

3.

5.

the interim action.
An interim action is reviewed by the Assistant Vice President for Student Affairs, or designee, at the
request of the Respondent. The review provides an opportunity to explain, in writing, why an interim
action need no longer be imposed, or should be altered. The written request must include rationale
for the request and any document that supports the respondent would not pose a threat of harm to
person or property, or cause disruption to normal campus operations.
Based on the reasonable evaluation of the information presented, the Assistant Vice President of
Student Affairs, or designee, will notify the Respondent of the decision, typically within five
business days, to:

e Remove the interim action and take no further formal action;

e Remove the interim action but proceed with the student conduct process; or

e Maintain or modify the interim action until such time as a resolution is reached at the

conclusion of the student conduct process.

The interim action remains in effect while any review is pending. If upheld, subsequent review of the
same interim action may be requested, at most, every ten business days.

Section IX: Retention and Disclosure of Student Conduct Records

1.

Student Conduct Records. Reports will result in the creation of an education record in the name of
the Respondent. These records, including any additional relevant documentation, will be maintained
for a minimum of seven years in accordance with state and federal law. The University reserves the
right to keep records for a longer period of time as deemed necessary. If applicable, an education
record in the name of the Complainant and/or Impacted Person will be maintained for the same
period of time. Upon the finding of a violation of this Code, the Respondent’s education record will
also be considered a student conduct record and may be disclosed in accordance with written
procedure.

Disclosure of Records. Typically, student conduct records will not be released to an external third
party unless the student consents, or in certain circumstances when permitted or required by
University policy or law. Student conduct records may be disclosed for as long as they are
maintained. The University will not disclose “external non-disclosure” records or pending conduct
matters to an external third party unless required by law, such as in response to a subpoena or court
order, or when other lawful disclosure is appropriate.

External Non-Disclosure Request. The Senior Director may designate student conduct records as
non-reportable for external disclosure. Non-reportable for external disclosure means that, while the
University will continue to maintain the record in accordance with standard practice, the University
will not disclose those records to an external third party (e.g., transfer institution, future employer,
graduate school, etc.) except as required by law (e.g., court order). First-time violations that result in
a conduct warning will be automatically designated as “non-reportable.” Respondents may also
request that the Senior Director designate additional records to be “non-reportable.”
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Section X: Student Code of Conduct Adoption and Revision

1.

2.
a.
b.

3.

Any question of interpretation regarding the Code shall be referred to the Senior Director for final
determination.

The Student Conduct Advisory Committee provides peer perspective on matters of student behavior
and academic integrity at Penn State.

The Committee will assist the Senior Director by:

¢ Reviewing the Code and making suggestions for changes and updates.

o Exploring new and innovative ways to increase student and faculty awareness of and
involvement in the Student Accountability and Conflict Response program.

The Senior Director will provide the Committee with an annual report which includes:

e An articulation of currently published procedures.

e An overview of the previous year which illustrates cases, violations, and sanctions,
as well as trends regarding student behavior, demographics information, and the
implementation of adaptable resolutions.

The Senior Director retains the authority to immediately enact and enforce changes to the Student
Code of Conduct. The Student Code of Conduct supersedes all previous versions of this Code at the
time it is published on the University website.
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Appendix M

American Counseling Association Code of Ethics
Website: http://www.counseling.org/knowledge-center/ethics
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Mission

The mission of the American Counseling Association

is to enhance the quality of life in society by promoting
the development of professional counselors, advancing
the counseling profession, and using the profession and
practice of counseling to promote respect for human
dignity and diversity.

© 2014 by the American Counseling Association.
All rights reserved. Note: This document may be reproduced in its entirety without permission for non-commercial

purposes only.
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ACA Code of Ethics Preamble

The American Counseling Association (ACA) is an educational, scientific, and professional organization whose members
work in a variety of settings and serve in multiple capacities. Counseling is a professional relationship that empowers diverse
individuals, families, and groups to accomplish mental health, wellness, education, and career goals.

Professional values are an important way of living out an ethical commitment. The following are core professional values
of the counseling profession:

1. enhancing human development throughout the life span;
2.

honoring diversity and embracing a multicultural approach in support of the worth, dignity, potential, and
uniqueness of people within their social and cultural contexts;

3. promoting social justice;
4.
5. practicing in a competent and ethical manner.

safeguarding the integrity of the counselor—lient relationship; and

These professional values provide a conceptual basis for the ethical principles enumerated below. These principles are
the foundation for ethical behavior and decision making. The fundamental principles of professional ethical behavior are

autonomy, or fostering the right to control the direction of one’s life;

nonmaleficence, or avoiding actions that cause harm;

beneficence, or working for the good of the individual and society by promoting mental health and well-being;
justice, or treating individuals equitably and fostering fairness and equality;

fidelity, or honoring commitments and keeping promises, including fulfilling one’s responsibilities of trust in

professional relationships; and
veracity, or dealing truthfully with individuals with whom counselors come into professional contact.

ACA Code of Ethics Purpose

The ACA Code of Ethics serves six main purposes:

1.

2.
3.

The Code sets forth the ethical obligations of ACA members and provides guidance intended to inform the ethical
practice of professional counselors.

The Code identifies ethical considerations relevant to professional counselors and counselors-in-training.

The Code enables the association to clarify for current and prospective members, and for those served by members,
the nature of the ethical responsibilities held in common by its members.

The Code serves as an ethical guide designed to assist members in constructing a course of action that best serves
those utilizing counseling services and establishes expectations of conduct with a primary emphasis on the role of

the professional counselor.
5. The Code helps to support the mission of ACA.

6. The standards contained in this Code serve as the basis for processing inquiries and ethics complaints

concerning ACA members.

The ACA Code of Ethics contains nine main sections that ad-
dress the following areas:

Section A:  The Counseling Relationship
Section B:  Confidentiality and Privacy
Section C:  Professional Responsibility
Section D:  Relationships With Other Professionals
Section E:  Evaluation, Assessment, and Interpretation
Section F:  Supervision, Training, and Teaching
Section G:  Research and Publication
Section H: Distance Counseling, Technology, and
Social Media
SectionI:  Resolving Ethical Issues

Each section of the ACA Code of Ethics begins with an
introduction. The introduction to each section describes the
ethical behavior and responsibility to which counselors aspire.
The introductions help set the tone for each particular sec-
tion and provide a starting point that invites reflection on the
ethical standards contained in each part of the ACA Code of
Ethics. The standards outline professional responsibilities and
provide direction for fulfilling those ethical responsibilities.

When counselors are faced with ethical dilemmas that
are difficult to resolve, they are expected to engage in a care-
fully considered ethical decision-making process, consulting
available resources as needed. Counselors acknowledge
that resolving ethical issues is a process; ethical reasoning
includes consideration of professional values, professional
ethical principles, and ethical standards.

Counselors’ actions should be consistent with the spirit
as well as the letter of these ethical standards. No specific
ethical decision-making model is always most effective, so
counselors are expected to use a credible model of deci-
sion making that can bear public scrutiny of its applica-
tion. Through a chosen ethical decision-making process
and evaluation of the context of the situation, counselors
work collaboratively with clients to make decisions that
promote clients’ growth and development. A breach of the
standards and principles provided herein does not neces-
sarily constitute legal liability or violation of the law; such
action is established in legal and judicial proceedings.

The glossary at the end of the Code provides a concise
description of some of the terms used in the ACA Code
of Ethics.

03.
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Section A

The Counseling
Relationship

Introduction

Counselors facilitate client growth
and development in ways that foster
the interest and welfare of clients and
promote formation of healthy relation-
ships. Trust is the cornerstone of the
counseling relationship, and counselors
have the responsibility to respect and
safeguard the client’s right to privacy
and confidentiality. Counselors actively
attempt to understand the diverse cul-
tural backgrounds of the clients they
serve. Counselors also explore their own
cultural identities and how these affect
their values and beliefs about the coun-
seling process. Additionally, counselors
are encouraged to contribute to society
by devoting a portion of their profes-
sional activities for little or no financial
return (pro bono publico).

A.1. Client Welfare

A.l.a. Primary Responsibility
The primary responsibility of counsel-
ors is to respect the dignity and promote
the welfare of clients.

A.1.b. Records and
Documentation

Counselors create, safeguard, and
maintain documentation necessary
for rendering professional services.
Regardless of the medium, counselors
include sufficient and timely docu-
mentation to facilitate the delivery and
continuity of services. Counselors
take reasonable steps to ensure that
documentation accurately reflects cli-
ent progress and services provided.
If amendments are made to records
and documentation, counselors take
steps to properly note the amendments
according to agency or institutional
policies.

A.l.c. Counseling Plans
Counselors and their clients work
jointly in devising counseling plans
that offer reasonable promise of
success and are consistent with the
abilities, temperament, developmental
level, and circumstances of clients.
Counselors and clients regularly re-
view and revise counseling plans to
assess their continued viability and
effectiveness, respecting clients’ free-
dom of choice.

ACA Code of Ethics

A.1.d. Support Network
Involvement

Counselors recognize that support
networks hold various meanings in
the lives of clients and consider en-
listing the support, understanding,
and involvement of others (e.g., reli-
gious/spiritual /community leaders,
family members, friends) as positive
resources, when appropriate, with
client consent.

A.2. Informed Consent
in the Counseling
Relationship

A.2.a. Informed Consent

Clients have the freedom to choose
whether to enter into or remain in
a counseling relationship and need
adequate information about the
counseling process and the counselor.
Counselors have an obligation to re-
view in writing and verbally with cli-
ents the rights and responsibilities of
both counselors and clients. Informed
consent is an ongoing part of the
counseling process, and counselors
appropriately document discussions
of informed consent throughout the
counseling relationship.

A.2.b. Types of Information
Needed

Counselors explicitly explain to clients
the nature of all services provided.
They inform clients about issues such
as, but not limited to, the follow-
ing: the purposes, goals, techniques,
procedures, limitations, potential
risks, and benefits of services; the
counselor’s qualifications, credentials,
relevant experience, and approach to
counseling; continuation of services
upon the incapacitation or death of
the counselor; the role of technol-
ogy; and other pertinent information.
Counselors take steps to ensure that
clients understand the implications of
diagnosis and the intended use of tests
and reports. Additionally, counselors
inform clients about fees and billing
arrangements, including procedures
for nonpayment of fees. Clients have
the right to confidentiality and to be
provided with an explanation of its
limits (including how supervisors
and/or treatment or interdisciplinary
team professionals are involved), to
obtain clear information about their
records, to participate in the ongoing
counseling plans, and to refuse any
services or modality changes and to
be advised of the consequences of
such refusal.

04.
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A.2.c. Developmental and
Cultural Sensitivity
Counselors communicate information
in ways that are both developmentally
and culturally appropriate. Counselors
use clear and understandable language
when discussing issues related to
informed consent. When clients have
difficulty understanding the language
that counselors use, counselors provide
necessary services (e.g., arranging for
a qualified interpreter or translator)
to ensure comprehension by clients.
In collaboration with clients, coun-
selors consider cultural implications
of informed consent procedures and,
where possible, counselors adjust their
practices accordingly.

A.2.d. Inability to Give Consent
When counseling minors, incapaci-
tated adults, or other persons unable
to give voluntary consent, counselors
seek the assent of clients to services
and include them in decision making
as appropriate. Counselors recognize
the need to balance the ethical rights
of clients to make choices, their capac-
ity to give consent or assent to receive
services, and parental or familial legal
rights and responsibilities to protect
these clients and make decisions on
their behalf.

A.2.e. Mandated Clients
Counselors discuss the required
limitations to confidentiality when
working with clients who have been
mandated for counseling services.
Counselors also explain what type
of information and with whom that
information is shared prior to the
beginning of counseling. The client
may choose to refuse services. In this
case, counselors will, to the best of
their ability, discuss with the client
the potential consequences of refusing
counseling services.

A.3. Clients Served by Others
When counselors learn that their clients
are in a professional relationship with
other mental health professionals, they
request release from clients to inform
the other professionals and strive to
establish positive and collaborative
professional relationships.

A 4. Avoiding Harm and
Imposing Values

A.4.a. Avoiding Harm
Counselors act to avoid harming their
clients, trainees, and research par-
ticipants and to minimize or to remedy
unavoidable or unanticipated harm.



A.db. Personal Values
Euumelnrsa.fe aware of—and avoid
own values, atHtudes,
he lefs, and behaviors. Counselors
respect the diversity of clients, train-
ees, and research participants and
seek tralning in areas im which
are at risk of imposing their values
onto clients, especially when the
counselor’s values are Inconsistent
with the cient's goals or are discrimina-
tory in nature.

A5, Prohibited
Noncounseling Roles
and Relationships

A.5.a. Sexual andfor
Romantic Relationships
Prohibited
Saxual and for romandc counsalor—
client interactions or reladonships with
current cliens, thelr romantic partners,
o their family members are prohibéted.
This prohibdtion applies to both in-
person and electronic interactions or
relationships.

A.5b. Previous Sexual andfor
Romantic Relationships
Counselors are prohibited from
ing in counseling relatonshdps wi
persons with whom they have had
vious sexual and/or romantc
ationship.

A5, Sexual and/or Romantic
Relationships With
Former Clients

Saxual and for romantdc counsalor—
client interactions or reladonships with
former dients, thelr romantic partners,
of thelr Family members are profbited
fora period of 5 years following the last

onal contact. This prohibiton
applies to both and electronic
interactions or relationships. Cownsal-
ors, before engaging in sexual and/or
romantic interactions or reladonships
with former clients, their romantic
jpartniers, or thedr members, dem-
onstrate forethought and document {in
writben form ) whether the interacton or
reladonship can be viewed as exploidve
in any way and /or whether there s sHll
potential to harm the former client; in
cases of potental explodtation and,/or
harm, the counselor avoids entering
into-such an interaction or reladonship.

A.5.d. Friends or Family
Mem!
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A5.e. Personal Virtual
Relationships With
Current Clients

Counselors are prohibited from
engaging in a Eersunal virtual re-
ladonship with individuals with
whom hawve a current counseli
relatonship {e.g., through social an
other medlg}. 5 e

A.6. Managing and

Maintaining Boundaries

and Professional

Relationships

A.f.a. Previous Relationships

Counselors consider the risks and
benafits of accepting as clients those
with whom have had a oS
relatonshi tial clients
may incl individuals with whom
the counsalor has had a casual, distant,
of past reladonship. Examples include
mutual or past membership in a pro-
fessional assocladon, orgamdzation, of
community. When counselors accept
these dients, they ke Hﬂmpﬂabe pro-
fessional precawtons
consent, consultxHon, supervision, and
documentation ko ensure that j et
is not impaired and no exploitaton
OOCUrS.

A.6.b. Extending Counseling
Boundaries
Counselors consider the risks and
benefits of extending current counsel-
ing relationships conventional
paramaters. Examples include atend-
ing a client’s formal ceremony (e.g., a
wedding /commitment CEremaony of
graduation), a sarvice or
uct ed by a clisnt |

it il lactetog ek
em:'sl]lhml]}rnmlhetmﬂnhmptul.h
extending these boundaries, counsalors
take a 3 lonal preca-
e ok e cot,

Abc. Documenting Boundary
Extensions
If counselors extend boundaries as
described in A6.a. and A6b., they
must offidally document, prior to the
inésraction feasible), the mHonale
for such an interaction, the potental
bengfit, and anticipated consequences
for the client or I'-atﬁirdbﬂarﬂnﬂer
individuals s imvolved with
the client or fent. When un-
intentomal harm ocours to the clant
or former client, or to an individual

. 5.
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signdficantly involved with the client
or former client, the counselor must
show evidence of an attempt to remedy
such harm.

Aba. Role in the
Prufmd:m&lﬁmuhlp
When counselors change a role from
the | or most recent contracted
reladonship, ¢ obtain informed
consent from the and explain the
client’s right 0 refuse services related

tothe change. Examples of role changes
inﬂu.de.bunﬁm ru:lt]:urutedh:l

1. changing from individual to re-
lationship or family counseling,
of vice varsa;

2 changlnﬁg:m an evaluative
role toa peutic rola, or vice
versa; and

3. changing from a couwnsalor to a
mediator role, or vice versa.

Chients must be fully informed of
any anticipatad © uences (e.g.,

finandial, ]Ega] , therapeutic)

.. Nnn]nufmlnnal

or Rellﬂnnshlps {Other
Than Sexual or Romantic
Interactions or
Relationships)
Counselors avedd entering into non-
reladonships with former
clients, their romantc , of thedr
family members when the inkeraction is
harmful to the client. This
applies to and electonic
interactions or relationships.

A.7. Roles and Relationships
at Individual, Group,
Institutional, and
Societal Levels

A.7.a. Advocacy
Whena be counselors advocate
at indivi . insHiwHonal, and
societal ]E'vels tn potental bar-
riers and obstacles that inhibit access

and/or the growth and development
of clients.

A.7b. Confidentiality and
Advocacy
Counselors obtain client consent pﬂt:
in ad afforis on
Mﬁ% g&ﬂt to improve

the provision of services and o work

toward removal of s barriers
or obstacles that t client access,
growth, and development.



A_8. Multiple Clients
When a counselor agrees to provide
counseling services to two or more
persons who have a relationship, the
counselor clarifies at the mnsetmv‘vim
or are clients
Fattee of o selattonships the coumlor
will have with each involved person. If
llbeegnsa t that the counselor
u o
o e el i e
clarify, adjust, or withdraw from roles
appropriately.

A9. Group Work

cA.9.a. Screening

ounselors screen prospective
counseling /therapy pamdlg:\gfm'lg
the extent poaslblg, counselors select
members whose needs and are
compatible with the goals of Y
whomllnotwl:;]pedeﬂlewﬁnlpg;omwp
and whose well-being will not be jeop-
ardized by the group experience.

A.9.b. Protecting Clients
Ina counselors take rea-

Counselors working inan tion
{e.g., school, agency, institution) that
provides counseling services do not
refer clients to their private tice
unless the ofa u'g
nization make explicit provisions
self-referrals. In such instances, the di-
ents must be informed of other

to them should seek
opmuxmselmgsetvts. s P

A.10b. U ble Business
Practicas

Counselors do not participate in fee
splitting, nor do they give or receive
commissions, rebates, or any other form
of remuneration when referring clients
for professional services.
A.10.c. Establ Fees
In establishing fees for professional
counsel services, counselors con-
stder the financial status of dients and
locality. If a counselor’s usual fees cre-
ae undue hardship &:‘éﬂreh;ldlem, the
counselor , W
ﬂi‘zmthedmtmlm
ing comparable, affordable services.

A.10.d. Non t of Fees
If counselors mwtdpaymgme collection
agencies or take legal measures to col-
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lect fees from dients who do not pay for
services as agreed upon, ude
such information in their informed
consent documents and also inform
clients in a fashion of intended
actions and offer dlients the opportunity

to make payment.

A.10.e. Bartering
Counselors may barter only if the bar-
tering does not result in exploitation
or harm, if the client requests it, and
if such a are an accepted
practice among professionals in the
community. Counselors consider the
cultural implications of bartering and
discuss relevant concerns with
and document such agreements in a
clear written contract.

A.10.f. Receiving Gifts
Counselors understand the
of from clients and rec-
wmguﬁﬁgmmmadum,smnglﬁs
are a token of respect and gratitude.
When determining whether to accept
a gift from clients, counselors take into
account the relationship, the
value of the the client’s

Within
nation and Referral
If counselors lack the competence to
be of onal assistance to clients,

they avoid entering or continu
4 huonsﬁlps Cmmsem

A.1Lb. Values Within
Termination and Referral

Counselors refrain from referring
spective and current clients based
on the counselor’s pamﬂthe:d -
ues, atttudes, bellefs, and viors.
Counselors t the diversity of
clients and training in areas in
which they are at risk of im thelr
values onto clients, when the
counsalor’s values are inconsistent with
the client’s goals or are discriminatory
in nature.

A.1lc. Appropriate Termination
Counselors terminate a re-
lationship when it bacomes

apparent that the client no longer
assistance, is not likely to benefit, or is
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being harmed by continued counseling.
Counselors maby terminate counseling
when ln'popmgy of harm by the client
ab&m&upasmmm the cli-
ent hasa relationship, or when dientsdo
provide prtcosnation counseling and
recommend other service providers
when nacessary.

AlLd. riate Transfer of

Sevics

When counselors transfer or refer clients
to other practitioners, ensure that
appropriate clinical ag:yadmmmta-
Hve processes are completed and open
communication is matntained with both
clients and practitioners.

A.12. Abandonment and

such as vaca-

;, di
tors, e, and lermination

Section B

Confidentiality
and Privacy

Introduction
Counselors that trust Is a cor-
nerstone of the relationship.
Counselors aspire to eam the trust of
ents by creating an partnership,
and um%a
boundaries, and maintaining confi-
dentality. Counselors communicate
the parameters of confidentiality in a
culturally competent manner.
B.1. Respecting Client Rights
B.la. Multicultural/Diversity
Considerations
Counselors maintain awarenass and sen-
st cultural of
mdig;ﬂ Eiecings
respect differing views toward disdosure
of information. Counselors hold ongo-
discussions with dlients as to how,
when, and with whom information is
to be shared.

B.1b. Respect for Privacy
Counselors respect the privacy of
ve and current clients. Coun-
selors request private information from
clients only when it is beneficial to the

counseling process.



Blc R t for
C tality
Counselors protect the confidential
information of and current
cliants. Information

only with hemmu'inr with
md]egam
B.1d. Explanation of
Limitations
At instiation and throughout the counsal-
ing counselors inform clients of
ithe: tatons of and seak:

o identify situations in which confiden-
Hality must be breached.

B.2. Exceptions

B.2.a. Serious and Foreseeable
Harm and Legal
Eequirements
'“'I! general requirement that cownsal-

information confidential does
m:t apply when disclosure is required
to progect dients or identifled others
from serious and foresesable harm or
when legal requisements demand that
confidental informaton must be -
vadled. Counselors consult with other
professionals when in doubt as to the
validity of an exception. Additonal

consdderations apply when addressing
end-of-life issues.

B.Lb. Confidentiali

End-of-Life D!]Edmﬁegardhtg
Counselors who provide services o
terminally il individuals who are con-

thisir own daaths have
the opHon to maintain confidentality,
depending on applicable laws and the
specific drcumstances of the situation
and afeer consultaton of super-
vision from appropriate professtonal and
legal parties.
B.Lc. Contagious, Life-

Threatening [DMseases
When clients disclose that havea
disease commonly known to be both
communicable and life threatening,
counselors may be justified in disclos-
ing information to identfiable third
partas, if the partes are known to be
at serious and foreseeable risk of con-
tracting the disease. Prior to making a
disclosure, counselors assess the intent
of clients to inform the third
about their disease or to engage in
any behaviors that may be harm
an identifiable third party. Counselors
adhere to relevant state laws concern-
ing disclosure about disease status.

B.2.d. Court-Ordered Disclosure
When ordered by a court to release
confidential or privileged information
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without a client’s permission, coun-
selors seek to obtain wriktten, informed
consent from the client or take s
profibit the disclosure or have it imited
as narrowly as possible because of
tental harm to Hledlaimmueﬁ
relationship.

B.Le. Minimal Disclosure

To the extent possible, clients are
informed before confidental infor-
mation is disclosed and are involved
in the disclosure decision-making
process. When clroumstances require
the disclosure of confidental infor-
mation, enly essentlal information
is revealed.

B.3. Information Shared
With Others

B.3.a. Subordinates
Counselors make every effort ko ensure
that privacy and confidentlality of
clients are maintained by subordi-
nates, induding supervisess,
students, clerical assistants, and
voluntears.

B.3.b. Interdisciplinary Teams
When services provided to the client
inviolve partici by an interdisci-
plinary or treatment team, the client
will be informed of the team's existence
and composition, information being
shared, and the purposes of sharing
such information.

B.3.c. Confidential
Counselors discuss confidental infor-
matiomn in in which
B.3.d. Third-Party Payers

Counselors disclose informatdon ko
third-party ]:ta}rers only when dients

have authorized such re.
Bie Transmitting Confidential
Information
Counselors take HoNs b0 ensure

the confidentality of all information
transmitted through the use of any
medium.

B.3.f. Deceased Clients
Counsalors protect the confidentiality
of deceasad dients, consistent with le-

B.4. Groups and Families

I].I.A. Group Work
roup work, counselors clearly
EIP in the importance and param-
aters of confidentality for the specific

ST .
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B.4b. Couples and Family
Counseling
In cou and counsaling, coun-
mﬁy define who is considered
“the client™ and discuss and
lamiations of confidentalty: Covnslors
el and document in

writing
such among all ivvolved
Egai% the confidentiality of

tion. In the absence of an o the

o be the dient. *

to Give Informed
Consent

B.5.a. Responsibility to Clients
When nmufdlenlsmadult
clients who lack the capadity to
vl  informed consent, counsa

confidentdality of informa-
Hon recelved—in I:lc::]]:i medium—in the
counseling rala p as specified by
faderal aru:l state laws, written =8
and applicable ethical standa

B.5.b. Responsibility to Parents
and al Guardians
Counselors inform parents and lagal
about the role of counselors
and the confidential nature of the coun-
ationship, consistent with cus-
ﬂﬂmEgaJ and custidial armngements.
Counselors are sensitve to the cultural
diversity of families and respect the
inherent rights and Ibdlities of

e s i

to law. Counselors work to establish,
as app collaborative relation-
ships with parents/ puardians to best
serve clients.

B.5.c. Release of Confidential
ation
When counseling minor clients or
adult clients who lack the capacity
to give voluntary consent to release
Hal information, counsalors
permission from an a e
tl'urdr_ﬂan_r,' to disclose 1 ngtmﬂg:d;l:u
In such instances, counselors inform
clents comsistent with their lavel of
understanding and take appropriate
measures b0 safepuard client confi-
dentiality.

B.6. Records and
Documentation

and documentation necessary for ren-
dering professional services.



B.6.b. Confidentiality of Records
and Documentation

Counselors ensure that records and

documentation inany medium are

secure and that authorized persons
havemwthezL

cB.S.c. Permission to Record -
ounselors obtain permission from
ents prior to recording sessions through
eleelfuﬂcoroﬂmmm.

B.6.d. Permission to Observe
Counselors obtain from dt
ents prior to allowing any person to ob-

SessionNs, EView session

serve 2
transcripés, or view recondings of sessions

mamvms,hnmy,peas,ucﬂas

B.6.e. Client Access
Counselors provide reasonable

to records and of records when
requested by competent dlients. Coun-
selotslimltbgleamofdmbmm
records, or of their records,
only when there is com, evidence
that such access cause harm to

the dient. Counselors document the
request of clients and the rationale for
withholding some or all of the records
in the files of clients. In situations
involving multiple dients, counselors
provide individual clients with only
those of records that relate directly
to them and do not include confidential
information related to any other dient.

B.6.f. Assistance With Records

B.6.g. Disclosure or Transfer

Unless e ons to confidentiali

ston from clients to disclose or transfer
records to te third parties.

are ukmmum uutpmcelves:?k
counseling records are sensitive to their
confidential nature.

B.6.h. Storage and Disposal
Afteﬁermhnﬂon
Counselors store records following ter-
mination of services to ensure reasonable
future access, maintain records in ac-
cordance with federal and state laws and

statutes such as licensure laws and
rerning records, and dispose of dient
gm‘kand other sensitive materials in a
manner that protects dient confidentiality.
Counselors careful discretion and
deliberation records
that may be needed by acourt , stach
as notes on child abuse, suicide, sexual
harassment, or viclence.
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B.6.i. Reasonable Precautions
Counselors take reasonable precautions
to protect client confidentiality in the
event of the counselor's termination of
practice, inca; , or death and

ta cugodian -

when identi-
as appropriate.

B.7. Case Consultation

B.7a. R t for Privacy
Information shared in a consulting
relationship is discussed for profes-
stonal purposes oaly. Written and oral
reports present only data germane to the

dtheogty&ﬂuum.indevay
client identity
and to avoid undue invasion of privacy.

B.7.b. Disclosure of
Confidential Information
When consulting with colleagues,
counselors do not disclose confidental
information that could lead
to the identification of a client or other
or with whom

D s ety kot
they have obtained the prior consent
of the person or organization or the
disclosure cannot be avoided.

disclose information only to the extent
necessary toachieve the purposes of the
consultation.

Section C

Professional
Responsibility

Introduction
Counselors aspire to open, honest,
and accurate communication in deal-
ing with the public and other
sionals. Counselors facilitate access to
services, and they practice
in a nondiscriminatory manner within
the boundaries of professional and
competence; also have
a responsibility to abide by the ACA
Code of Ethics. Counselors actively
te in local, state, and national
assoclations that foster the develop-
ment and improvement of counseling.
Counselors are to advocate
to ote at the individual,
mpmmgmm, and societal lev-
els that improve the quality of life for
individ: and p’nug and remove
potential barriers to the provision or
access of 3 te services being of-

fered. Counselors ha
jond. ou ;lsmszea:ponslwhy
practices thatare On rigorous re-
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search methodi Counselors are
encouraged to contribute to society
&:dpommomm otl\,aly
activity to services for which there is
little or no financial return (pro bono
publico). In addition, counselors engage
in self<are actvities to maintain and
promote their own emotional,
meet their professional

C.1. Knowledge of and
Compliance With
C mglm ha ibils
ounselors have :nd fespons: Mm
Code of Ethics and adhere to applicable
laws and regulations.

C.2. Professional Competence
C.2.a. Boundaries of
Competence

Counselors o})‘m only within the
boundaries of thelr , based
on their education, training, super-
vised experience, state and national

onal credentials, and -

Hes.

onal
:lle professi experience -
required acrossall ties,

awareness, sensitivity, , and
skills pertinent to a culmr;l‘ly
competent counselor in working with a
diverse client
C.2.b. New Specialty Areas
of Practice v
Counselors practice in specialty areas

new to them only after aj ate
education, tralmz;, and s‘:lppx:g/“!sed
experience. While developing skills
in new specialty areas, counselors
take steps to ensure the competence
of their work and protact others from

CCJ.C.Wlelﬂed for limploynwumIl t
ors accept oyment

for positions for whfd\?pmey are i
fied given their education, training,
supervised experience, state and
national professional ::;ienuals and
a ate experience.
e et
seling positions indiv who
are qualified andmct')ymyeﬁem for those
positions.

C.2.d. Monitor Effectiveness
Counselors continually monitor thedr effec-
tiveness as gﬁmmls and take steps to
improve recessary. Counselors take
reasonable steps o seek peer supervision
to evaluate their efficacy as counselors.



B.6.b. Confidentiality of Records
and Documentation

Counselors ensure that records and

documentation inany medium are

secure and that authorized persons
havemwthezL

cB.S.c. Permission to Record -
ounselors obtain permission from
ents prior to recording sessions through
eleelfuﬂcoroﬂmmm.

B.6.d. Permission to Observe
Counselors obtain from dt
ents prior to allowing any person to ob-

SessionNs, EView session

serve 2
transcripés, or view recondings of sessions

mamvms,hnmy,peas,ucﬂas

B.6.e. Client Access
Counselors provide reasonable

to records and of records when
requested by competent dlients. Coun-
selotslimltbgleamofdmbmm
records, or of their records,
only when there is com, evidence
that such access cause harm to

the dient. Counselors document the
request of clients and the rationale for
withholding some or all of the records
in the files of clients. In situations
involving multiple dients, counselors
provide individual clients with only
those of records that relate directly
to them and do not include confidential
information related to any other dient.

B.6.f. Assistance With Records

B.6.g. Disclosure or Transfer

Unless e ons to confidentiali

ston from clients to disclose or transfer
records to te third parties.

are ukmmum uutpmcelves:?k
counseling records are sensitive to their
confidential nature.

B.6.h. Storage and Disposal
Afteﬁermhnﬂon
Counselors store records following ter-
mination of services to ensure reasonable
future access, maintain records in ac-
cordance with federal and state laws and

statutes such as licensure laws and
rerning records, and dispose of dient
gm‘kand other sensitive materials in a
manner that protects dient confidentiality.
Counselors careful discretion and
deliberation records
that may be needed by acourt , stach
as notes on child abuse, suicide, sexual
harassment, or viclence.

. ACA Code of Ethics -

B.6.i. Reasonable Precautions
Counselors take reasonable precautions
to protect client confidentiality in the
event of the counselor's termination of
practice, inca; , or death and

ta cugodian -

when identi-
as appropriate.

B.7. Case Consultation

B.7a. R t for Privacy
Information shared in a consulting
relationship is discussed for profes-
stonal purposes oaly. Written and oral
reports present only data germane to the

dtheogty&ﬂuum.indevay
client identity
and to avoid undue invasion of privacy.

B.7.b. Disclosure of
Confidential Information
When consulting with colleagues,
counselors do not disclose confidental
information that could lead
to the identification of a client or other
or with whom

D s ety kot
they have obtained the prior consent
of the person or organization or the
disclosure cannot be avoided.

disclose information only to the extent
necessary toachieve the purposes of the
consultation.

Section C

Professional
Responsibility

Introduction
Counselors aspire to open, honest,
and accurate communication in deal-
ing with the public and other
sionals. Counselors facilitate access to
services, and they practice
in a nondiscriminatory manner within
the boundaries of professional and
competence; also have
a responsibility to abide by the ACA
Code of Ethics. Counselors actively
te in local, state, and national
assoclations that foster the develop-
ment and improvement of counseling.
Counselors are to advocate
to ote at the individual,
mpmmgmm, and societal lev-
els that improve the quality of life for
individ: and p’nug and remove
potential barriers to the provision or
access of 3 te services being of-

fered. Counselors ha
jond. ou ;lsmszea:ponslwhy
practices thatare On rigorous re-
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search methodi Counselors are
encouraged to contribute to society
&:dpommomm otl\,aly
activity to services for which there is
little or no financial return (pro bono
publico). In addition, counselors engage
in self<are actvities to maintain and
promote their own emotional,
meet their professional

C.1. Knowledge of and
Compliance With
C mglm ha ibils
ounselors have :nd fespons: Mm
Code of Ethics and adhere to applicable
laws and regulations.

C.2. Professional Competence
C.2.a. Boundaries of
Competence

Counselors o})‘m only within the
boundaries of thelr , based
on their education, training, super-
vised experience, state and national

onal credentials, and -

Hes.

onal
:lle professi experience -
required acrossall ties,

awareness, sensitivity, , and
skills pertinent to a culmr;l‘ly
competent counselor in working with a
diverse client
C.2.b. New Specialty Areas
of Practice v
Counselors practice in specialty areas

new to them only after aj ate
education, tralmz;, and s‘:lppx:g/“!sed
experience. While developing skills
in new specialty areas, counselors
take steps to ensure the competence
of their work and protact others from

CCJ.C.Wlelﬂed for limploynwumIl t
ors accept oyment

for positions for whfd\?pmey are i
fied given their education, training,
supervised experience, state and
national professional ::;ienuals and
a ate experience.
e et
seling positions indiv who
are qualified andmct')ymyeﬁem for those
positions.

C.2.d. Monitor Effectiveness
Counselors continually monitor thedr effec-
tiveness as gﬁmmls and take steps to
improve recessary. Counselors take
reasonable steps o seek peer supervision
to evaluate their efficacy as counselors.



C.2.e. Consultations on
Ethical Obligations

Counselors take reasonable steps to
consult with other counselors, the
ACA Ethics and Standards
Depamnem or related professionals

when they have questions mgirﬂ:ﬁ
their ethical obligations or professi
practice.

C.2£. Continuing Education
Counselors the need for con-
tinuing education to and main-
tain a reasonable level of awareness
of current sclentific and onal
information in their fields of actvity.
Counselors maintain
ln the skills T'Lz use, are opmmp::mm?

remain informed re-

m&rwkmgmﬂl

C2g Im ent

Coumel& orsPr‘nl;?nor themselves for
of |mpairmml from their own
p crelmumalpmblenm

and mlnm ffcm

w
seek asuanm fot hms that
the level of alr-
ment, and, If necessary, t limit,
, or terminase their

Hes until it i5 determined
that they may safely resume their
MMJm asszt colleagues or

supervisors in their own

pmfesional im and
consultation assistance when war-
ranted with of supervisors
showing signs of impairment and
intervene as riate to prevent
imminent harm to

C.2.h. Counselor Incapacitation,
Death, Retirement, or
Termination of Practice

Counselors a plan for the trans-
fer of dlients and the dissemination of
records to an identified colleague or
records custodian in the case of the
counselor’s incapacitation, death, retire-
ment, or termination of practice.

C.3. Advertising and
Soliciting Clients
C.3.a. Accurate Advertising

When advertising or otherwise rep-
resenting their services to the public,
counselors identify their credentials
in an accurate manner that is not false,
misleading, deceptive, or fraudulent.

C.3.b. Testimonials
Counselors who use testimonials do
not solicit them from current dients,
former dients, or any other persons who
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may be vulnerable to undue influence.
Counselors discuss with dients the
implications of and obtain permission
for the use of any testimonial.

C.3.c. Statements by Others
‘When feasible, counselors make reason-
able efforts to ensure that statements
made by others about them or about
the profession are accurate.

C.3.d. Recruiting Thro
Kacksiriog ugh
Counselors

C3.e. Products and Training
Advertisements
Counselors who develop products
related to thelr profession or conduct
workshops or events ensure
that the advertisements concerning
these products or events are accurate
and d!sdose information for
s to make informed cholces.

C.3.f. Promoting to Those Served
Counselors do not use counseling,
training, or rela-
i o e s T o7
training events in a manner that is de-
ceptive or would exert undue influence
on individuals who may be vulnerable.
However, counselor educators ma
adopt textbooks they have authored for
instructional purposes.

CA. Professional Qualifications

C.4.a. Accurate Representation

Counselors daim or im, profes-
Mquﬂammnmiy
and correct any known misrepresenta-

tons of ﬂ!lr ualifications by others.
Counselors tru represent the qual-
{fications of their oollagtm
Counselors y between

paid and volunteer w
andmrﬁ@suﬂmﬂﬂ:cmﬂmng

C.4.b. Credentials
Counselorsdaim only licenses or certifica-
tions that are current and in good standing.

C.4.c. Educational
Counselors clearly differentiate be-
tween earned and degrees.

Cad. lmplying Doctoral-Level
Counselots clearly state their Ehst

e . Counelons 41t

mﬁammwmwm
- 9 -
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selves as “Dr.” in a counseling context
when their doctorate is not in counsel-
or a related field. Counselors do not
use “ABD” (all but dissertation) or other
such terms to tmply competency.
Cd4.e. Accreditation Status

Counselors accurately represent the
accreditation status of degree pro-

gram and college /university.
CA4.£ Professional Membership
Counselors clearly differentiate batween

lndhennlmuon prospective or
employees,su-

petvm ammatdl

on age, culture, eﬂnuty,

rellglonlspmmamy gender,
identity, sexual orientation, mamzl/
status, preference,
socioeconomic status, immigration
law.

status, or any basis proscribed

C.6. Public Responsibility

C.6.a. Sexual Harassment
Counselors do not in or condone
sexual harassment. harassment
canconsist of a single intense or severe act,

or multiple persistent or pervasive acts.
C.6.b. Reports to Third Parties
Counselots are aomnhe honest, and

ein
"“‘P""KL"’

activities and
insurance oompames !hose who are
the ents of evaluation
mﬂredpl : reports,

C.6.c. Media Presentations
When counselors de advice or com-
ment by means lectures, dem-
i, et t e
Hons, articles, mailed material,

or other media, they take reasonable
pmmmmﬁ\m

L. the statements are based on ap-
pmgrmepmfess!malmume!-
ing literature and practice,

2. the statements are otherwise
consistent with the ACA Code of
Ethics, and



C.2.e. Consultations on
Ethical Obligations

Counselors take reasonable steps to
consult with other counselors, the
ACA Ethics and Standards
Depamnem or related professionals

when they have questions mgirﬂ:ﬁ
their ethical obligations or professi
practice.

C.2£. Continuing Education
Counselors the need for con-
tinuing education to and main-
tain a reasonable level of awareness
of current sclentific and onal
information in their fields of actvity.
Counselors maintain
ln the skills T'Lz use, are opmmp::mm?

remain informed re-

m&rwkmgmﬂl

C2g Im ent

Coumel& orsPr‘nl;?nor themselves for
of |mpairmml from their own
p crelmumalpmblenm

and mlnm ffcm

w
seek asuanm fot hms that
the level of alr-
ment, and, If necessary, t limit,
, or terminase their

Hes until it i5 determined
that they may safely resume their
MMJm asszt colleagues or

supervisors in their own

pmfesional im and
consultation assistance when war-
ranted with of supervisors
showing signs of impairment and
intervene as riate to prevent
imminent harm to

C.2.h. Counselor Incapacitation,
Death, Retirement, or
Termination of Practice

Counselors a plan for the trans-
fer of dlients and the dissemination of
records to an identified colleague or
records custodian in the case of the
counselor’s incapacitation, death, retire-
ment, or termination of practice.

C.3. Advertising and
Soliciting Clients
C.3.a. Accurate Advertising

When advertising or otherwise rep-
resenting their services to the public,
counselors identify their credentials
in an accurate manner that is not false,
misleading, deceptive, or fraudulent.

C.3.b. Testimonials
Counselors who use testimonials do
not solicit them from current dients,
former dients, or any other persons who
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may be vulnerable to undue influence.
Counselors discuss with dients the
implications of and obtain permission
for the use of any testimonial.

C.3.c. Statements by Others
‘When feasible, counselors make reason-
able efforts to ensure that statements
made by others about them or about
the profession are accurate.

C.3.d. Recruiting Thro
Kacksiriog ugh
Counselors

C3.e. Products and Training
Advertisements
Counselors who develop products
related to thelr profession or conduct
workshops or events ensure
that the advertisements concerning
these products or events are accurate
and d!sdose information for
s to make informed cholces.

C.3.f. Promoting to Those Served
Counselors do not use counseling,
training, or rela-
i o e s T o7
training events in a manner that is de-
ceptive or would exert undue influence
on individuals who may be vulnerable.
However, counselor educators ma
adopt textbooks they have authored for
instructional purposes.

CA. Professional Qualifications

C.4.a. Accurate Representation

Counselors daim or im, profes-
Mquﬂammnmiy
and correct any known misrepresenta-

tons of ﬂ!lr ualifications by others.
Counselors tru represent the qual-
{fications of their oollagtm
Counselors y between

paid and volunteer w
andmrﬁ@suﬂmﬂﬂ:cmﬂmng

C.4.b. Credentials
Counselorsdaim only licenses or certifica-
tions that are current and in good standing.

C.4.c. Educational
Counselors clearly differentiate be-
tween earned and degrees.

Cad. lmplying Doctoral-Level
Counselots clearly state their Ehst

e . Counelons 41t

mﬁammwmwm
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selves as “Dr.” in a counseling context
when their doctorate is not in counsel-
or a related field. Counselors do not
use “ABD” (all but dissertation) or other
such terms to tmply competency.
Cd4.e. Accreditation Status

Counselors accurately represent the
accreditation status of degree pro-

gram and college /university.
CA4.£ Professional Membership
Counselors clearly differentiate batween

lndhennlmuon prospective or
employees,su-

petvm ammatdl

on age, culture, eﬂnuty,

rellglonlspmmamy gender,
identity, sexual orientation, mamzl/
status, preference,
socioeconomic status, immigration
law.

status, or any basis proscribed

C.6. Public Responsibility

C.6.a. Sexual Harassment
Counselors do not in or condone
sexual harassment. harassment
canconsist of a single intense or severe act,

or multiple persistent or pervasive acts.
C.6.b. Reports to Third Parties
Counselots are aomnhe honest, and

ein
"“‘P""KL"’

activities and
insurance oompames !hose who are
the ents of evaluation
mﬂredpl : reports,

C.6.c. Media Presentations
When counselors de advice or com-
ment by means lectures, dem-
i, et t e
Hons, articles, mailed material,

or other media, they take reasonable
pmmmmﬁ\m

L. the statements are based on ap-
pmgrmepmfess!malmume!-
ing literature and practice,

2. the statements are otherwise
consistent with the ACA Code of
Ethics, and



3. the racipients of the information
are not encouraged to infer thata

professional relation-
D Mo cotiatis
C.6.d. loitation of Others

Counselors do not others in their

pmuwa:mt

C.6.e. Contributing to the
Public

(Pro Bono Publico)
Counselors make a reasonable effort
to provide services to the public for
which there is little or no financial
return (e.g., speaking to groups, shar-

tonal information,
ey e

C.7. Treatment Modalities
C.7.a. Scientific Basis for

C.7.b. Development and
Innovation
When counselors use developing or
innovative techniques/ ures/
modalities, they explain the potential
risks, benefits, and considerations
of such 7 /
using ::ulques p.t:mdmes
or harm when
m potential ; using
C.7.c. Harmful Practices

Counselors do not use techniques /
cedures/modalities when mmﬂ‘:l

evid supgpests harm, if such

sna!'vlecrs“?e are requested. e

C.8. Responsibility to
Other Professionals

C.8.a. Personal Public
Statements
When

Section D

Relationships With
Other Professionals

Introduction
Professional counselors recognize
that the quality of their interactions
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with colleagues can influence the
uality of services provided to clients.
work to become knowled
about colleagues within and outside
the field of counseling. Counselors
develop positive working relation-
shlsls and systems of communication
with colleagues to enhance services
to clients.

D.1. Relationships With
Colleagues, Employers,
and Employees

D.1.a. Different Approaches
g'uu gﬂmn“E ded tho‘ nd/

at are in theory and/or
have an or suenuﬂ'{ founda-

Hon but may differ from their own.

Counselors acknowledge the expertise

of other professional groups and are

of their practices.

D.1.b. Forming Relationships
Counselors work to develop and
strengthen relationships with col-
leagues from other disciplines to best
serve clients.

D.1.c. Interdiscipli
'!’bumvnrz —

Counselors who are members of in-
terdisci teams delivering mul-
tifaceted services to clients remain
focused on how to best serve clients.

They participate in and contribute to
decisions thgtaaﬂed the well-being of
clients by drawing on the ves,
values, and ex| the counsel-

profession and those of colleagues
z?moﬁladlsdplm.

D.1.d. Establishi
Prof onal and

Ethical Obligations
Counselors who are members of inter-

discipl teams work with
team to clarify professional
and ethical obligations of the team as

a whole and of its individual members.
When a team decision raises ethical
concerns, counselors first attempt to
resolve the concern within the team.
If they cannot reach resolution among
team members, counselors pursue
other avenues to address their concerns
consistent with client well-being.

D.1.e. Confidentiality
When counselors are required by law,
institutional policy, or ex nary
ciroumstances to serve in more than one
role in judicial or administrative pro-
role ex, Hons
e B it of Bl ety

with their colleagues.
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D.1.f. Personnel Selection and

Aulﬁnmem
When counselors are in a position
selection and/or

D.1.g. Employer Policies
The B %:em in an
agency or institution implies that counsel-

ors are in agreement with its
cles and principles. lem
lmdugmanemmthmlp?usmpm-
ing standards of client care
and onal conduct that allow for
in institutional condudve
o LT T
D.1.h. Negative Conditions

Counselors their

D.1i. Protection From
Punitive Action
Counselors do not harass a colleague
or employee or dismiss an emgloyee
who has acted in a responsible and
ethical manner to expose inappropriate
employer policies or practices.

D.2. Provision of
Consultation Services

D.2.a. Consultant Competency
Counselors take reasonable steps to
ensure that they have the apprug:-
ate resources and com| W

consultation services. Coun-
selors ide appropriate referral
prov ppr P“am

D.2.b. Informed Consent in
Formal Consultation
When providing formal consultation
services, counsalors have an to



3. the racipients of the information
are not encouraged to infer thata

professional relation-
D Mo cotiatis
C.6.d. loitation of Others

Counselors do not others in their

pmuwa:mt

C.6.e. Contributing to the
Public

(Pro Bono Publico)
Counselors make a reasonable effort
to provide services to the public for
which there is little or no financial
return (e.g., speaking to groups, shar-

tonal information,
ey e

C.7. Treatment Modalities
C.7.a. Scientific Basis for

C.7.b. Development and
Innovation
When counselors use developing or
innovative techniques/ ures/
modalities, they explain the potential
risks, benefits, and considerations
of such 7 /
using ::ulques p.t:mdmes
or harm when
m potential ; using
C.7.c. Harmful Practices

Counselors do not use techniques /
cedures/modalities when mmﬂ‘:l

evid supgpests harm, if such

sna!'vlecrs“?e are requested. e

C.8. Responsibility to
Other Professionals

C.8.a. Personal Public
Statements
When

Section D

Relationships With
Other Professionals

Introduction
Professional counselors recognize
that the quality of their interactions

- ACA Code of Ethics -

with colleagues can influence the
uality of services provided to clients.
work to become knowled
about colleagues within and outside
the field of counseling. Counselors
develop positive working relation-
shlsls and systems of communication
with colleagues to enhance services
to clients.

D.1. Relationships With
Colleagues, Employers,
and Employees

D.1.a. Different Approaches
g'uu gﬂmn“E ded tho‘ nd/

at are in theory and/or
have an or suenuﬂ'{ founda-

Hon but may differ from their own.

Counselors acknowledge the expertise

of other professional groups and are

of their practices.

D.1.b. Forming Relationships
Counselors work to develop and
strengthen relationships with col-
leagues from other disciplines to best
serve clients.

D.1.c. Interdiscipli
'!’bumvnrz —

Counselors who are members of in-
terdisci teams delivering mul-
tifaceted services to clients remain
focused on how to best serve clients.

They participate in and contribute to
decisions thgtaaﬂed the well-being of
clients by drawing on the ves,
values, and ex| the counsel-

profession and those of colleagues
z?moﬁladlsdplm.

D.1.d. Establishi
Prof onal and

Ethical Obligations
Counselors who are members of inter-

discipl teams work with
team to clarify professional
and ethical obligations of the team as

a whole and of its individual members.
When a team decision raises ethical
concerns, counselors first attempt to
resolve the concern within the team.
If they cannot reach resolution among
team members, counselors pursue
other avenues to address their concerns
consistent with client well-being.

D.1.e. Confidentiality
When counselors are required by law,
institutional policy, or ex nary
ciroumstances to serve in more than one
role in judicial or administrative pro-
role ex, Hons
e B it of Bl ety

with their colleagues.
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Section E

Evaluation, Assessment,
and Interpretation

L

Introduction
Cotmsezt;eusemusmm—
into account the clients’ pelsa;:ﬁ
cultural context. Counselors promote the
of individual dients or groups
ddnmsirydevelopmg and using atﬁ:
propriate educational, mental heal
psychological, and career assessments.

E.1. General
The s pmposem of educational
mmwiﬁm

assessmemﬂ:: :l)! gath‘g mfomiuoot;
e ent a variety
pti‘r?:s';f including, but not limited
to, client deciston making, treatment
and forensic As-
sessment indude qualitative
and qmnumt;yne methodologies.
E.Lb. Client Welfare
Counselors do not misuse assessment
results and interpretations, and they
take reasonable steps to prevent others
from misusing the information pro-
vided. They the client's right
to know the results, the interpretations
made, and the bases for counselors”
conclusions and recommendations.

E.2. Competence to Use and
Interpret Assessment
Instruments

E.2.a. Limits of Com
sessmentservices for which havebeen
trained and are

using -assisted test
MMmﬁnm
nwasmuzand the specific instrument

to using its technology-
ﬁapﬂtl:l:tCMhbm
able measures to ensure the proper use of
assessment techniques by persons under
thedr supervision.

E.2.b. Appropriate Use
Cmmselo?sp are responsible for the
appropriate a tion, scoring, inter-
pretation, and use of assessment instru-
msmlenmnﬂleulﬁdsofﬂlem
whether score and interpret
am\e::yﬂmmselvesu’usemdm-
Ogy or other services.
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E.2c. Decisions Based on
Results

Counselors responsible for decisions

involving individuals or policies thatare
based on assessment results have a thor-

E.3.a. Explanation to Clients
Prior to assessment, counselors explain
the nature and of assessment
and the spedific use of results
tential recipients. The Ianaugnym
be given in terms and language that
the client (or other authorized
person on behalf of the client) can
understand.

E.3.b. Recipients of Results
Counselors consider the client’s and/
or examinee’s welfare, t under-
standings, and prior agreements in de-

who recelves the assessment
results. Counselors include accurate
and a; te | tions with
Sy ot of BivATI o gy
sessment results.

EA. Release of Data to

Qualified Personnel
Counselors release assessment data in
which the dlient is identified with
the consent of the dient or the 's
ﬁal ntative. Such data are

to rec
b wiod o i P

E.5. Diagnosis of
Mental Disorders
E.5.a. Proper Diagnosis
Counselors take care to provide
diagnosis of mental disorders.
Assessment techniques (including
interviews) used to determine
client care (e.g, locus of treatment, type
of ueaun:lll{ m';cg\deg follow-up)
are care! se and appropri-
ately used. z

E.5.b. Cultural Sensitivity
Counselors recognize that culture
affects the manner in which clients’

gmbiems are defined and
lients” socioeconomic
experiences

E.5.c. Historical and Social
Prejudices in the

Diagnosis of Pathol
Counselors historical :g 50~

clal prejudices in the misdiagnosts and
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of certain individuals and
groups and strive to become aware of
and address such biases in themselves
or others.

E5.d. Refraining From
Diagnosis
C::melas may refrain from m‘alung
and/or re| a It
beleve tha  wosld cause ham 1 1
client or others. Counselors carefully
consider both the posttive and negative

implications of a
E.6. Instrument Selection

E.6.a. Appropriateness of
Instruments

Counselors carefully consider the
validity, reliability, tric limi-
tations, and a; teness of instru-
ments when assessmentsand,
when possible, use multiple forms of
assessment, data, and /or instruments
in forming conclusions, diagnoses, or
recommendations.

E.6.b. Referral Information
If a client is referred to a third party
for assessment, the counselor provides
specific referral questions and suf-
fictent objective data about the client
to ensure that appropriate assessment
instruments are utlized.

E.7. Conditions of
ment
Administration
E.7.a. Administration

Conditions
Counselors administer assessments
under the same conditions that were
established in their standardization.
When assessments are not administered
under standard conditions, as may be
nacessary to accommodate clients with
disabilities, or when unusual behavior
or iregulanities occur during the admin-
istration, those conditions are noted in
interpretation, and the results be
designated as invalid or of q::zon-
able validity.

E.7.b. Provision of Favorable
cmCondiﬂo;s
ors provide an appropriate
envlmnmen? for the administration
of assessments (e.g., , comfort,

E.7.c. Technological
Administration
Counselors ensure that technologi-
cally administered assessments func-
tion properly and provide clients with
accurate results.
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Counselors administer assessments
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When assessments are not administered
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disabilities, or when unusual behavior
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interpretation, and the results be
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ors provide an appropriate
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Administration
Counselors ensure that technologi-
cally administered assessments func-
tion properly and provide clients with
accurate results.



E7.d. Unsupervised

Assessments
Unless the assessment instrument is
designed, intended, and validated for
self-administration and/or scoring,

counselors do not permit unsupervised
use.

E.8. Multicultural Issues/

Diversity in Assessment
Counselors select and use with cau-
tion assessment techni normed
on populations other than that of the
client. Counselors the effects
of age, color, culture, ty, ethnic
group, gender, race, lan, pref-
erence, religion, spirituality, sexual
orientation, and socioeconomic status
on test administration and interpre-
tation, and they place test results in

perspective with other relevant
actors.

of Assessments

E.9.a. Reporting
Whenmlotslex:nmtre-
sults, they consider the cient’s personal
and cultural , the level of
the dient’s und of the results,
and the impact of the results on the
client. In assessment results,
counselors indicate reservations that
exist re; validity or reliability
due to drcumstances of the assessment
or inappropriateness of the norms for
the person tested.

E.9.b. Instruments With
Insufficient Empirical
Data
Counselors exercise caution when
interpreting the results of instruments
not having sufficient empirical data to
support respondent results. The spacific
purposes for the use of such Instruments
are stated explicitly to the examinee.
Counselors qualify any conclusions, di-
agnoses, or recommendations made that
are based on assessments or instruments
with questionable validity or reliability.

E.9.c. Assessment Services

scoring, and
the assessment process confirm

xillﬁauons applicable to use.
all imes, counselors nmtam their

ethical nsibility to those
respo y being

- ACA Code of Ethics -
E.10. Assessment Security

Counselors maintain the integrity
and security of tests and assessments
consistent with legal and contractual
obligations. Counselors do not
a uce, or
g“*wm“ pmww without
acknowled, and on from
gt gment and permissi

E.11. Obsolete Assessment

and Outdated Results
Counselors do not use data or results
from assessments that are obsolete or
outdated for the current purpose (eg,
noncurrent versions of assessments/
instruments). Counselors make every
effort to prevent the misuse of obsolete
measures and assessment data by others.

E.12. Assessment
Construction

Counselors use established scientific
ures, relevant standards, and

current professional knowladge for

assessment in the devel

g:l:lllnum, -uuuzauondm-

E.13. Forensic Evaluation:
Evaluation for
Legal Proceedings
E.13.a. Primary Oblj;
W'hen;‘mvldlng faenﬂga:rﬁmm
the primary obllga_ ton of c:nm-n:aelccsma l':
to t
e epmter e s
ues te to the evalua-

Hon, w! may include examination of
the individual and /or review of records.

that can be supported
the data gathered in evalﬂauons.
ounselors the limits of their

or testimony, when
it i o vtk
not been conducted.

E.13.b. Consent for Evaluation
Individuals being evaluated are in-
formed tn writing that the relationshi,
is for the purposes of an evaluation a
is not therapeutic in nature, and ent-
tes or individuals who will receive the
evaluation report are identified. Coun-
selors who perform forensic evalua-
Hons obtain written consent from those
being evaluated or from their legal
representative unless a court orders
evaluations to be conducted without
the written consent of the individuals
being evaluated. When children or

-12-
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:g;:lllswlnlack theapadty;logive
consent are being evaluated,
lm’oamwnm consent is obtained
from a parent or guardian.
E13.c. Client Evaluation
Prohibited

E.13.d. Avoid Potentially

Harmful Relationships
Counselors who provide forensic
evaluations avoid potentially harmful
professional or personal relatonships
with family members, romantic Jnn-
ners, and close friends of individuals
thzeam evaluating or have evaluated
in the past.

Section F

Supervision, Training,
and Teaching

han

Introduction

Counselor supervisors, trainers, and
educators as to foster

and onal relation-
ships and to maintain a riate
bwp:darles with supmm and
students in both face-to-face and elec-
tronic formats. have theoretical

and Wﬂmﬁ for their
work; have of supervision
models; and aim to be fair, accurate,

and honest in thelr assessments of
counselors, students, and supervisees.

FE1. Counselor Supervision
and Client Welfare

Fla. Client Welfare
A primary obligation of counseling
is to mondtor the services
ded by supervisees. Cou
supervisors monitor client welfare
supervisee performance and
sional development. To ful
obligations, meet
with s isees to review the super-
visees’ work and help them become
red to serve a range of diverse
gl'l:lp:a havea
ity to understand and follow the ACA
ode of Ethics.

ELb. Counselor Credentials
Counseling su work to ensure
that supervisees communicate their

fes-
these
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obligations, meet
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ELb. Counselor Credentials
Counseling su work to ensure
that supervisees communicate their

fes-
these



gﬁ:wmbmmmm

FlLc. Informed Consentand
ClienthRighs
Supervisors make supervisees
client rights, the protection
of dient privacy and confidentality in

255 PRITE e pmsessooml’"

disclosure information and inform
them of how the supervision
influences the limits of confidential-
ity. Supervisees make clients aware of
‘:'ylnwmh:vemmconho(ﬂ\e

rela and how these
msmtdswﬂlbe , transmitted, or
otherwise reviewed.

aware of

F.2. Counselor Supervision
Competence

E2a. Su sor Preparation
Prior o on services,
counselors are trained in supervision
methods and Counselors

FE2b. Multicultural Issues/
Diversity in Supervision
Counselin, are aware of and
address the role of multiculturalism/
diversity in the supervisory relationship.
EZc. Online n
When using insu fsion,
counselor supervisors amcougav in
the use of those technologies. -
sors take the utions
to protect the confidentiality of all
information transmitted through any
elactronic means.
E3. Supervisory Relationship
E3.a. Extending Conventional
S Relationships
C supervisors clearly define
and maintain ethical professional,
and soctal relationships with
their supervisees. Su s0fs con-
sider the risks and benefits of extend-
ing current su sory relationships
in any form beyond conventional
In extending these bound-
artes, supervisors take appropriate
onal uHons to ensure that
‘wdpnemls not impaired and that no
occurs.

F3.b. Sexual Relationships
Smnlotm::‘amunmmsmm
Honships with current supervisees are
pmiupr;d.Thtspmemonap‘ﬂlesw
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both
tons or relal

E3.c. Sexual Harassment
Counseling supervisors do not con-
done or subject supervisees to sexual
harassment.

and electronic interac-

E3.d. Friends or Family
Members e
Supervisors are prohsbited
v ie s s ey Bave
with whom they have an
inability to remain objective.

F4. Supervisor
Responsibilities
F4a. Informed Consent for

Supervision
o le for incor-

Supervisors are responstb
pora into their su ision the

principles of informed consent and
articipation. S inform su-
perviscesofhe palices and

the mechanisms for due process
of individual supervisor acaot;P q’?:
issues unique to the use of distance
supervision are to be included in the
documentation as necessary.

F4.b. Emergencies and
Absences

establish and communi-
cate tosu, procedures for con-
tacting supervisors or, in their absence,
alternative on-call supervisors to assist
in handling crises.

F4.c. Standards for Su
Supervisors make their supervisees
aware of professional and ethical
standards and legal responsibilities.

F4.d. Termination of the
Supervisory Relationship
Supervisors or supervisees have the
right to terminate the supervisory
p with adequate notice. Rea-
sons for cmdm termination are
discussed, and work to
resolve differences. termination
is warranted, supervisors make appro-
priate referrals to possible alternative
SUpervisors.
ES5. Student and Supervisee
Responsibilities
E5.a. Ethical Responsibilities
Students and supervisees have a re-

m:mblu to understand and follow
ACA Code of Ethics. Students and

su have the same obligation to
clients as those required of onal
counselors.
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E5.b. Impairment
Students and supervisees monitor
themselves for signs of impairment
from their own physical, mental, or
emotional problems and refrain from
offering or providing professional
services when such impairment is
likely to harm a client or others.
n their faculty and/or supervi-
sors and seek assistance for lems
that reach the level of professional
impairment, and, if necessary, t
limit, suspend, or terminate their
professtonal res| bilities until it
is determined that they may safely
resume their work.

E5.c. Professional Disclosure
Before provi services,
students and supervisees disclose
their status as supervisees and explain
how this status affects the limits of
confidentiality. Supervisors ensure
that clients are aware of the services
rendered and the qualifications of the
students and s isees rendering
those services. Students and super-
visees obtain client permission
they use any information concerning
the counseling relationship in the

training process.

E6. Counseling Supervision
Evaliation. Remediat
and Endorsement

Eé.a. Evaluation
Supervisors document and provide
supervisees with ongoing feedback
:E:drdlng their performance and
ule ic formal evaluative
sessions hout the supervisory

relationship.

E6.b. Gatekeeping and
Remedhu:g

Through initial and ongoing evalua-
tion, supervisors are aware of super-
visee limitations that might im

performance. Supervisors assist su-
pervisees in secu| remedial assis-
tance when needed. recommend
dismissal from training programs,

applied mumeluz , and state
otm:'olunmy pro seg:ycmdenual-
when those
are unable to demonstrate that they
can provide competent onal
services to a range of diverse dients.
Supervisors seek consultation and
document their decisions to dismiss or
refer supervisees for assistance. They
ensure that mvlsees are aware of
options avai to them to address
such decisions.



gﬁ:wmbmmmm

FlLc. Informed Consentand
ClienthRighs
Supervisors make supervisees
client rights, the protection
of dient privacy and confidentality in

255 PRITE e pmsessooml’"

disclosure information and inform
them of how the supervision
influences the limits of confidential-
ity. Supervisees make clients aware of
‘:'ylnwmh:vemmconho(ﬂ\e

rela and how these
msmtdswﬂlbe , transmitted, or
otherwise reviewed.

aware of

F.2. Counselor Supervision
Competence

E2a. Su sor Preparation
Prior o on services,
counselors are trained in supervision
methods and Counselors

FE2b. Multicultural Issues/
Diversity in Supervision
Counselin, are aware of and
address the role of multiculturalism/
diversity in the supervisory relationship.
EZc. Online n
When using insu fsion,
counselor supervisors amcougav in
the use of those technologies. -
sors take the utions
to protect the confidentiality of all
information transmitted through any
elactronic means.
E3. Supervisory Relationship
E3.a. Extending Conventional
S Relationships
C supervisors clearly define
and maintain ethical professional,
and soctal relationships with
their supervisees. Su s0fs con-
sider the risks and benefits of extend-
ing current su sory relationships
in any form beyond conventional
In extending these bound-
artes, supervisors take appropriate
onal uHons to ensure that
‘wdpnemls not impaired and that no
occurs.

F3.b. Sexual Relationships
Smnlotm::‘amunmmsmm
Honships with current supervisees are
pmiupr;d.Thtspmemonap‘ﬂlesw

- ACA Code of Ethics -

both
tons or relal

E3.c. Sexual Harassment
Counseling supervisors do not con-
done or subject supervisees to sexual
harassment.

and electronic interac-

E3.d. Friends or Family
Members e
Supervisors are prohsbited
v ie s s ey Bave
with whom they have an
inability to remain objective.

F4. Supervisor
Responsibilities
F4a. Informed Consent for

Supervision
o le for incor-

Supervisors are responstb
pora into their su ision the

principles of informed consent and
articipation. S inform su-
perviscesofhe palices and

the mechanisms for due process
of individual supervisor acaot;P q’?:
issues unique to the use of distance
supervision are to be included in the
documentation as necessary.

F4.b. Emergencies and
Absences

establish and communi-
cate tosu, procedures for con-
tacting supervisors or, in their absence,
alternative on-call supervisors to assist
in handling crises.

F4.c. Standards for Su
Supervisors make their supervisees
aware of professional and ethical
standards and legal responsibilities.

F4.d. Termination of the
Supervisory Relationship
Supervisors or supervisees have the
right to terminate the supervisory
p with adequate notice. Rea-
sons for cmdm termination are
discussed, and work to
resolve differences. termination
is warranted, supervisors make appro-
priate referrals to possible alternative
SUpervisors.
ES5. Student and Supervisee
Responsibilities
E5.a. Ethical Responsibilities
Students and supervisees have a re-

m:mblu to understand and follow
ACA Code of Ethics. Students and

su have the same obligation to
clients as those required of onal
counselors.
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E5.b. Impairment
Students and supervisees monitor
themselves for signs of impairment
from their own physical, mental, or
emotional problems and refrain from
offering or providing professional
services when such impairment is
likely to harm a client or others.
n their faculty and/or supervi-
sors and seek assistance for lems
that reach the level of professional
impairment, and, if necessary, t
limit, suspend, or terminate their
professtonal res| bilities until it
is determined that they may safely
resume their work.

E5.c. Professional Disclosure
Before provi services,
students and supervisees disclose
their status as supervisees and explain
how this status affects the limits of
confidentiality. Supervisors ensure
that clients are aware of the services
rendered and the qualifications of the
students and s isees rendering
those services. Students and super-
visees obtain client permission
they use any information concerning
the counseling relationship in the

training process.

E6. Counseling Supervision
Evaliation. Remediat
and Endorsement

Eé.a. Evaluation
Supervisors document and provide
supervisees with ongoing feedback
:E:drdlng their performance and
ule ic formal evaluative
sessions hout the supervisory

relationship.

E6.b. Gatekeeping and
Remedhu:g

Through initial and ongoing evalua-
tion, supervisors are aware of super-
visee limitations that might im

performance. Supervisors assist su-
pervisees in secu| remedial assis-
tance when needed. recommend
dismissal from training programs,

applied mumeluz , and state
otm:'olunmy pro seg:ycmdenual-
when those
are unable to demonstrate that they
can provide competent onal
services to a range of diverse dients.
Supervisors seek consultation and
document their decisions to dismiss or
refer supervisees for assistance. They
ensure that mvlsees are aware of
options avai to them to address
such decisions.



Ef.c. Counseling for
Supervisees
If supetvlsaes request counseling, the
pervisor assists the su zag in
id-e-nl:ll?}' appropriate servioes. Su-
m%n not provide counseling
FEH-'II'.‘E t0 supervisees. Supervisors
address inl COMY las in
terms of the impact of these issues on
clients, the supervisory relationship,
and professional fFunctoning.
Eb.d. Endorsements
Supervisors endorse supervisess for
certification, licensure, employment,
or completion of an academic of train-
ing program only when they believe
that supervisees are qualified for the
endorsement. Regardless of qualifi-
cations, supervisors do not endorse
supervisees whom they believe o be
impaired in any way that would inter-
fara with the ance of the dutles
associated with the endorsement.

E7. Responsibilities of
Counselor Educators

E7.a. Counselor Educators
Counselor aducators who are respon-
sible for developing, implementng,
and su educational p
are led as teachers and practto-

They are knowledpgeable regard-
:I.n lhe ethical, lagal, aru:l la

5 spects of the lom; Ekﬂﬂ
m appl}rlng that knowledge; and
make students and suparvisess aware
of their res]:lnnslbll.itles. Whether in
traditonal, hybrid, and /or online
formats, counselor educators conduct
counselor educaton and Haini:ﬁ
programs in an ethical manner a
sarve as role models for professional
bahavior.

E7.b. Counselor Educator
Competence
Counselors who function as counselor
educators or sy lsors provide in-
struction within thedr ameas of knowl-
edge and competence and provide
instruction based on current informa-
tHon and knowledge available in the
profession. When using echnology to
deliver instrucHon, counselor edu@tons

mewﬁmdm

E7.c. Infusing Multicultural
versity
Counselor educators infuse material
related to muldculturalism/ diver-
sity into all cowrses and wor
for the development of professional
counselors.

ACA Code of Ethics

E7.d. lmzﬂnj:m of Stud
and Practice Y

In traditional, hybrid, and/or online
formats, counsalor educators establish

aducation and training ms that
ate academic study and super-
practice.
E7.e. Teaching Ethics

Throughout the program, counselor
aducators ensure that students are
aware of the ethécal responsibilides
and standards of the profession and the
athical of students to the

Counselor educators infuse
athical considerations throughout the
curriculum.

E7.f. Use of Case Examples
The use of client, student, or 5
iriurmaﬂmfuﬂl!pﬁmesu A5 X
amples In a lacture or
is permissible only when I:a}ﬂledju'l,
stident, or supervises has reviewed the
material and 3 to its Hon
or (b} the informaton has been suf-
ficlently modified to cbscure identity.

E7.g Student-to-Stodent
Supervision and
Instruction

When students function in the role of
counselor educators or supervisors,
they understand that they have the
same ethdcal obligations as counselor
educators, trainers, and supervisors.
Counselor educators make every effort
b ensure that the of students are
not compromisad their pears lead
experiential activides in tra-
ditional, hybrid, and /or online formats
{e.g., counseling growps, skills classes,
clinical supervision).

E7.h. Innovative Theories and
iques
Counselor educators the use
of wechniques /| res/modalities
that are gmunfled in theory and/or
have an empirical or sclentific founda-
tHon. When counselor educators discuss

E7.5. Field Placements

Counselor educators develop clear

polictes and provide direct assistance

within their If-al.rl.l.rlE.

oﬂg]ﬂp[ﬁ:pﬂabe Heng Ecemem a.nd
cal HIEEE Counselor

aducators provide clearl

and responsibilities for

supervises, the sike

[program swpervisor.

stated roles

student or
I=of, and the
confirm that

.44 -
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site supervisors are quabified e provide
supervision in the ts in which

services are provided and inform site
supervisors of their professional and

athical responsibdliies in this role.
E8. Student Welfare

FS.a. Program Information and

Orientation
Counselor educakors recognlize that
am orientation 15 a developmen-

tal process that upon students”
inidal contact with the counselor educa-
Hon and continiues.

the educatbonal and clindcal trai
of students. Counselor educabon fac-

ulty provide ]:lrl:;?pemm and current
students with information abowue the

coumnselor education program s expecta-
tons, including

L ﬂlE?aJl.Eal‘ﬂEﬂl[aJpl‘h‘lﬂ las
of the F
1 the and level of skill and
know acquisition required
for successful completion of the

i- mmw
wmﬁmmm

. hﬁeslbrmluaﬂun,

6. i e el thatencour-
apeselt oo il
as jpart of the traimng process;

7. tha qpeufsupetmmsem
of the sibes

clinical fiald experiances;
B. student and supervisor evalua-
ton and dismissal polices and
procedures; and
9. up-to-date employment pros-
pects for praduates.

E&.b. Student Career Advising
Counsalor educators provide career
advisement for thetr students and make
them aware of opportunities in the Aeld.

Ef.c. Self-Growth o5
Is an ooy
Wmedmamcmm
cators are mindful of ethical principles

when mmmw
in
mﬂm“ isors inform stu-

dents that they have a right to decide
what information will be shared or
withheld in class.
E8.d. Addressing Personal
Concerns
Counselor educators may requine sk-
dents 1o address any COMCBINS

that have the potential to affect profas-
sional competency.



E9. Evaluation and
Remediation
E9.a. Evaluation of Students
Counselor educators clearly state to stu-
'pmw:: levels of —
e apycatel methods, and tamicy
, methods,
of evaluations for both didactic and clini-
cal competencies. Counselor educators

W&MM&%
regarding their performance
the training program.

E9.b. Limitations
Counselor educators, through
evaluation, are aware of and
the inability of some students to achieve
counselln%:ompemam Counselor
educators do the following:

L. assiststudents in reme-
dlalasmwm,

2 seek ssional consultation
and their decision to
dismiss or refer students for
assistance, and

3. ensure thatstudents have recourse
in a imely manner to address
decisions them to seek
m«mmmm
provide students process
according to institutional policies
and procedures.

F9.c. Counseling for Students

If students request counseling, or if

counseling services are suggested as

partof a remediation , counsealor

educators assist students in identifying

appropriate services.

E10. Roles and Relationships
Between Counselor
Educators and Students

E10.a. Sexual or Romantic
Relationshi

Counselor ednmlonsp:m prohibited
from sexual or romantc interactions or
relationships with students currently
enrolled ina or related pro-
gram and over whom have power
and authority. This Hon applies
toboth in and electronic interac-
tions or relationships.

E10.b. Sexual Harassment
Counselor educators do not condone or

subject students to sexual harassment.
E10.c. Relationships With
Former Stu

Counselor educators are aware of the
differential in the relationship
faculty and students. Faculty

- ACA Code of Ethics -

members discuss with former students
potential risks when they consider

enwgam social, sexual, or other in-
tmate relationships.
E10.d. Nonacademic
Relationships
Counsalor educators avoid nonacademic
relationships with students in which

there is a risk of potential harm to the
student or which may compromise the

, commissions, reimbursement, or
remuneration from a site for student or
supervisor 2

E10.e. Counseling Services
Counselor educators do not serve
as counselors to students currently
enrolled ina munzln& or related pro-
gram and over whom have power
and authority.

E10.f. Extending Educator—
Studemuamndaﬂes
Counselor educators are aware of the
differential in the relationship
faculty and students. If they
believe that a relation-
ship with a student may be
bemﬁmlp to the smdemy, W
cautions similar to those taken by
Examples of posenially benefical -
les of in-
m&amp or go;nﬂan A include, but
are not limited to, a formal
ceremony; conducting hospital visits;
pmvhim’é support during a stressful
event; or maintaining mutual mem-
bership in a professional association,
organization, or community. Coun-
educators discuss with students
the rationale for such interactions, the
potential benefits and drawbacks, and
the anticipated consequences for the
student. Educators the s
nature and limitations of the additional
role(s) they will have with the student
prior to in a nonprofessional
relationship. Nonprofessional relation-
ships with students should be time
limited and/or context specific and
initiated with student consent.

E11. Multicultural/Diversity
Competence in
Counselor Education
and Training Programs

Ella. Facnlty Diversity

Counselor educators are committed

to recruiting and retaining a diverse
faculty.

015-
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E1Lb. Student Diversi
Counselor educators actively attempt
to recruit and retain a diverse student
body. Counselor aducators demonstrate
commitment to multicultural / diversity
and
ihe verse cularesand (ypes of bl
ties that students bring to the training
sx!ena. Counselor educators pro-
appropriate accommeodations that
enhance and support diverse student
well-being and academic performance.
E1l.c. Multicultural/Diversity
Competence
Counselor educators actively infuse
multicultural /diversity competency in

their ands
They activaly train student) o gatn
awareness, , and skills in the

oompetméesdm ticultural practice.

Section G

Research and
Publication

B B

Introduction

Counselors who conduct research are
encouraged to contribute to the knowl-
edgb:d&epm‘ssmaﬂprm
a understanding of the condi-

Hons that lead to a healthy and more

diversity in designing and implement-
mgrsgrdL

G.1. Research Responsibilities

G.l.a. Conducting Research
Counselors plan, design, conduct, and
report research in a manner that is con-
sistent with tethical principles,
federal and state laws, host institutional
regulations, and scientific standards
governing research.

G.1.b. Confidentiality in
Research

for under-
to state, faderal,

standing and ool
e
ity In their practices.
1.c Ind arch
Glmem Researchers

research and do not have access to an
institutional review board, they are
bound to the same ethical principles and

Counselors are res



faderal and state laws pertaining to the
review of their plan, design, conduct,
and reporting of research.

G.1.d. Deviation From

Standard Practice

Counselors seek consultation and ob-
serve ards to protect
o e dond s
research indicates that a deviation from
standard or acceptable practices may be
necessary.

G.l.e. Precautions to

Avoid Injury
Counselors who conduct research are

responsible for their participants’ wel-
fare mmut the research process
and take reasonable precautions
toavoid causing emotional, physical, or
social harm to participants.
G.1f. Principal Researcher
Responsibili
for ethical

gmh practice lies with the princ
mwdenAﬂoﬂmuwolvedmme;’:
search activities share ethical obligations
and responsibility for their own actions.
G.2. Rights of Research
Participants
G.2.a. Informed Consent in
Research

Individuals have the right to decline
requests to become research partici-
pants. In seeking consent, counselors
use language that
L accurately explains the
aldptmmwbeﬁm
2. identifies any ures that
mmennlorrelauvely
3 desuﬁésmyauendamdbmm-
forts, risks, and potential power
differentials between

nd
a ants;
dmu‘:;’?;ybaﬂsudmp

mmdlvlduahororﬁnlzzum
.Ihatmlghmmotdiy expacted;

7. describes any limitations on
confidentiality;

sent and discontinue participa-
ton in the project at any Hme,
without penalty.

- ACA Code of Ethics -

G.2.b. Student/S
Participation

Researchers who involve students or
supervisees in research make dear to
them that the decision regarding Jm—
ticipation in research activities does
not affect their academic standing or

relationship. Students or
supervisees who choose not to partici-
pate in research are with an
appropriate alternative to fulfill their
academic or clinical requirements.

G.2c. Client Participation
Counselors conducting research involv-
ing dients make clear in the informed
consent process that dients are free to
choose whether to participate in re-

Hons to
adverse consequences of decining, or
withdrawing from participation.

G.2d. Confidentiality of

Information
Information dobmmdu:mut mseasdlf
articipants during the course of re-
Eea:d'lpl:nmnﬂdmual. Procedures are
implementad to protect confidentiality.

A s l:?leing

e
lnlI:med Consent

When a research participant is not
capable of giving informed consent,
counselors provide an appropriate
explanation to, obtain t for
participation from, and the ap-
propriate consent of a legally authorizad
person.

G.2.f. Commitments to
Participants
Counselors take reasonable measures
to honor all commitments to research
participants.

G.2.g. Explanations After
Data Collection
After data are collected, counselors

rovide participants with full darifi-
Pauon the mm of the study to re-
move mismn:muons participants
ml&h::gzve e nﬁ the research.
wi scientific or human values
justify dela or withhol infor-
:natlon, myu:‘;elon take g;‘s‘imable
measures to avoid causing harm.

G.2.h. Informing Sponsors
Counselors inform sggmms, insti-
tutions, and publication channels
regarding research ures and
outcomes. Counselors ensure that
appropriate bodies and authorities
are given t information and

ynem.
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of research data in the case of their inca-
pacitation, retirement, or death.

G.3. Managing and
Maintaining Boundaries
G.3.a. Extending Researcher-
Participant Boundaries

Researchers consider the risks and ben-
efits of ex current research rela-

tonshi; conventional param-
eﬂs.\ﬁmammdlummm
between the researcher and the research
articipant may be ntially ben-
P l;:‘ y be pote d y
prior to the interaction (when feasible),
the rationale for such an interaction, the
benefit, con-
ztenual ek, almdpaledpam
tnitiated
with appropriate consent of the resaarch
participant. Where unintentional harm
occurs to the research pant, the
researcher must show evidence of an
attempt to remedy such harm.

G.3.b. Relationships With
Research Participants
Sexual or romantic counsalor:
participant inseractions or
with current research participants are

m\lbnad. This gmtlbmm applies to
in-person and electronicinteractions
or relationships.
G.3.c. Sexual Harassment and
Research Participants
Researchers do notcondone or subject re-
search participants to sexual harassment.

G.4. Reporting Results

G.4.a. Accurate Results
Counselors plan, conduct, and report
research accurately. Counselors do not

et distor data isrepreent data
3 ta, ta,
or deliberately bias their results. They
describe the extent to which results are
applicable for diverse populations.

G.4.b. Obligation to Report

Unfasvac:lnble Results

Counsdt;s the results :; ?ﬂny
research of professional value. ts
that reflect unfavorably on instituions,
programs, services, prevailing
or vested interests are not

G.4.c. Reporting Errors
lfmuekxsdsasvsersmmm
in their published research, they take



reasonable s to correct such errors
inacorrection erratum or through other
appropriate publication means.

G.4.d. Identity of Partici
Counselors who su; ly data, ald in
the research of an legﬂ
resaarch results, or make origtnal
available take due care to disguise
identity of lesrecuve anid ts m
the al:geme Pautho‘:lmuuon
from the partic ls to do otherwise.
In situations self-
identify their lnvolvemenpm?l‘:lm:seafdl

studies, researchers take active ste|
to ensure that data are adapted/
to the ident and
welfare of and that
sion of results doesmtcauseha:mw
participants.

Gde. n Studies
Counselors are obligated to make
available sufficlent original research
information to onals
who may wish to replicate or extend
the study.

G.5. Publications and
Presentations

G.5.a. Use of Case Examples

The use of , clients’, stu-

dents’, or supervisees’ ’ information

for the purpose of case exampls ina

presentation or Is permis-

sible only when (3) participants, clients,
4 have reviewed

toits

ion hal been sufcently modifed ¥

tion has been s to

obscure identity.

G.5.b.

G.5.c. Acknowledging
Previous Work
In publications and presenuuons
ung\selors

ton to previous work on ﬂgwpﬁc
gys’:lhets or self.

G.5.d. Contributors
Counselors give credit through }oo
authorship, acknowledgment, foot-
mans o those who have conripuied
means to those who have
slgmﬂcantly to research or concept

development in accordance with such
contributions. The principal contribu-
wr is listed first, and minor technical
contributions are ac-
kmwledged in notes or introductory
statements.

. ACA Code of Ethics -

ment of
Contributors
Counselors who conduct joint research
wlth collea or students/supervi-
in advance re-
gardm allocation of tasks, publication
credit, and types of acknowledgment
that will be recelved.

G.5.f. Student Research
Manuscripts or professional presen-
tations mP:;y medium that are sub-
stantially based on a student’s course
papels , dissertations, or theses

with the student’s
sonmdltstﬂ\eswdemasleadanﬂu

G.5.g. Duplicate Submissions
Counselors submit forcon-
stderation to one journal at a ime.

gglty ame d inwhole

Gs.e

out
from the orf

G.5.h. Professional Review
Counselors who review material sub-
mitted for publication, msearch or
other sdmlarly

dunsewhnammc«mlnsm

make publication decisions based on
valid and defensible standards. Coun-
selors review article submissions In a
timely manner and based on their

and competency in research

gies. Counselors who serve as reviewers
at the of editors or

make every effort tocnltzﬂr

terials !hat are within scope of

competency and avoid personal biases.

Section H

Distance Counseling,
Technology, and
Social Media

LE B
Introduction
Counselors understand that the profes-
sion of counseling may no longer be
limited to in- face-to-face inter-
actions. Counselors actively a to

101

additional concerns related to the use

H.1. Knowledge and
Legal Considerations

H.la. Knowledge and
Com

H.Lb. Laws and Statutes
Counselors who engage in the use of dis-
tance mmﬂ
madia within
understand that they may be a.m
laws and Hons of
selor’s location and the dient's
place of residence. Counselors ensure
ﬂmﬁlelrdlsnsmamofperm
legal rights and limitations

of
practice of counseling across state

Clients have the freedom to choose
whether to use distance counseling,
social media, and/or technology within
thecmmﬂ process. In addition to
the usual customary protocol of
informed consent between counselor
and dient for face-to-face counseling,
thefd]m\mgm to the use of

ctsmlalmedu amaddmsm'm/

mfamedcomempmms:

* cultural and/or
ences that may affact
services;



* possible denial of insurance
Eeneﬂs;and
* social media policy.

H.2.b. Confidentiality
Maintained by the
Counselor

Counselors acknowledge the imitations
of maintaining the confidentiality of
electronic records and transmissions.
inform clients that individuals
have authorized or unauthorized
access to such records or transmissions

(e.g., colleagues, su 3 m\ploy-

H.2.c. Aclmowledgmem
of Limitations
Counselors inform clients about the
inherent limits of confidentiality when
using technology. Counselors ::Ee
clients to be aware of authorized
or unauthorized access to information
disclosed using this medium in the

counseling process.

H.2.d. Security
Counselors use current encryption stan-
dards within their websites and /or tach-
nology-based communications that meet
applicable requirements. Counselors
take Ggmmmeme
confidentiality of information transmitted
through any electronic means.

H.3. Client Verification
Counselors who engage in the use of
distance counseling, , and /
or social media to interact with clients
take steps to verify the dient’s identity
at the beginning and throu, t the
e
include, but is not limited to, using
code ,gapllcsorother
nmdesmpudemmem

H.4. Distance Counseling
Relationship
H.4.a. Benefits and Limitations
ar;dm mk!;l dients of the benefits
limitations technology ap-
ﬁmkns in the pluvm of counseling
include, butare

and other audio and / or video communi-
cation, or data storage devices or media.

HA4.b. Professional
Boundaries in Distance
Counsel
Counselors understand the necesst of
maintaining a professional relati
with thelr clients. Counselors dlsans

. ACA Code of Ethics -

nd establish professional boundaries
;'nhdlemstega:dmglmappmptwe
use and /or application of technology

and the limitations of (ts use within

the cou; relationship (e.g., lack
of confi , imes not ap-
propriate to use).

HA.c. Technology-Assisted
Services
technology-assisted

When providi

services, make reasonable

efforts to determine that clients are

intellectually, anoﬂonally hysscally,
and fu

o
Calnm erify thatclients

:;ldemand the pu:poseand u?ﬂ

up with clients to correct possible mis-

o iy o

H.4.d. Effectiveness of Services

services face-to-face. If the counselor is
not able to provide face-to-face services
(e.z, lives in another state), the coun-

or assists the client in identifying
appropriate services.

H.4.e. Access

Counselors provide information to
clients

puﬁmappluuomwlmptmdmg

H4.f. Communication

tween face-to-face and electronic com-
munication (nonverbal and verbal cues)
and how these may affect the

D i i A et

ent

mimndesm:’andmgs arising mthe
lack of visual cues and voice intonations
when communicating electronically.

H.5. Records and
Web Maintenance

H.5.a. Records
Counselors maintain electronic records
in accordance with relevant laws and
statutes. Counselors inform clients on
how records are maintained electroni-

. This indludes, but is not limited
to, of on and security
assi to the records, and if/ for how
long archival storage of transaction
records is main!
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H.5.b. Client Rights
Counselors who offer distance

website provide electronic
evant licensure and
tion boards to,

rights and ethical concerns.

H.5.c. Electronic Links
Counselors regularly ensure that elec-
tronic links are working and are profes-
sionally appropriate.

H.5.d. Multicultural and

Disability Considerations
Counselors who maintain websites
ide to with
=
wi a

pmpnnury when feasible Coun-
the nature

d such translations andw

H.6. Social Media
H.6.a. Virtual Professional
Presence
In cases where cmmsela:t: wish to
maintain a
‘“pmfeTlmal mpersonal
pm(adoml and personal w

M&*ﬁ”*ﬁm

H.G.b Social Media as Part of
Informed Consent
Counselors dearly to their clients,

aspartof the consent procadure,
the benefits, Bmitations, and boundaries
of the use of soctal media.

H.6.c. Client Virtual Presence
Counselors respect the privacy of
their dlients’ on social media
unless given consent to view such
information.

H.6.d. Use of Public
Social Medi

a
Counselors take pracautions to avoid
disclosing confidental information

through public social media.

to rel-
certifica-

Section I

Resolving Ethical
Issues

N B
Introduction
Professional counselors behave tn an

ethical and legal manner. They are
aware that client welfare and trust in



on a high level of

pmm They hold other

oounselors. b HE same slﬂnd.a.ﬂis and
are wiling &0 take a riate action
0 ensure that smdg];:?am uphald.
Counselors strive to resolve ethical
dilemmas with disect and open commu-

nicatdon among all involved and
seak consultation with colleapues and
when rCounselors

te ethical practice into their

daily professional work and engage
in professional development
cuTent In ethical and

]ig‘?:llslﬁhl Counselors
become familiar with the ACA Policy
and Procedures for Processing Com-
plaints of Ethécal Viclations' and use
it as a reference for assisting in the
enforcement of the ACA Coae of Eflics.

I.1. Standards and the Law

Ll.a. Kno

Counselors know and understand the
ACA Code of Ethics and other applicable
ethics codes from onal organiza-
Hons or certificaion and licensure bod-
ies of which they are members. Lack of
knowledge or misunderstanding of an
athical ibility is not a defense
against a of unethical conduct.

L1.b. Ethical Decision Making
When counsalors are faced with an eth-
ical dilemma, they use and document,
as appropriate, an ethical decision-
ma model that may include, but
15 mok tad ko, consultation; consid-
eration of relevant ethical standards,
principles, and laws; generation of
potential courses of action; deliberation
of risks and benefits; and selecHon of
an objective decislon based on the dr-
cumstances and welfare of all involved.

Lle. Conflicts Between Ethics
and Laws

If ethical ibdlities condlict with

Hlelaw,mﬁ::mandfnruﬂergﬂv-

ACA Code of Ethics

arHng authority, counselors make
known conmibment to the ACA
Code of Etiics and take staps to resolve
the conflict. If the conflict cannot be re-
sotved using this approach, counselors,
acting in the best interest of the dlerl,

ma}'ad}mewrheregul:m

irg]qalaummqr
L2 Suspected Violations

L.La. Informal Resolution
‘When counselors have reason to believe
that another counselor is violatng or has
violated an ethical standard and substan-
Hal harm has not oocurmed, attempt
o first resolve the EI.'EIIIR:IE;I.'IYB]].]I'M'H‘I
tha other counselor if feasible, tded
such action does not violate -
ity rights that may be imvolved.

LLb. Re ng Ethical
Vislatiors
Ifan renit violadon has
ha or is Hkely to substantally harm
a person of Hon and is not ap-

ﬂﬂa&ﬁx resolution of ks not
ved Ty, counselors take fur-
thar ing on the sltuation.
Such action may indude referral to state
o national commitiess on

athics, vol national certificaion
bodies, state licensing boards, or a

mﬂum authorites.
ts of clients should be
mrﬂdemdl.ﬂ actons. This standard

does not apply when counselors have
been retai to review the work of
another counselor whose professional
conduct ks in question (e.g., consultakon,
expart iestimony).
L.Lc. Consultation

When wncertain about whether a
particular situation or course of ac-
tHion may be in violadon of the ACA
Code of Efhics, counselors consult with
other counsalors who are knowled
able about ethics and the ACA Code

of Ethics, with colleagues, or with

rlate authoritdes, such as the
ACA Ethics and Professional Stan-
dards Department.

LLd. O tional Conflicts
If the demands of an organization with
which counselors are affillated pose
a conflict with the ACA Code of Ethics,
muns&]nﬁ specify the nature of such

express k) thelr supervi-
SOMS OF o'lhar responsible officlals their
comumnikment ko the ACA Code of Effiles
and, when possible, work theough the
appropriate channels to address the
situation.

L1e. Unwarranted Complaints
Counselors do not indtate, partcipate
in, of the Alng of ethics com-
platnts that are retaliatory kn nature or ame
made with reckless rd or willful

ﬂn{muﬂ'ﬂcﬁﬂutwm}dwﬁm

L2f Unfair Discrimination
ainst Complainants
- ]lupcmdgtlali

Counselors do not deny individuals
ey advancement, admission
to Cor other AMS, e,
Of Promotion S EI}' un thEIr
having made or their
n&'a.ﬂ ethics complaint.
preclude takin a.cl:lnn hased on rhe
outcome of such proceedings or con-

sidering other appropriate aton.

L.3. Cooperation With
Ethics Committees
Counselors assist in the process of
enforcing the ACA Code of Ethics.
Counsalors cooperate with investiga-
tions, proceedings, and iremants
of the ACA Ethics Committee or eth-
ics committess of other dul mn.sﬂ-
tuted assoclations or IrE
jurisdiction over thosa charged w

a violation.

5ee the American Counseling Assocladon web slie at hitp: / fwww.counseling org /knowledge-cenier /ethics

- 10 .
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Glossary of Terms

Abandonment - the ina or arbitrary ter-
mination of a counseling relationship that puts the client
at risk

Ad'm-rm pmu:munnnt’llewel]—beu'gﬁiﬂiwﬂub,glmps,

vy S oremove s and

that
ullhuam,
A&sent—h:n:lurmnstrabea when a Is oth-
Em'lsem:lt le or competent to give consent
Consent) to a cou mﬁml.ceurplan.
Assessment Hepmn&'collatﬁn
abouta inorder to develop a com ive plan
thag guide the collaborative and service
provision
Bartering - a goods of services from cllents in ex-
for SETVICES.

Client - an individual seeking or referred to the professional

services of a oounsalor P

Confidentality — the ethical duty of counselors to a
client’s identity, identifying characteristics, privaie
oMM TICAONS.

Consultation -a onal relationship that include,
st 15 most mﬁm advl.ce,FmE:munut?rm and/f
o testmony.

Counseling - a

onal relationship that empowers
diverse indiv

ual&famﬂﬁand%pﬁtnmmpﬂm

Counselor Educator - a engaged
primarily in developing, im =] and supervising
the adu:ZHmlal ﬁ&ﬂm%

Counselor Supervisor — a professional counselor who en-
gagesin a formal relationship with a practicing counselor
of counsalor-in-training for the purpose of oversesing that
in:liﬂdual‘smumelugwnrkurdimmlﬂdﬂ

Cuilbre — membership in a soclally constructad way of Hv-
ing, which tes collecHve values, baliefs, norms,
boundaries, e that are cocreated with others
who share similar worldviews com

biological,
psychosocial, historical, and other fackors.

Discrimination — the prepug:' cial treatment of an individual
of group based on thedr actual or percelved membership
ina , class, Of cabegony.

Distance Counseling — The provision of servioas
amaanscﬂlet than face-to-face meetings, usually with

ald of echnology.

Diversity — the similarites and differences that oocur within
and across cultures, and the intersection of cultural and
social identites.

Documents — any written, digital, audio, visual, or artstic
recording of the work within the counseling relatonshdp
betwesn counselor and client.

Encryption — of encoding information in such a w
that limdts access to authorized users. ¥

Examinee - a rect of am fesslomal counseling ser-
vice that incl adlml:lg\apﬁnpsydml.cglml and career

rpr using qualitative or quanttative
tation — aeuunsand.."nr betmmsﬂnattakeadvmtag&
n&'annﬂﬂrfurnm s oW benefit or gain.

Fee Splitiing — the payment of acceptance of fees For client
referrals (e.g., percentage of fee for rent, referral fees).

Forensic Eva]uxil:m the process Enmmgpmlieﬂmalnpm-

on professional

{ons for courtor other legal proceedings, based
knowiledge and expertiss, and supporsad by appropoiate data.

Gatekeeping — the indHal and omy academic, skill, and
Honal assessment of students” competency for poo-

as appropriate.
I t—a =i diminished o
mpairment - a significantly capacity to perform

Incapaciiation — an inability ko perform FuncHons.

Informed Consent — a process of sha
sociated with possible actions dients may choose to take,
atmed at assisting clients in Il appraciation
and understanding of the facts and implications of a given
acton or actions.

Instrument — a tool, developed using a
jpractices, that measures the prasence

ed construct or constructs.

Interdisciplinary Teams — teams

clients that may include ir-drvh:luaﬁi:v}n may n:tmslmn

research

strength of a

conseloms’ ibdlites L
Minors — er the age of 18 , un-

less rwise d-eslgnal-ad by statute or aliun_ Im

SOHTIE minors may have the right to consent

o counseling without consent of the parent or guardian.

Multicultural/DMversity Competence — counselors’ cul-
tural and diversity awarensess and knowledge about
salf and others, how this awareness and knowled
are applied effectively in practce with clients and
ent gproups.

Multicultural THversity Counseling — mumel.lfg that recog-
nizes diversity and embraces approaches that the
waorth, dignity, potental, and uniquenass uf tduals
within their , cultural, economic, political, and

psychosocial contexts.

Personal Virtual Relationship ﬂ:ﬁgﬂ.ﬂg in a relationship

and for social that blurs the profes-

ary (e.g., friending on soclal networking

sibes); using acconts as the connacton podnt for
the virtual relationship.

Privacy - the tof an IJI:IIvI.du.allﬂ oneself and one’s

Hom Fres from una disclosare.
Privilege —alegal term denoting the protection of confidential
ma]egal proceeding (e.g., subpoena, deposi-

Hon, tes

Hmony).
Frﬂbnne;mb!lm— to society
[.'b|'lJt'em.1:u:|lillﬂ:n-uﬂ]m‘:"g little or mm

activities for

{F_ .. Speaking ko .sharing professéonal information,

oficrg redued toas), ¢
Professional Virtual Relationship — using technology and /
manner and maintain-

or social media in a

ing be: boundaries; using business

aocounts cannot be inked back o ACCOUNES

t for the virtual reladonship eg., a

a | profile).

Itvamn:ls tﬁmumfmdmmﬁ i amy medium, that
the counsedor keeps about the client, excluding personal
and nobes.

Records of an Artistic Nature - products creatad by the chient
as part of the counseling process.

Records Custodian —a onal
sarve as the caretaker of client records
health professional

Self-Growth -a En:u:as of self-examination and challeng-

ma 's assumpHons ko enhance professional
veness.

.asthemlmed:lm

w}nag-mﬁhn
another mental
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Serious and Foresegable — when a reasonable counsalor
can anteipate significant and harmful possible conse-
quences.

Sexual Harassment —sexual solicitation, physical advances,
or werbal / nonmverbal conduct that is sexual in nature; oc-
curs in connecton with professional actvides or roles;
is umwelcome, offensive, or creates a hostile lace
or | environment; and,/or is sufficently severe
of intense to be perceived as harassment by a reason-
able

Sodal Justce — the otion of equity for all e and
groups for the |:n1.|:]:u:n'z]:m:“rll::d:'|=_r|Ill|:lgE'':Ilr:-p[:imﬂl‘!r mapi.;nlr]iqusu.m
affecting dients, students, counsalors, families, commni-
Hes, schools, H‘D‘rk]:llaﬂes-, governments, and other soctal
and insttutional

Soclal Media - technology-based forms of communica-
ton of ideas, beliefs, personal histories, etc. (e.g., social
networking sites, blogs).

Student — an Individual engapged in formal graduate-level
counselor education.

Supervisee -a | counselor or counsalor-in-train-

ing whoee counseling work or clinical skill development

Index

ACA Code of Etkics

15 overseen in a formal su relati
a I:ramedprciﬂﬂmmm oreip by
Supervision — a in which one individual, usually a
senlor member of a given ted as the
SUPErvIsor, in a co relationship with
mﬂﬁ , usually a jundor member{s)
mﬂ'lesupetwlsee{s'lm
uduwmsummu'ewﬁl of the
wilfare of the seen by
land{c}ﬂaluaulhepuﬁ:mmufﬂle
Supervisor— mﬂsmmkmﬂmwmﬂleptﬁ&
stonal chinical work of counselors and counsslors-in-traingng.
Teaching — all acHvites enga dg;:llnﬁ part of a formal edu-
cational program that is designed o lead o a graduate

degree in counseling.

Training - the instruction and practice of skills related
tu the counseling profession. Training contribukss to
plrgﬁ(le-ncyut'smdmliandpmf&luml

Virtual R-elauauslup - & non-face-to-face relationship (e.g.,
through soclal madia).

Section B: Confidentiality and Privacy .6

ACA Code of Etkics Purpose 3 Section B Introdoction e 6
Section A: The Counseling ‘Boundaries 5 Bl Eespecting ClientRights &
Relatimmhip. oo 4 A Documenting Boundary Bola. Multicultural ivemsity
Section A- Infrodwction 4 Extensions. B Considerstions &
Al ChendWelfare 4 Af.d Role Changes n the B.Lb. Respect for Privacy ]
Ala Respomsibility 4 Prafessiona] Relationship 5  B.lc Respectfor 7
A.lb. Becords and Docomentation 4 Aub.e Nonprofessional Interactions or B.ld. Explanation of Limimtions 7
Alc 3 F 1 — ERelasionships {Other Than Sexual or B2 Exceptions. T
A.ld Support Network Involvement 4 Fomantic Interactions or BE.Za Senous and Foreseeable Harm
A2 Informed Consent in the Eela i B and Legal Requirements 7
Helationship 4 A7 Roles and EelaSonships at . Confidentiality Regarding
Ala Informed Consent 4 Individhzs], Group, Instituticnal, End-of-Life Decisians 7
A1b. Types of Information Needed 4 and Socieal 5  Blc Contagious, Life-Tt
Alr Developmental and ATa Advooscy B i 7
Cultural Sensitivity 4 ATb Confdentiality and Advocacy .5 B 2d Court-Ordered Disclosure 7
ALd Inasbility to Give Consent 4 AS Mubtiple Chents B2e Minimal Disclosare 7
Ale Mandated Clients 4 A9 Group Work & B3 Information Shared With Othens 7
A3, Cliends Served by Others 4  A9a Screening 6 B3aSubordinates T
A Avoiding Harm and A9b. Protecting Clients & B3b. Interdisciplinary Teams 7
Imposing Values 4 AlD Fees and Business Practices__ & B3 Confidential Settings 7
Ada g Harm 4 Alla Self-Referral & B3d Third-Party Payers 7
Adb Py 1 Values 5 Al0b. Unacceptable Business B3e Transmisting Confidential
A5, Prohibited Moncounssing Roles FPractices _ & Informaticn 7
and Relationships AlD.c. Estal Fees & B3E Deceased Chents 7
AS.a. Sexual and/ or Eomantic .hll].d.Nl:l'Lpﬂrmﬂunl'F:ﬁ & Bl Groups and Families 7
Relasionships Prohibited 5  Alle Bartering 6 Bda Group Wok 7
A5 b. Previous Sexual and for ADE Receiving Gifts 6 Bulb. Couples and Family Counseling .7
Romantic Relationships 5 A Termination and Referral &  B5 Clents Lacking Capacdity ta
ASc Senml and/ or Bomanbc Alla. Competence Within Gave Informed Consen 7
E:h'hnrd‘:pu“rnhhm Termination and Referral 4 BS5a Respormbility to Clients 7
5 Allb. Values Within Termination B5b. Responsibility to Parents and
Aj.d.Fnﬂ'l:kDrFu.nulj’Munhﬂ:_S and Referral & Legal Guardians T
Az Personal Yirtual Relationships Aull.c. Appropriate Termination &  BSc Relmse of Confidential
With Conrmrent (lients 5 Alld Appropriste Transfer of Information 7
Aub. Managing and Maintsining Services 6 Bub Records and Documentation T
Beoumndaries and Professional A2 Abandonment and B.fa Creating and Maintyining Recomds
Rel whips ] Chient Neglect & and DocumentaBon oo —
=2 -
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B.F. Case Consul .

BT 2 Respect for Privacy

BFb. Disdosure of Confidential
Information |

Section C: Professional Responsibilaty ...

Section C: Introdsction B

1. Knowledge of and Compliance
WithStandards B

2 Profess I i B

Cla Bu'lmd.u.n.uufﬂ:mpmu ]

L2 b Mew Specialty Ares of Practice __8

Empleyemnent

k
5_
1 :

C 2o Qualified for ]
.2 d. Monitor Effectivensss B
Ohbfigations Q
2§ Continuing Education o
(2 g Impairment o
2 h Counselor Incapacitation,
Dieath, Refiremient, or Termination

ACA Code of Ethics

DLLE Personmed Selection and

Assignment 10
Dlg Employer Policses 10
.1k Megative Conditiors 10

D.1.i. Protection From Punitive Actian
D2 Provision af Consultation Services_ 10

.2z, Consultant Competency w10
D.2b. Informeed Consent in

Formal Consultation 10
Section E: Evalustion, Asscssment,

andd Inferpretation n
Section E: Introduction 11
EL General n
Ela A n
E.Lb. Client Welfare 1
EZ? Competence to Use and

Interpret Assessment Instrumens___ 11
EZ?a Limits of Competenoes 1
E2h. Appropriate Lse n

ES.:.Prnpﬂ n
ES.I:.Duh.l.mlSuﬁl:'wil].- u
E5.c Historical and Sodal Prejudices

in the Diagnosis of Pathology 11
E5.d. Refraining From Diagnosis 11

E21b. Multicultural Issues/ Diversity

imSuperwision 13
Elc OnlneSopervision 13
E3. Supervisory Relationship_ 13
F3.a. Extending Conventional

Supervisary RelaSonships 13
E3b. Sexual Relatianships 13
E3.c. Sexual Harassment 13
F3.d. Friends or Family Members ____13
EA. Supervisor Besponsibilities 13
Ed.a. Informed Consent for

Supervision 13
FAb. Emergencies and Absences. 13

Fi.c. Sandards for Supervissss
FAd.d. Termimation of the Supervisary

Eela 13

E5. Stodent and Supervises
1111 — |

E5.a. Ethical Responsibilities 13
E5b. Impairment 13
E5.c. Prafessional Disclosure 13
Ef. Counseling Supervision Evaluation,

Remediation, and Endorsement 13
Efia. Evaluation 13
Efib. Gatekeeping and Remedistion 13
Ef.r. Counseling for Supervisses 14
Eid. Endarssments 14
E7. Responsibilities of Counselor

Eduocators. 14
E7a. Counselor Educatars 14

E7.b. Counselor Educator Competence - 14

C3a. Accurate Advertising 9 EfInstrumentSelection 11 FEFc Infising Multicultural
C3b. Testimonials 9  Eéa Appropristensss of Instnomenes __ 11 Tsses f Dirversi 14
C e Satements by Others 9  E&b. Referral Information b | F_T.d.Inlrgn‘h.mnl’Snﬂya.rﬂRm_M
C3.d. Rerruiting: Through E7. Conditions of Assesment Efe Teaching Bthies 14
] Admiristration 1l EFEUssofCaseBxamples 14
IC3.e. Products and Training E7a Administration Conditions 11  E7.g. Student-to-Student Supervision
ertissments. 9  E7b. Provisian of Favarable and Instruction 14
3.6 Promoting to Those Sered 9 Conditians 11  E7h Innovatve Theoroes and
. Professional Cualifications. 9 EfcTe jcal Admindstration 11 Technigues 4
Cda. Accurate Representstion 9  E7d Unsupervised Assessmentss 17 FFiFeldPlacements 14
C b Credentials 9 EE Multicultural Issues/ Diversity EE. Stadent Welfare 14
Cd.c. Educational Degrees o fLE 12 EBEa. Program Information and
Cdd. Implying Doctoral-Level E 9. Scoring and Interpretation Chrientytiom 14
Croang = 9 af A 12 EBEb.Student Career Advising 14
Cid.e. Accreditation Status 9  ES9a Reparting 12  EBc. Self-Growth Experiences 14
CALE Professional Bembership 9  ES.b. Instruments With Insufficient EBd. ingg, Personal Concerns 14
iscriminaiti 9 irical Crata 12 E5 Evaluation and Remediation 15
(L. Public Emsponsibility 9  ESc Assessment Services 12 FAa Evaluaton of Students 15
CEa. Sexmal 9 EI0 Assessment Sacurity 12 Ebb Limitations 15
b Repaorts to Thard Parties 9 El Obsolete Assessment and Ebc. Counseling for Stodends 15
C e, Medis Preser 9 Chotclated Besles 17 E10. Roles and Belstionships
Cied. Bxplodtation of Others 0 EIZA Canstrcsion 12 B 10 dor Educators
C e, Contribufing to the Public Good E13. Forersic Evahstion: Evaluation and Shudk 15
{Pro Bomo Publico) 1] for Legal Proceedings 12 Ellla. Sexual or Bomantic
. Th Modaliti 10 El3a Pn L)L — - Belagonships 15
C.7.a. Scientific Basis for Treatment ____ 10 E13h. Consent for Evaluation 12 EI0b. Sevin] Harsssment 15
C7b. Development and Innowvation 10 El?u:ﬂl.ﬂ'l.tE'l’lll.lﬂbﬂ'l E1D.c. Relationships With Former
C7.c. Harmful Practices 1] Prahabs 12 Stadents 15
EB.Itﬂpclu.b.l.EtybuDIﬂ El?n.d..ﬂ.ruud?umhnll}-[-[mmfu.l E10.d. Nonscademic Relationshaps 15
ionals 10 RelaSonships 12 FElle O ling Services 15
EE.a Personal Public Statements 10 Section F: Supervision, Training, E1DE Em:ndngdm—Sh.ldult
Section [ Eelationships With E i T R 1z Boundames oI5
Other Professionals 10 Section F-Introdwction__ 17 E11. Multiculheral / Diversity Competence
Section tIntroduction 10 El Coonselor Supervision and in Counssior Edwoation and
[.1. Relatiomships With Call=sges, hent Welfare 17 TminingPrograms 15
Emplayers, and Employess 10 Fla l:l.m.ll'klhm—lz E1l.a. Faculty I:Vn-u:!l].- 15
D.la Different Approaches 10 Flb (o doe Cred I 12 Ellb Student Dk 15
D.1b. Parming Relationships 10 Fl.c. Informed Consent and Fllc Ml.lllinﬂu.ual.n'mvﬂnly
D.1c Interdisciplinery Teamwork 10 Chent Rights 13 Cr 15
[.1.d Establishang Frofessional E.L Counselor Supervision Section G: Rmrl:h and Pablication .... 15
Ethical Obligatans 10 Competence 13 Section G Introduction 15
. 1e Confidentiality 10 Fla Supervisor Preparation 13 (G1. Research Responsibilitie 15
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G2 Conducting Research 15 Gdd Identity of Participants. 17
Glb. Confdentiality in Ressarch 15 Gde Replication Studies 17
G e Independent Brssarchers 15 G5 Publications and Presentabons 17
G ld Deviation From Standasnd GS5a Use of Case Examples 17
Practice 6 G5b Pagarism 17
G e Precautions bo Avaid Injury 16 G5c. Acknowledging Previous Wark ... 17
L Principal Researcher GEd. Coneributors oo 17
i 16 G5e Agreement of Contribuos 17
(37 Rights of Besearch ParSicipants 16 G5f Stod 17
G723 Informed Consent in Besearch 16 G5 g. Duplicate Submissians 17
G2 b, Snsdent,/Supervisss GEh i Beview 17
Participation 16 Sedion H: Distance Counscling,
G2 ¢ Client Participa tion 16 Technology, and
G2d iality of Information ... 16 Social Media 17
G2 e Persons Mot Capable of Giving Section H: Introdedtion 17
Informed Caonsent 16  H.1. Knowlede and
G2 f Commibtments to Participants ____ 16 Legal Considerations 1T
G2 g BExplanations After Data H.1.a. Kmowledge and Competency 17
Collections 16 Hlb lawsand Satubes 17
G2h Informing Sporsoes 16 H.2 Informed Consent and Secrigy_ 17
GIiR i Records (O fian 16  H2a Informed Consernt and Disclosure 17
G2 Managing and Maintsining H.2b. Confidentiality Maintined by
Boundaries & the Counsslor 18
G933 Extending Reseancher— H.2c. Acknowled gment of
i & Limitations 15
(i3 b. Helationships With Research H.2d. Security 18
i 16 H.3 Client Verification 18
G c Semal Harassment and HA. Distance Counseling
i h Participants 16 Rela i 18
GAd Reporting Results 16 Hd.a Benefits and Limitations 18
Gda Accurate Results 1&  H.Ab. Professional Boundaries in
Gdb. Obligation to Report Dlistance C ling, 15
Unfavorable Resnlts 16  Hi.c. Tedinology-Assisted Services 18
Gd o Reporting Errors 16 Hdd. Effectivensss of Services____ 18

H.e. Access 18
HALE Cammunication Differences in

EectronicMedia____ I8
H.5. Rercords and Web Mamtenance 18
H.5.a. Revords 18
HEb ChentBights_______ 18
H.5.c. Bedronic Links e 18

Considerations 18
HL6. Sodal Media 18
H..a. ¥Wirtual Professional Presence 18
H.é.b. Social Media as Part of

Informed Consent 18
H.f.c. Client ¥irtual Presence 18
H..d. Use af Public Sodal Media 18
Section I: Resolving Ethical Issues ... 18
Section  Infrodwsction 18
11. Standards and the Law 19
Ll.a. Know 19
11.b. Ethiral Decision Making 19
Ll.c. Condlicts Between Ethics

and Laws 19
L1 Suspected Yiokations 19
11a. Informal Resolution 19
12 b. Reparting Ethical Violations 19
11z, Consultstion 19
12d. Organazational Conflicts 19
12 e. Unwarmnted Complaints

Ethics Related Resources

From ACA!

*  Free consultation on ethics for ACA Members

* Besiselling publications revised in accordance with the
2014 Code of Ethics, including ACA Ethical Standards
Casebook, Boundary Issues in Counseling, Ethics Desk
Reference for Counselors, and The Counselor and the Law

* Podcast and six-part webinar series on the 2014 Code
*  The latest information on ethics at counseling.org/ethics
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